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IIOCTAHOBJJEHHUE

AAMUHHUCTPAIIUU TIPUMOPCKO-AXTAPCKOI'O I'oPOACKOIro
INOCEJIEHUS TIPUMOPCKO-AXTAPCKOI'O PAMOHA

m/j/fﬁ/pﬁ;//) No //f/

r. [Ipumopcko-AxTapck

OG yTBepxI1eHHH aIMHHHCTPATHBHOIO perjiaMeHTa
NpefoCTaB/IeHHe MyHHIHNIAILHOH YCJIyTH
«IIpenocrasnenne HHpopmanuu 0 NOpsIKe NPeIOCTABICHUS
KHIHIIHO- KOMMYHAJ/IbHBIX YCJIYT HACEJICHHIO»

B cooteerctBHM ¢ ®enepanbHBIM 3aKOHOM OT 6 okTsa6ps 2003 roxa
Ne 131-®3 «O6 o6WKX NPUHIMIAX OPraHH3ALMH MECTHOTO CaMOyIIpaBJIEHHS B
Poccuiickoli @eneparum», ®enepambHbIM 3ak0HOM 0T 26 nexabps 2008 roma
Ne  294-®3 «O 3amure npaB OPUANYECKHX JIHI U HHIUBUyalbHBIX
npeANpUHUMATEEH NpH  OCYIIECTBICHHH  TOCYNAapCTBEHHOIO  KOHTPOJIS
(Hag3opa) M MyHHIMIAIBHOTO KOHTPOIS», YKa30M Ilpesunentra Poccuiickoit
OQenepauuu ot 7 Mmas 2012 roma Ne 601 «O6 OCHOBHBIX HanpaBlIeHUAX
COBEPHICHCTBOBAHMS ~ CHUCTEMBl  IOCYJApCTBEHHOTO  YIPAaBIEHUS», 3aKOHOM
Kpacrnonapckoro xpast or 27 centa6pst 2012 roga Ne 2589-K3 «O MYHULUIIAJIBHOM
KWJMIIHOM  KOHTPOJIE W MOpSAJKE B3aMMONEHCTBUS OpPraHOB MyHHIMIAIBHOTO
KUJMIIHOTO ~ KOHTPOJA  C  OpPraHOM  DPErMOHAIBHOTO  TOCYJapCTBEHHOIO
KWJMIIHOIO Haj3opa IpH OpraHU3alMd M OCYILIECTBIEHMH MyHHIMIAIBHOIO
KUIIMIHOTO KOHTPONIA Ha Tepputopu KpacHomapckoro kpasi», Ha OCHOBaHMH
TIOCTaHOBJICHUS aIMUHMCTpanuu [IpuMOpCcKo-AXTapcKOro ropojackoro MoceseHus
IIpumopcko-Axrapckoro paifona ot 16 aBrycra 2019 roga Ne 1075 «O6 paspaboTke
U YTBEPXKIEHHH aJIMUHUCTPATUBHBIX peniaMeHTOB OCYILIECTBJICHHS
MYHHLHUIAIBHOTO ~ KOHTpONA (Hag3opa) W  aJMHHHUCTPAaTHBHBIX DErIaMEHTOB
NIPENOCTABJICHUSI  MYHULMUIANBHBIX  YCIYT  CTPYKTYPHBIMHM  IOIpa3eeHHUsAMU
aJIMMHUCTpaIu{ IIpumopcko-Axrapckoro TOPOZICKOTO IIOCEJICHHUS
IIpumopcko-Axrapckoro  paitoHa, anmMuHuCcTpauust  [IpuMopcko-Axrapckoro
ropoxckoro noceneHus [Ipumopcko-AXTapckoro paiioHa MO CTAaHOB IS e T:

. VTBepnuTe  aAMUHHMCTPATHBHBIA  pervameHT IIPEJOCTaBICHHE
MyHHUMOaneHOH  yeinyru  «lIpemocraBnenwe  wHpOpMamuu o HIOpsIIKE
NPENOCTAB/ICHNS XUIULIHO- KOMMYHAJIBHBIX YCITYT HacelIeHHIO» (IIpUjlaraeTcs).

2. HavanbHuMKy oOTHena Mo COLHANBHBIM BONPOCAaM  aAMMHHUCTPALUH
[Ipumopcko-Axrapckoro TOpPOACKOTO IIOCEJICHUS ITpumopcko-
Axrapckoro paiiona C.I'. ITpockypuHoii OMyOIMKOBaTh HACTOSAILEE OCTAHOBJICHUE
Ha cafite B  MHOOPMALMOHHO-TEJEKOMMYHHUKALMOHHONH  ceTH «HHTEepHETY,
3aperHCTPHPOBAHHOM B Ka4eCTBE CPENCTBA MacCOBOW MHGOPMAIHHU - « A30BCKHE



30pu» www.azoyskiezori.ru u pasmecTutb B ceTH «VIHTepHET» Ha OQUUHATEHOM
caiiTe  agMMHHCTpaUUH  [IpuMOpCKO-AXTapCKOro  TOPOACKOTO  IOCETICHHMS
ITpumMopcko-Axrapckoro paifona http://prim-ahtarsk.ru.

3. TlocraHOBNeHHe  BCTymaeT B CHIy CO JHA €ro OQHIMAILHOIO
OIyOJIMKOBaHUSI.

['maBa [Tpumopcko-AxTapckoro
TOPOJICKOTO MOCEIeHUS

[Tpumopcko-AXTapcKkoro paiioHa A.B. CowmuHn




[MTPHUJIOXXEHUE

YTBEPX/IEH

[IOCTAHOBJIEHUEM aIMUHUCTPALIH
[TpuMopcko- AXTapcKOro
TOPOICKOTr0 MOCEIEHUS

[TpuMoOpcKO-AXTapcKOro p ﬁodHa
oT Fitona Ne 77

AJIMUHUCTPATUBHBINA PETJIAMEHT
npeaAoCTABJIEHUSI MYHHIIHNIAJIbHOH yC/Iyru
«IlpenocraBienue nHGOpMaLHH O NOPSAKE NMPEAOCTABIEHHS
JKHJIMIIHO- KOMMYHAJbHBIX YCJIYI HaceJeHHIo»

I. Ob1uue nonoxxeHus
1.1. [Ipenmer perynupoBanus Pernamenra

AZIMMHHUCTPAaTUBHBIA perJiaMeHT IpeJOCTaBICHUs MYHHLMIIAIBHON YCIIyrH
«[lpemoctaBnende HMHGOpPMAIMM O TOPSAKE IPENOCTABIEHUS  JKUIIUIIHO-
KOMMYHAJIBHBIX YCIyT HaceleHHio» (manee — PernameHT) pa3paboTaH B LEnsX
MOBBIIIEHUS] Ka4eCTBA MPEJOCTABICHUS! U JOCTYTHOCTH MYHHUIMIIAIBHON YCIYTH IO
MpeIoCTaBIeHUI0 aAMUHKUCTpalu [IpuMopcko-AXTapcKoro ropoAcKoro moceseHus
[TpuMopcKko-AXTapcKoro paiioHa MyHHUMnNanbHoW yciayru «lIpenocraBienue
HHGOpMAllMK O TIOpSIIKE MPEIOCTABICHUS  KWIMIIHO-KOMMYHAIBHBIX —YCIIyT
HaceJleHHIO» (Jajee - MyHUIUNATbHAS yCIyra) U ONpefenseT CTaHAapThl, CPOKH H
IOCNIEIOBATENBHOCTh  aAMUHUCTPATHUBHBIX  Mpolenyp  (IedcTBHNA) npu
IPeIOCTaBIEHUU MY HUIMIIATHHOMN YCIIyTH.

1.2. Kpyr 3asButeneit

1.2.1 3asgBuUTENAMH, UIMEIOLIUMH PaBO Ha MOJTy4eHHE MyHULUIAILHON YCIIYTH,
SBIIAIOTCA: (U3UYECKHe JIMIa U IopUIUYecKue Jnua 0e3 OorpaHUYeHUM, WU JIMLO,
UMelolee MpaBO B COOTBETCTBHM C 3aKOHoIaTeslbcTBOM Poccuiickorn Penepanuu
nub0 B CHIy HaJeleHHS ero 3asBUTENeM B IMOpAAKE, YCTaHOBIECHHOM
3aKkoHOJaTeNbCTBOM Poccuiickoit denepariuy, NOJTHOMOYUSAMHU BBICTYIIAaTh OT UMEHH
3asBUTENS 0OpaTHBIIKECS C 3alIPOCOM O MPENOCTABICHUH MyHUIUIAIBLHOM yCIIyTH,
BBIPAXEHHOM B YCTHOMU, MMCBMEHHOW MJIH 3JIEKTPOHHOU (opMe (nasee - 3aBUTEINN).

1.2.2.B cnydyae ecnu [uis NOpPedOCTaBICHUS MYHULUIAIBHOM  YCIyTH
HeoOXxonuMa 00paboTKa MepPCOHATBHBIX JaHHBIX JIMLIA, HE SBIISIOLIETOCs 3asABUTENEM,
U €CIIH B COOTBETCTBHH C (pefepalbHBIM 3aKOHOM 00paboTKa TaKMX MEPCOHABHBIX
JIaHHBIX MOYKET OCYIIECTBJSATHCS C COTJIACHs YKa3aHHOTO JIMIA, IpHU OOpalleHHH 3a
MOJlyYeHHEM MYHULUINAIBHOW YCIYTH 3asBHTENb ONOJHUTENBHO IPENOCTaBIISET



JOKYMEHTHI, MOATBEP)KAAIOLINE MONyYeHHe COIIAcHs YKa3aHHOro JMa MIH €ro
3aKOHHOTO TIPEJCTAaBUTEN Ha 00pabOTKy NEepCOHABHBIX NaHHBIX YKa3aHHOTO JHULA.
JIOKYMEHTBI, TIOATBEPXK/IAIONIME ONyUYeHHE COTIAchs, MOTyT ObITh NPECTaBEHbI B
TOM 4mcie B (pOpMe SJIEKTPOHHOrO JOKyMeHTa. JlelicTBHe HACTOSUIEH 4YacTH HE
pacmpoCTpaHseTcs Ha JIML, NPU3HAHHBIX O€3BECTHO OTCYTCTBYIOUIMMH, U Ha
Pa3bICKMBAEMBIX ~ JIAL, MECTO  HAXOXIEHWs KOTOPbIX HE  YCTaHOBJICHO
YIIOMHOMOYEHHBIM (be/lepaibHbIM OPraHOM HCTIONHUTENbHON BiacTd. OT MMEHH
HECOBEPIIEHHOJETHAX W JIML, NPH3HAHHBIX HEJEECTIOCOOHBIMH, COIache Ha
00pabOTKy NaHHBIX AAIOT MX 3aKOHHbIC MPEJICTABUTEIH.

1.3. Tpe6oBaHust K MOPSAKY HHOOPMUPOBAHUS O
Tpe0CTaBIeHIH MyHHLUIIAIBHOM YCIyTH

1.3.1. ITonyuenue uHGOPMALIUH O NOPSAJIKE U CPOKAX MPEJOCTABIIEHHS yCITyTU:

1.3.1.1. B agmunucrpaiuu [IpuMopcko-AXTapCKOro ropoJiCKOro IOCEICHHUS
TIpuMopcKo-AXTapcKOro paifoHa (najee — yrnoJHOMOYCHHbIN opras):

B YCTHOM (popMe TIpU TUYHOM OOpalleHUH;

C MCI0JIb30BaHUEM TeNe(POHHOM CBA3M,

B (OopMe 3JIEKTPOHHOTO JOKyMEHTa IOCPEJCTBOM HAMpaBICHUS Ha anpec
3JIEKTPOHHOW MOYTHI;

TI0 MMCbMEHHBIM O00OpaIEHHUSM.

1.3.1.2. B MHOT0(YHKIIMOHAIBHBIX LEHTpax MPEAOCTABIICHHUS
roCyIapcTBEHHBIX H MyHUMLMIANbHBIX yeiyr KpacHonapekoro kpas (nanee — MOLI):

IpH TAYHOM OOpalleHHUH;

MOCpeACTBOM  HMHTepHeT-caiita —  http//www.e-mfcru - «Online-
KOHCYJIbTaHT», « DJIEKTPOHHBIH KOHCYIbTaHT», «BUpTyanbHas mpueMHas».

1.3.1.3. TlocpenctBoMm pasmeineHus HHGopmauuu Ha EjxuHom moprane
rOCyJapCTBEHHBIX W MYHHIMIAIBHBIX ycuyr (byHKuwmi) (www.gosuslugi.ru)
(manee — Enunstit noptan), Iloprane rocynapcTBEHHBIX M MYHMIMMANIBHBIX yCIyT
(pynkuumit) Kpacnomapckoro kpast (www.pgu.krasnodar.ru) (manee — PernoHanbHbIH
moprain), a Takke Ha OGQHIMAIbHOM  caiite http://.mfc-prahtarsk.ru
«Online-KoHCYIbTaHTY, «DIEKTPOHHBIA KOHCYNbTaHT», «BHpTyanbHas NpHeMHas
http://www.admin-gsp.ruy.

1.3.1.4. TlocpencTsoM pasMelueHHss MHGOPMAIMOHHBIX cTeHH0B B MO®ILL 1
YIOJTHOMOYEHHOM OpraHe.

1.3.1.5. ITocpenctom Tenedponnoi cszu Call-ientpa ML (ropsyas nuHus).

1.3.2. KoHCyNnbTMpOBaHHE IO BOIPOCaM IPEeJOCTAaBIECHUS MyHHULHIATBHOM
YCIyTH OCYIIECTBIsIeTCs: OECILIaTHO.

CrielMaTnCT, OCYIIEeCTBISIOMMUNA KOHCYIbTHPOBaHHe (IIOCPEACTBOM Tele(poHa
WIM JIMYHO) II0 BOMPOCaM IPEeJOCTAaBIEHHS MyHHMLMIAIbHOW YCIYTH, HOJDKEH
KOPPEKTHO ¥ BHUMATEIbHO OTHOCHUTLCS K 3aBUTEIISIM.

Ilpy KOHCYJBTHPOBAaHHU IO TENEPOHY CHECUHATUCT AODKSH Ha3BaTh CBOIO
(GamMHITHIO, UM M OTYECTBO, [OJDKHOCTb, @ 3aTe€M B BEXJIMBOA (OpME HEeTKO H
N0pOOHO MPOUH(OPMHUPOBATE OOPATUBLIErOCS [0 HHTEPECYIOIIHM €ro BOIPOCaM.



Eciay CHELUAIUCT HE MOXET OTBETUTh Ha BOMPOC CaMOCTOATETIBHO 6o
[IOJIFOTOBKA OTBETA TPeOyeT NMPOJOIDKUTEIBHOTO BPEMEHH, OH MOXET NPEMIOKUTL
obpaTBLIEMYCSl 0OPAaTUTHCS MHCBMEHHO 60 HA3HAYMTH JApPYroe yAoOHOE s
3aMHTEPECOBAHHOTO JIALA BPEMst JUIA MOy YeH sl HHPOpMALIUH.

PekoMeHIyeMoe BpeMs T TeneOHHOro pasrosopa — He Ooiee 10 MHUHYT,
JIAYHOTO YCTHOro MH(bOpMUpOBaHHs — He Gonee 20 MUHYT.

VIHauBHAyalbHOE THChbMEHHOE HH(pOpMHpOBaHUE (IO DIIEKTPOHHOH To4Te)
OCYIIECTBIISAETCS [lyTeM HaIpaBJIeHUs JIEKTPOHHOIO MUChbMa Ha aJpec 3JIEKTPOHHOM
[I0YThI 3aABUTENA ¥ JOKHO COJEPIKaTh YETKHI OTBET Ha NOCTABJICHHBIC BOIIPOCEI.

VHauBHAyaTbHOE MTHCHMEHHOE HHPOPMUPOBaHHE (10 T0YTE) OCYIIECTBIAETCS
IyTeM HalpaBlIeHHs [MChMa HA MOYTOBBIA ajpec 3asBUTENS M JOJDKHO COAEPKATH
YeTKUM OTBET Ha IMOCTaBJIEHHbIE BOIPOCHL.

1.3.3. VHdopMamus o MeCTOHaxoXAeHHH M rpaduke padoThl, CHPaBOYHBIX
TenedoHaX, OJEKTPOHHOW IOYTE  YIOJHOMOYEHHOro  OpraHa, OpraHoB H
OpraHH3alluii, YYacTBYIOIMX B IPENOCTABICHAN MYHMIHMIAIBHBIX yCIYT, a TAKKe
M®I] pasmemaercs Ha OGHMUMAIbHOM CaWTe aJMHHHUCTpALH [Ipumopcko-
AXTapcKoro TOPOJICKOTO ToceseHus [IpiuMopcko-AXTapeKoro paiioHa B CeTH caiita
http://.mfc-prahtarsk.ru  «Online-koHCYTbTaHT», «DIEKTPOHHBIH  KOHCYIBTAHTY,
«BupryansHas nprieMHas http://www.admin-gsp.ru».

1.3.4. ViHdopMaIs O MECTOHAXOXJIECHMH M rpaduke paboThI, CHPaBOYHBIX
TenedoHax, OQUUHANBHBIX caiitax M®IL[ pa3memaerca Ha Enunom mopraie
MHOrOQYHKIMOHAIBHBIX ~ LEHTOB  MPENOCTaBlIeHHs  TFOCYJapCTBEHHBIX M
MyHMIMNANbHBIX ~ yeryr KpacHomapckoro kpas B cetn  «MHTepre™ -
http://www.e-mfc.ru.

II. Crangapt npeaoCcTaBIeHUsl My HULMIIATBHOH YCITyTH
2.1. HaumeHoBaHHe MyHULIUIIAIBHOMN YCIIyTH

[IpenocraBieHne HHOOPMAIMM O TIOPAAKE MPENOCTABICHHUS IKHIIMIIHO-
KOMMYHAJIBHBIX YCIyT HAaCEJIECHHUIO.

2.2. HaumMeHOBaHKe opraHa, IIpeloCTaBIIsSIOIIEero
MYHULUIAIBHYIO YCIYTY

2.2.1. IlpenmocraBieHWe  MYHULMUNAILHOW  YCIYIM  OCYIUECTBISETCS
AIMUHHUCTpaLUEN.

AJIMUHMCTpALs PEAOCTABIAET MYyHHLUIAIBHYIO YCIYTy Yepe3 CTpyKTypHOe
noapasnenenue — otnaen JKKX, cBs3u, TpaHCNopTa, I'O u YC u kanurtajabHOIr'o
CTPOMTENLCTBA AIMUHUCTPALMH [IpMMOpPCKO-AXTapcKOro TrOPOJICKOro IOCEICHUS
ITpumopcko-AxTapckoro paiiona (nanee - KKX).

2.2.2. B mpenocTaBIeHMH MyHULMITATBHON ycayru yyactByror MOLL

3asiBUTENb (IPEICTABUTENb 3asBUTENS) HE3ABUCHMO OT €ro MeCTa XMTEIbCTBA



Wii Mecta mpeObBaHMs (11 GU3MYECKMX JIML, BKIIOYas HHIMBUyalbHBIX
TpeAnpUHIMATENel) 00 MECTa HaX0KACHHS (71 FOpUINIECKUX JIULL) HMEeT IPaBo
Ha obpameHue B J00oi Mo ero BeIGOPY MO®Il B mpenenax TEPPUTOPUH
KpachHomapckoro Kpas misi HPeIOCTaBIECHUS eMy MyHULMIIATBHOM YCIYTd IO
3KCTEPPUTOPHUATIBHOMY MPUHIIHITY.

[IpenocraBieHre MyHHLUNATIBHONW YCIYTH B MOI] 1o 3KCTeppUTOPHATIBHOMY
NIPUHIMIY OCYIIECTBISETCS Ha OCHOBaHHMH COTJIAllleHHuii O B3aUMOMIEHCTBUH,
3aKJIOYEHHBIX  yMOJHOMOYeHHBIM MOI[ ¢ agmuaucTpanuein  IIpumopcko-
AXTapcKOro ropoJiICKoro mocejneHus [TprMOpPCKO-AXTapcKOro paioHa.

2.2.3. B COOTBETCTBUHU C IyHKTOM 3 4acTH 1 craThu 7 PefepalbHOro 3aKoHa
or 27 wons 2010 roma Ne 210-03 «OO6 opraHuzanyy MPEIOCTABICHUA
rOCyJapCTBEHHBIX M MYyHHULHIAIbHBIX YCIyT» (nanee — ®PenepanbHbIA 3aKOH
Ne 210-®3) yroTHOMOYEHHBIM OpraHOM yCTaHOBJIEH 3aIPeT TpeOOBaTh OT 3aABUTEINS
OCYLLECTBNEHUsS JeHCTBHH, B TOM WYHCJE COINACOBAHUM, HEOOXOAUMBIX IS
TIOJTy4eHH!s] MYHHIUIAIbHON YCIyTH U CBA3aHHBIX C oOpallleHieM B MHBbIE OpraHbI
MECTHOTO  CaMOYIIpaBJeHMs, TOCy[IapCTBEHHbIE OpraHbl, —OpraHu3allud, 33
MCK/IOYEHHEM TOJTy4eHUsl YCIyT, BKIIOYEHHBIX B TEPEYeHb YCIyT, KOTOPBIC
SBIISIOTCS HEOOXOMMMBIMH M 00S3aTeIbHBIMU IS NIPEIOCTABICHUSA MYHUIIUIIAIBHBIX
ycmyr, yTBepkaeHHbIH pemenneM CoseTa [TprMOpPCKO-AXTapCKOr0 TOPOACKOro
nocenenus [IpuMopcko-AXTapcKOro paiioHa.

2.3. Onucanue pe3ynpTara IpeqoCTaBICHUs
MyHHIUIAIBHON YCIyTH

2.3.1. KOHEYHBIM pe3yJbTaTOM [pEJOCTaBICHUS MYHHULMNIANBHON YCIyTH
SIBJIAETCA:

1) mpeZiocTaBIeHUE B yCTHOM MM TMCHMEHHON (popme UHGOpPMALMH O TOPsIKe
TIPEe0CTaBICHHUS )XUIMIIHO-KOMMYHAJIBHBIX YCIIYT;

2) yBegomieHue o0 OTKase B IPEAOCTaBICHUU MYHHLIUNAIBHOW YCIyTH, C
yKa3aHUEeM NPUYUHBI OTKa3a.

2.3.2. PesynpraThl  MNpeIOCTaBNEHHA  MYHHLMIAIBHOH  yCIyrd IO
3KCTEPPUTOPHAIbHCMY IIPUHLMIIy B BHAE OJJICKTPOHHBIX [OKyMEHTOB U (wn)
QJICKTPOHHBIX o6pa3013 JOKYMCHTOB 3aBEpSAIOTCA yHOJIHOMOLIeHHBIMI/I
JOIKHOCTHBIMM  JIMIAMM  aJMHMHUCTpaluy [IpEMOPCKO-AXTapCcKOro rOpOJCKOro
nocesnenus IIpuMoOpcKo-AXTapCcKOro paioHa, MOBEJOMCTBEHHO!N €l OopraHu3aluy,
YIOJHOMOYEHHON Ha IpPUHATHE PpEIIeHUs O TMpPEeNOCTaBICHHH MYHHULIUNIAIBHOM
YCIIyTH.

2.3.3. Jlng moiydeHus pesyibTara MpeloCTaBICHHA MYHHULUNIAJIBHOM yCITyTH
Ha GyMaXHOM HOCHUTEIle 3asBHTENb MMEET MPaBO OOpAaTUTBCSA HEMOCPECTBEHHO B
aJMUHUCTpalMio [IpUMOPCKO-AXTapCKOro TOPOJCKOro  IMOCEICHHs [Tpumopcko-
AXTapcKoro paiioHa, yIOJHOMOYEHHYIO Ha NPUHATUE PELICHHs O MPEJOCTaBJICHUH
MYHUIMIAIbHON YCIyTH.

2.4. CpoK MpeaoCTaBIeH:s] MyHUIUIAILHON yCIIYTH, B TOM



yucie C y4eToM HeoOXOAMMOCTH oOpallleHus B OpraHu3alliHy,
y4acTBYIOLIKE B PEOCTaBICHAN MYHHULUNATBHON YCIyTH,
CPOK MPUOCTAHOBIIEHHS IIPEIOCTABIIEHUS MyHUIIUITATBHOM YCITYTH,
CPOK BbIIauH (HaIpaBJieHus) JOKYMEHTOB, SIBIISIOLINXCA
pe3y/IbTaTOM MPeI0CTABICHUs My HULIMIIATIBHON yCIyTH

2.4.1. TIpemocraBieHre MyHMLIMNAIBHON YCIYTH HE NOJDKEH MPEBBILIATE 5
pabounx AHEH €O [HA TOAAYM 3asBICHUS O MPEJOCTABICHUH MyHHLHITAIbHOM
yCIyTH.

2.4.2. OcHOBaHHUA [ TPUOCTAHOBJIEHHS MPENOCTaBJICHUSA MYHHULUNIAJIbHON
YCIIyTH 3aKOHOJATENbCTBOM HE MPEy CMOTPEHBL.

2.4.3. Cpok BbIJaYd NOKYMEHTOB (HAmpaBlIeHHUs), ABIAIOIIMXCS pe3yNbTaToM

TpeI0CTaBIICHUS My HULIMITAIBHOM YCITyTH, COCTABIISCT 1 neHs.

2.5. HopMaTuBHBIE IpaBOBbIE aKThl, PETYIHPYIOIIME NPEIOCTABICHUE
MyHHIMIAIBHOM YCIyTH

2.5.1 TlepeyeHb HOPMAaTHBHBIX  MPAaBOBBIX  aKTOB,  PEryJMPYHOLIMX
TIpe0CTaBleHHe MYHMIMNAIBHONW YCIYTH, pasMellacTcs Ha ohULIMaTLHOM CanTe
aIMUHUCTpanuu [IpUMOPCKO-AXTapCKOro TOPOJCKOTO  IOCEICHUA [Tpumopcko-
Axrapckoro pailona B ceTm «VHTepHer»  caiTa http://.mfc-prahtarsk.ru,
«BupTyansHas npuemHas http://www.admin-gsp.ru». B COOTBETCTBYIOLIEH MMO3ULIMU
10 JAHHOM MYHULIUIIAIBHOM yCIyTe.

Otmen JKKX obecreurBaeT B YCTaHOBJIEHHOM IIOPAZKE pasMEIICHHE H
aKTyalM3alldl0 TepeYHs HOPMATHBHBIX MPABOBBIX ~ aKTOB,  PeryJMpylOLIMX
MpeoCTaBlIeHAe  MYyHHIMIAIbHOH  yCIyrd, — Ha ohHuLIHATBHOM  calTe
YIIONTHOMOYEHHOr0 OpraHa, a TaKke B COOTBETCTBYIOLIEM pa3ieie (benepanbHON
rocyflapCTBeHHONH  MHGOPMALHOHHOH  CHCTEMBI «®DenepanbHbIl  peecTp
rocygapctBeHHbix  yeuyr  (bynkumid)» - (mamee  — denepanpHBIil  peecTp),
PETHOHANBHONW  TOCYNapCTBEHHON UH(QOPMAIIIOHHON  CHUCTEMBI «Peectp
rocyaapcTBeHHbIX ycIyT (GyHkuuit) KpacHoaapckoro kpas (nanee — perMOHaNIbHBINA

peectp).

2.6. VcueprbpIBatoOIMM ITEPEYEHB JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU
C HOPMATUBHBIMHU TIPABOBBIMHU aKTaMU JJIs1 IPENOCTABIICHUA MYHHULUIAIBHOM yCIyTH
¥ yCIIyT, KOTOpbIE SABJISIOTCS HEOOXOUMBIMHU U 00s13aTeIbHBIMHU 15
TIpeoCTaBIIEHUs] MyHUIUIATBHOM YCIIYTH, MOUIEKALINX PEACTABICHHIO
3asBUTEJIEM, CIIOCOOBI X MOJTyYeHUs 3asBUTEIIEM, B TOM YHCIIC B 3IEKTPOHHOM
bopme, OPANOK MX MPEICTABICHUS

2.6.1. VicyepnplBaominii NepeyeHb JOKyMEHTOB, KOTOpbIE MPEACTaBIIAIOTCH
3asiBUTEJNIEM:
3asBIeHHE 3alOJIHAETCS 0 YCTAHOBJIEHHOHW ¢opme (IPUIOKEHHE Nel k



HacTosiuieMy PernameHTy) B PyKONMCHOM WM MALIMHOMHMCHOM BHAC. 3asBieHHE O
TPEJIOCTABICHAN MYHHULMIANBHOH yCIyrd PpacleHUBACTCA OJHOBPEMEHHO KakK

3asBJIeHME Ha MOJTyYeHHe MYHULMNAIbHON YCIyTH I10 MH()OPMUPOBAHHUIO, TIPUEMY H
BhIaue HOKyMeHTOB 3asBuTemo B M®L[ 1 ynolTHOMOYEHHOM OpraHe, a TakKe ero
corjiacie Ha 006pabOTKy MEepCOHANbHBIX NAHHBIX B COOTBETCTBHHU C denepaabHbIM
sakoHoMm Poccuiickoit ®emepammu ot 27 mons 2006 roza Ne 152-03
«O TiepcOHANIBHBIX JaHHBIX).

2.7. VicuepribIBaOLUH epeYeHb JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBHY C HOPMATHBHBIMU IIPABOBBIMU aKTaMH [UIs MIPEIOCTABICHHNA
MY HHUIUATBHOMN YCIIyTH, KOTOPbIE HAXOASATCSA B PACMOPSDKEHHHU TOCY IapCTBEHHBIX
OpraHoB, OPraHOB MECTHOI'O CaMOYTPaBJIeHUs My HULIMIIAIbHbIX o0Opa3oBaHui
KpacHonapckoro Kpast ¥ MHbIX OPraHoB, y4aCTBYIOIIMX B IIPEJOCTABICHNN
roCyJIapCTBEHHBIX MM MYHUIHUIIANBHBIX YCITYT, M KOTOPbIC 3asABUTE]b BIIPAaBE
TIPeICTABUTb, & TAKXKE CTIOCOOBI MX [OTYYeHHs 3asBUTEISMHU, B TOM TUCIIE B
3JIEKTPOHHO (opMe, MOPSIIOK UX MPEACTABICHU

2.7.1. TlpemocTaBieHne TOKyMEHTOB, HEOOXOAMMBIX B  COOTBETCTBUH  C
HOPMATHBHBIMU IIPABOBBIMH aKTaMM IS NMPEAOCTABICHHSA MYHHLUATIBHON YCIYTH,
KOTOpbI€ HAXOATCS B PACIOPSHKEHNHU TOCY 1apCTBEHHBIX OPraHoB, OpraHoB MECTHOTO
CaMOyNpaBJeHuss ¥ HHBIX OPTaHOB, Y4YacTBYIOUMX B  MpPEJOCTABJICHMH
MYHHIUATbHOHN YCIIYTH, He IIPey CMOTPEHO.

2.8. Yka3aHus Ha 3ampeT TpeboBaTh OT 3asiBUTENS

2.8.1. CormacHo wactu 1 craten 7 ®enepanbHoro 3akona Ne 210-®3
YIIOTHOMOY€EHHBIH OpraH He BIpaBe TPeOOBaTh OT 3asBUTEIS:

1) mnpencrapieHus JOKyMEHTOB M HMHGOpMAllMM WA  OCYIICCTBICHHSA
JeHWCTBUH, NpeiCTaBleHHe WIM OCYLIECTBICHHE KOTOPbIX HE IPEIyCMOTPEHO
HOPMATUBHBIMHU [IPABOBBIMH aKTaMH, PETYIHPYIOMMMH OTHOIICHNS, BOSHUKAIOLINE B
CBSI3M C TPEJOCTABICHUEM My HUIMIIAIBHBIX yCIIYT;

2)  TpeACTaBleHUs JOKYMEHTOB M  MHpOpManuH, B  TOM  HHCIe
MOATBEPXKNAIOIIMX ~ BHECEHHE  3asBUTeNeM  IaTel 32  MPEJOCTABICHHC
MYHHULMIAQIBHBIX ~YCIYT, KOTOpblE HAaXOIATCA B  PacIOPHKCHMM  OpraHoB,
TIPEeJIOCTABISIOIUX MyHHMIUNANbHBIE YCIYTH, HMHBIX TOCY[apCTBEHHBIX OPTaHOB,
OpPraHOB MECTHOTO CaMOYMNpPaBJeHUs JIMOO MOJBETOMCTBEHHBIX TOCYAapCTBEHHBIM
opraHaM WM OpraHaM MECTHOrO CaMOyIpaBJICHHUS OpraHu3alui, y4acTBYIOUIUX B
TpefOCTaBIeHHH  MPELYCMOTPEHHBIX YacTbio 1 CTaTbH 1 ®enepanbHOro 3aKoHa
Ne 210-03 MyHULIMUIATBHBIX YCIYT, B COOTBETCTBUU C HOPMATHBHBIMHU IPaBOBBIMH
aktamd  Poccuiickoi =~ Penmepauuy, HOPMAaTHBHBIMM  NpPaBOBBIMH  aKTaMH
KpacHOIapcKoro Kpas W MyHMIMIAIbHBIMU NPaBOBBIMU aKTaMH aAMUHHCTPALMH
[TpuMOpcKO-AXTapCKOTO TOPOJICKOro MOCETeHHS [TpuMOpCcKO-AXTapCKOro paioHa,



332 HMCKJIOUYEHHEM JIOKyMEHTOB, BKJIIOYCHHBIX B ompe/iesIeHHBIH 4acThio 6 cTaThil 7
®epepanbHoro 3akoHa Ne 210-03 mepedeHb HOKYMEHTOB. 3asBUTENb BIPaBE
TIpeICTaBUTh YKa3aHHbIE TOKYMEHTBI U MH(GOPMAILMIO B OpraHbl, MPeJOCTABIISIOINE
MyHHIUTANbHbIE yCIYTH, N0 COOCTBEHHOH MHULIMATHBE;

3) ocyluecTBIeHUs JEHCTBUM, B TOM YUCIIC COTJIaCOBAHHUM, HEOOXOAUMBIX I
MONyYeHHss MYHUIMNANIbHBIX YCIYr M CBS3aHHBIX C oOpalieHeM B HHbIC
rocyapcTBEHHble OpraHbl, OPraHbl MECTHOrO CaMOYMNpaBlICHHs, Opranu3alid, 3a
MCKJIOYEHUEM TIOJMy4YeHHs YCIYyr M TOJy4YeHUs JOKyMEHTOB H nH(OpMaLUH,
MPENOCTABIAEMBIX B PE3yJbTaTe NPEAOCTABICHUs TaKHUX YCJIYT, BKIIOYCHHBIX B
TIepeYHH, YKa3aHHbIC B 4aCTH 1 cratbu 9 DemepanbHOro 3akoHa Ne 210-D3;

4) npencTaBIEHUS JIOKYMEHTOB H MH(pOpMAlUHK, OTCYTCTBHE W  (WIIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH [P MEPBOHAYATBHOM OTKa3€ B NMPHEME
JIOKYMEHTOB, HEOOXOAMMbIX MJIs MpPeloCTaBIeHHS MyHHLUIAIBHOW YCIIyTH, 3a
UCKJTIOUEHHEM CIIEIYIOIIMX CTy4YaeB:

¥3MeHeHHe TpeOOoBaHWi HOPMATHBHBIX IPABOBBIX aKTOB, KACAIOIIMXCS
TIpeOCTaBIeHUus MyHMIMNATbHON  yCIyTd, Iocne NepBOHAYAIbHOM  TOAa4H
3asBJICHUS O TIPEJOCTABIECHUH MyHHIMIIAIBHOH YCITyTH;

HaJM4Ke OMIMOOK B 3asBIEHAU O MPEJOCTABICHHN MYHUIMIIAIBHON YCIyrU U
JOKyMEHTaX, MOJAHHBIX 3asBUTENEM [OCIE MEPBOHAYAIBHOrO OTKa3a B IPHEME
JIOKyMEHTOB, HEOOXOJMMBIX [UIsl MPEJOCTaBICHHUS MyHULUIIATBHON YCIYTd M He
BKJIIOYEHHBIX B IIPEJICTaBIEHHBIN paHee KOMIUIEKT JOKYMEHTOB;

JICTeYeHHE CpOKa NEeHCTBHs JOKyMEHTOB MM M3MEHEHHE HHPOpPMALMH TOCTIe
MepBOHAYAILHOTO  OTKasa B  NpHeME  JIOKyMEHTOB, HEOOXOAUMBIX  JUIs
Mpe0CTaBICHUs My HULMIIATBHOH YCITyTH;

BHISBJICHHE  JOKyMEHTATbHO  IOATBEPXKIEHHOTO  (akTa (MpU3HAKOB)
OIIMBOYHOTO WM MPOTHUBONPABHOrO JeHcTBUs (6e31eMCTBHS) NOKHOCTHOrO JHMua
YIIOJIHOMOYEHHOTO OpraHa, MyHHIHIAIBHOrO  CIIyXallero, pab6oTHuka M®IL],
paboOTHHMKA OpraHU3alMH, MPEe1yCMOTPEHHOH 4acThio 1.1 crateu 16 denepanbHOTO
zakoHa Ne 210-®3, mpu TmepBOHAYalbHOM OTKa3e B TpHeMe JOKyMEHTOB,
HEO0OXOIUMBIX I NPEJIOCTABICHUS MYHULUITATBHOH YCIYTH, O Y€M B MHCbMEHHOM
BHJIE 3a MOAIMMCHIO PYKOBOIMTENS YNOJHOMOYCHHOIO OpraHa, pyKOBOAMTEIA MOI]
IpUd TEpBOHAYAIBHOM OTKaze B TpHeMe J[OKyMCHTOB, HEOOXOAUMBIX ISt
NPeNOCTABICHNS MYHHLMIATGHOH YCIyrd, MO0 PYKOBOJAWTENS OpraHH3ailiy,
TpelyCMOTpeHHOM dwacThio 1.1 crarbu 16 ®enepanpHOro 3aKoHa Ne 210-@3,
yBeJIOMIIAETCS 3asBHTElb, 2 TaKKe MNPUHOCATCS M3BMHEHUS 32 JIOCTABJICHHBIC
Hey00cTBa.

2.8.2. IIpu MIpe0CTaBIEHUN MYHULAITAJIBHBIX yCciyr o
3KCTEPPUTOPUATEHOMY [PHHIMITY YIOJHOMOYCHHBIH OpraH He BIIpaBe TpeGoBaTh OT
sasBuTens (mpeacTaBuTels 3asBuTens) uin MOL] npenocTapieHus JOKyMEHTOB Ha
OyMaXHBIX  HOCHTENSAX, €CIM HHOe HEe  MpEeIyCMOTPeHO (enepanbHbIM
3aKOHOATEIbCTBOM, PErTIAMEHTHPYIOLIUM IPEIOCTABICHNE MY HULIUIIAIBHBIX Y CIIYT.

2.9. VicuepnbIBaronnii mepeyeHb OCHOBAaHHUH I OTKa3a
B [IPHEME JI0KyMEHTOB, HEOOXOAMUMBIX JUIS IIPENOCTABICHUA



MYHULUNAIBHOMN yCIyTH

2.9.1. He mojuexar npueMy 3asBlieHUs B ClIydae:

OTCYTCTBUS (aMMIIMH, MOYTOBOIO aapeca H (unK) SNEKTPOHHOTO ajapeca
3asBUTEIIA,

OTCYTCTBHMSI JaTbl, PETHCTPALMOHHOrO0 HOMEpa, IIOJHOTO HAaUMEHOBaHMA
3aMpaIInBaeMOro T0KyMeHTa (KOIHH);

eCIIM TEKCT 3asBJICHUs HE NOIACTCs MPOYTEHHIO;

eClIi 3asBJIECHHE COACPKUT HEHOPMATHBHYIO JICKCHKY H OCKOpOHTENIbHBIE
BBICKA3bIBaHUS,

HeBO3MOXKHOCTH  YCTAHOBJEHMsS  3alpaliMBaeModl  MHOpMAluu IO
COZIepKAHHUIO 3asBIICHUS;

eclIi 3asBJIEHHE COJEPXKUT 3alpoc O Bbiaye KOMHMM TPABOBOrO aKTa, HE
SBJAIONIETOCS ~ MYHMIMNAIBHBIM  TNPAaBOBBIM  aKTOM,  H3/JIaHHBIM TJIaBOM
(anmunuctpanueit) IIpuMopcko-AXTapecKOro roOpOJCKOTO MOCETEHHA [Tpumopcko-
AXTapcKOro paioHa.

2.9.2. Tlpu momade nokyMeHToB Ha EQuHOM mopTajie rocyaapCTBEHHBIX H
MyHHIHMNATLHBIX youyT (QyHKIui), PernoHanbHOM nopTane OCHOBAaHUEM IS OTKa3a
B TpUeMe [OKyMEHTOB SBJISETCS HECOOTBETCTBUC KBaTM(DULIUPOBAHHOM MOINHMCH
TpeGoBanusM cTaThu 11 @enepanbHOro 3akoHa Poccuiickoit ®enepand OT
6 anpens 2011 roxa Ne 63-03 «O6 >71eKTPOHHOHN TIOTHUCH.

2.9.3. O HaIWYUH OCHOBAHMUSA JJIS OTKa3a B NpHEMe NOKYMEHTOB 3asABUTEC]IA
MHGOPMHUpPYET CIENHANKCT yMOJTHOMOYEHHOr0 OpraHa, OTBETCTBEHHBIN 3a INPUEM
JOKYMeHTOB, 60 M®LI, KoTOpbI# 00BICHACT 3aABUTENIO COACPXKAHUE BBIABICHHBIX
HEJIOCTATKOB B IPEJACTABIEHHBIX JOKyMEHTaX W MpeaaracT MpUHATh MEphL IO HX
yCTpaHEHHUIO.

VBenomaeHue 06 OTKaze B TpHEMe IOKYyMEHTOB, HEOOXOIMMBIX Ul
MpeNOCTaBIE€HNs ~ MYHULMIAIBHOM  YCIyTH, IO TpeOOBaHUIO  3asBUTES
noanuceiBaetcs paboTHukoM MOILI, MODKHOCTHBIM JMUOM  YIOIHOMOHYEHHOTO
opraHa M BbIIAETCs 3asBUTENIO C yKasaHMeM IPHYMH OTKasa HE NMO3JHEE OLHOro
pabouero aHs co JaHA oOpalleHHs 3asBUTENs 3a IOIyYCHHEM MYHHLUIAJIBHON
yCIIyTH.

2.9.4. He MoxeT ObITh OTKa3aHO 3asABUTENIO B TMpPUEME JOIMOJIHUTETIBHBIX
JOKYMEHTOB [IPY HAJIMYMU HAMEPEHUs UX CIaTh.

2.9.5. He nomyckaercss OTKa3 B IpUeMe 3ampoca MW HHBIX JOKyMEHTOB,
HeOOXOMUMBIX I TPENOCTABIE€HHS MYHUIMNAIBHOM YCIyrd, B Ciydae, eciu
3agBJeHHEe M JOKYMEHTBI, HEOOXOAWMble Ui MPENOCTaBICHUS MYHULUTIAIBHOM
yCITyTH, MOJaHBl B COOTBETCTBUM C MOPSIKOM MNPENOCTABICHHUSA MYHHULUNIAIBHOM
ycmyrd, — omyOnMKoBaHHBIM  Ha  EpuHOM - mopTane  TroCyIapCTBEHHBIX — H
MYHUIUNATBHBIX yCIyT (GyHKImit), PernoHaabHOM nopraje.

2.9.6. OTKka3 B TpHUEME JOKYMEHTOB, HEOOXOAMUMBIX Ul MPENOCTABICHHUA
MYHMIMIIAIBHOM YCIYTH, He MPensTCTBYeT IOBTOPHOMY obpalleHHIo  TocIe
YCTpaHEH!s IPUYHHbI, OCITYKHBLICH OCHOBAHUEM [UIA OTKA3a.



2.10. UcueprbiBaroiyii mepeyeHb OCHOBaHUH
JUIS IPUOCTAHOBJIEHHS UM OTKa3a B NPEOCTABICHHH
MYHHIMITAIBHOH YCITyTH

2.10.1. OcHOBaHMM JI1 TPUOCTAHOBJICHUS MPEIOCTABICHHUA MY HHULMIATBHON
yCIIyTH 3aKoHOfaTenbecTBoM Poccuiickoi denepanni He npely CMOTPEHbL.

2.10.2. OcHOBaHHS IS OTKa3a B IPEJOCTABIEHAN MY HULIMIIATIBHOU YCITyTH:

2.10.2.1. HecooTBeTcTBHE 00palleHus COACPKAHUIO My HULUIIAJIBHON YCITYTH.

2.10.2.2. TekcT MHCHMEHHOT0 00pallleH s 3asBUTENS He MOIAETCs MPOYTCHHUIO.

2.10.2.3. 3anpamuBaemass MHGopMalus He CBf3aHa C  JCATCILHOCTBLIO
aIMUHACTpauuu [IpEMOPCKO-AXTapCKOro  rOpOJICKOro  MOCeICHHUA [Tpumopcko-
AXTapcKOro paiioHa ¥ HaXOJAIIMXCS B €€ BEJCHUH MyHUIHUITATbHBIX yUpeXKICHUHN U
NpeANpUATHH.

2.10.2.4. 3anpaiiuBaeMblii  3asABUTEIIEM BUJ HHGOPMHUPOBaHUS HE
TpelyCMOTPEH HAaCTOSAIIMM PeriiaMeHToM.

2.11. ITepeyeHp ycITyT, KOTOPbIE SBJIAIOTCS HEOOXOANMBIMH U 00s13aTeIbHBIMU
JUIS IPeIOCTABIIEHUs] My HUIIUIIANbHOM yCITyTH, B TOM YHCJIe CBEACHUS O IOKyMEHTC
(1OKyMeHTax), BbljaBaeMoM (BbIIaBa€MbIX) OPTraHM3alMSIMY, yIaCTBYIOIINMH B
TIpeIOCTaBICHUY MyHHLMIIAILHON yCITyTH

Venyr, KOTOpble — SIBISIOTCS —~HEOOXOAUMBIMH M o0si3aTeNIbHBIMU IS
MPeNOCTABNEeHNS] MyHMIMIAIBHOM  YCIYTH, 3aKOHOAATE/lIbCTBOM Poccuiickoit
denepanuy He IPeTyCMOTPEHO.

2.12. Iopsmok, pa3mep ¥ OCHOBaHUs B3UMaHHA roCyAapCTBEHHOM MOIITHHBI
WJIM MHOM TIAThI, B3UMAEeMOM 3a MPeTI0CTaBICHUE
MyHHUIUNAIbHON YCIyTH

[IpenocTraBieHue MyHULIUIIATBHOM YCIIYTH OCYIECTBIACTCS OecruiaTHoO.

2.13. Tlopsinok, pa3Mep U OCHOBaHHsI B3UMaHMs ILJIAThI 32 NPEIOCTaBICHUC
yCIyT, KOTOPBIE ABJISIFOTCS He0OXO0IUMBIMH M 00S3aTeNIbHBIMU 151 TPEIOCTaBICHHUS
MYHHUIUNAJIEHOM yCITyTH, BKJItOYas 1H(OPMAIIHIO 0 METOJMKE pacueTa pasMepa
TaKoOM IIaThl

B3umanue IJIaThI 3a npeaocTaBJICHHUEC YCIyT, KOTOPBIE SIBJIAIOTCS

HeO6XOILI/IMI>IMI/I ¥ 00s3aTeIbHBIMU 1A NpeaoCTaBICHHUA MYHPIIIHHaJIBHOﬁ yCIyTH,
HE OCYLIECTBJIAETCS B CBA3HU C OTCYTCTBUEM TaKOBBIX.

2.14. MakcuMasbHbIM CPOK 0)KUAAHUA B OUepey ITPH IoJja4e 3arnpoca o



NpeI0CTaBICHUH MyHULIMIIAIBHON yCITYTH, YCIyTH, npenoCcTaBIsseMON
opraHu3alyel, yyacTBYOIIeH B IPE0CTaBICHUH MYHHLMIATBbHON yCIIyTH, U TP
TOJyYeHHH pe3yJipTaTa MpeJoCTaBIeH!s TakuX yCIyT

Cpok OXMIaHWs B Odepequ TNpH I[0fade 3asBICHUST O TPEIOCTABICHHH
MYHMIMNIATBHON YCIYyTd M JOKYMCHTOB, yKa3aHHBIX B IOXPas/ene 2.6 pasnena II
PernamenTa, a TaKxe IPH MOTyYEHHH pe3yJIbTaTa INPEeJOCTaBICHNA My HULIUTIaIbHOM
yCJIyT¥ Ha JIMYHOM TpUeMe He JO0JDKEH MPEBbIIaTh 15 MUHYT.

2.15. Cpok ¥ MOPsAOK PErHCTPALMK 3a1IpOca 3asBUTENIS O MPE0CTaBICHIH
My HULMTATGHON yCITYTH ¥ YCITyTH, PEf0CTaBIseMOM opraHu3alyeil, yJacTByoLIen
B TIPEOCTABICHUH MyHUIIUIIATBHON yCIIyTH,
B TOM YHCIIE B 3JIEKTPOHHON popme

Perucrpariysi 3asBIeHUs O NPEAOCTABICHAN MYHHIMIIAIBHON YCIYTH 1 (nm)
JIOKYMEHTOB (COIep)KAIIMXCSA B HUX CBE[CHHN), HEOOXOAUMBIX I IPEI0CTaBIICHHUS
MYHHIUNAIGHON YCIyTH, B TOM 4HCIE MpU MpeloCTaBICHHH MYHULUNAIBHOM
yCIYyTH B 3JIEKTPOHHOH (opme MOCpPeICTBOM EnuHoro moprana, PeroHalbHOTO
nopTaia OCyIIEeCTBIAETCS B ICHb X MOCTYILICHHUSL.

Perucrpauust 3asBI€HHS O MpPefOCTaBICHUN MyHHULUIAJIbHOW YCIyTH C
JIOKyMEHTaMH{, yKa3aHHBIMH B IOJpasiene 2.6 pasmena II Permamenra,
[IOCTYNHUBIIKMMH B BBIXOJHOM (Hepabo4Hil UK Ipa3IHUYHBIN) JI€Hb, OCYIIECTBIIAETCS
B NIEPBbIH 32 HUM pabOYHii I€Hb.

CpoK perucTpalyy 3asBjeHHUs O NMPEJOCTaBICHIN MyHHLUIAIbHON YCIyTH U
JOKyMEHTOB (COJEPXKAIUXCS B HUX CBEJEHWH), MPEJCTABICHHBIX 3aABUTENIEM, HE
MOJKET MpeBbIaTh 20 MUHYT.

2.16. TpeGoBaHUs K IOMEIIEHHUSIM, B KOTOPBIX PETOCTABIAIOTCA
MyHHUIMIATbHAs YCIIyra, yciyra, IpeaocTaBseMas opraHu3aluei, yJacTBYIOIICH B
TpeOoCTaBIeHUH My HULMIIAIBHOW yCIyTH, K MECTY OXXUAaHHA U IpHeMa
3asBUTENeH, pa3MELIEHHIO U 0DOPMIIEHHIO BU3YalIbHOH, TEKCTOBOM M
MYJIBTUMEIUHHON HHYOPMAIMH O TIOPSIAKE IPEOCTaBIEHUS TAKUX YCIIYT, B TOM
yrclte K 06eCeYeH IO JOCTYTHOCTH /IS HHBAJIMIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHH C 3aKOHOaTeIbcTBOM Poccuiickoii @eznepaiyu o

COLIMAJIBHOM 3alllUTe MHBAIN/IOB

2.16.1. Undopmanus o rpaduke (pexume) paboThl yIIOTHOMOYEHHOTO OpraHa,
OpraHu3alyii, ydYacTBYIOIMX B IPEJOCTaBICHAH MyHULHIIATBHONA  YCIYTH,
pasMellaeTcs TP BXOJAe B 3/laHME, B KOTOPOM OHH OCYILICCTBJAIOT  CBOKO
NeATeNIbHOCTh, Ha BUTHOM MECTE.

31aHue, B KOTOPOM IPEAOCTABIAETCS MyHHUIUIIAbHAs yCIyTra, H0JDKHO OBITH
0GOpyIOBAaHO OTIENbHBIM BXOJIOM Ui CBOOOJAHOTO AOCTYINa 3asBHUTCIEed B
MIOMEILECHHUE.



Bxoaq B 31aHHe JOJDKEH ObITh 00OpYAOBaH MH(POPMALMOHHON TaOINIKOH
(BBIBECKOIA), COZiepIKalllell HHPOPMAIIHIO 006 yTIOJIHOMOYEHHOM OpraHe, OpraHu3aru,
y4acTBYIOLIEH B MPENOCTaBICHUH MyHHILUNAIBHOM YCITyTH, a TaKKe 000pya0BaH
yIoOHOM JecTHHIEH ¢ TOpYYHAMH, NaHAycaMu JUId OecrpensTCTBEHHOTO
niepeIBIKEHHUS TPaKIaH.

MecTa TNpeJOCTABIEHHS MYHHMLMIIAIBHOH yCIIyTH 06opyayloTCs € Y4eTOM
TpeGoBaHUii QOCTYIMHOCTH /sl HMHBAIMIOB B COOTBETCTBHH C JIeCTBYIOIINM
3aKOHOJIATENHCTBOM Poccuiickoit @enepaliuu O COLMAIBHOH 3allUTe WHBATMIOB, B
TOM 4HCNe 00eCTIeYNBAOTCA:

ycloBUs I OeCIpensTCTBEHHOro JOCTyma K 00BEKTY, Ha KOTOpOM
OpraHM30BaHO IMPENOCTABIEHHE MyHUIMNANBHBIX YCIyT, K MeECTaM oTapIXa H
TIpeIOCTABIISIeMbIM My HULIUIIATIBHBIM yCITyTaM;

BO3MOXKHOCTH CAMOCTOSTENLHOTO MepeIBUKEHHUS 10 TEPPUTOPUN 00BEKTa, Ha
KOTOpPOM OpTaHM30BaHO IIPEJOCTaBICHHe MYyHMIMIAIbHBIX yCIyT, BXOAa B TaKoH
0OBEKT U BLIXOJa U3 HETO, MOCaJKH B TPAHCIIOPTHOE CPEACTBO W BBICAZKH M3 HETO, B
TOM YHCJIE C UCTIOJb30BAHUEM KpeCa-KOJACKH,

CONPOBOX/IEHWE HHBAINIOB, MMEIOLIUX CTOHKHE paccTpoiicTBa (YHKIUH
3peHHs ¥ CAMOCTOSTENIbHOTO MEPEBIKCHHS, M OKasaHWe UM MOMOLIH Ha o0bekTe, Ha
KOTOPOM OPTaHHW30BaHO MPEIOCTABICHUE MYHHIUTIATBHBIX yCIIYT;

HajUIeX)allee pasMelleHue OOOpYJOBaHHS M HOCHTENeH uHpOpMaLUH,
HeoOXOoOUMBIX LI obecriedeHns] OeCHpensaTCTBEHHOIo JOCTyINa WHBAIMIOB K
00BEKTY M TIPEJOCTABIIEMBIM MyHHUIUNATBHBIM YCIyraM ¢ yHeTOM OrpaHUYEeHUN UX
YKM3HEIESITEeIIbHOCTH,

nyGnupoBaHue HeOOXOXMMOW JUlsl HMHBAJIM/OB 3BYKOBOW M 3PHUTEJBHOM
uHOpMaLlMK, a TaKXkKe HaJIINUCeH, 3HAKOB U WHOM TEKCTOBOM M TpapuyecKon
WHPOpPMAIUY 3HAKAaMH, BBIIIOIHEHHBIMH penbedHO-TOYeyHbIM LpudToM bpaiins,
JOIYCK CypONEepPeBOAYMKA U TH(HIIOCY pIONIEPEBOIUHKE;

JOomycK Ha OOBEKT, Ha KOTOPOM  OpPraHM30BaHO  NPEIOCTaBICHHC
MYHMIMNAIBHBIX ~ YCIyT,  COOAaKHU-NPOBOJHMKA — NPHU  HATMYHH JOKYMEHTa,
MOATBEPIKNAIONIETO ee CIelualbHoe OO0ydeHHe U BbIJaBaéMOro B TOPIKE,
YCTaHOBIIEHHOM 3aKOHOJATeNbcTBOM Poccuiickoi ®denepauuu,

okazaHHe  pabOTHMKAMH  YIMOJHOMOYEHHOro  OpraHa, opraHu3auui,
y4aCTBYIOLIUX B MPEAOCTaBICHUU MYHHULHMITATBHOM yCIyrH, OMOIIY WHBAIAIAM B
Npeo0IeHuH GapbepoB, MEMIAIOMKX MOJYICHHIO UMM yCIyT HapaBHE C JIPyTUMH
OpraHaMH.

[MoMeleHus,, B KOTOPBIX MPEfOCTABIAETCS MyHUIMNAIbHAs YCIyra, H0/DKHBI
COOTBETCTBOBATh CAHMTAPHO-TUTMEHHYECKUM [paBUlaM M HOpMarHBaM, IHPaBU/aM
noxapHoii Ge3zomacHOCTH, 0€30MacHOCTH  TPy[a. [ToMemenuss 00OpyAYIOTCS
CHCTeMaMH KOHIWIMOHMPOBAHHsA (OXJI@XACHHUS W HATPEBaHUs) M BEHTHIMPOBAHMA
BO3/yXa, CpPeCTBaMU OMOBEIIECHUI O BOSHMKHOBEHUH ype3BbIvaiiHON cuTyaiuu. Ha
BUHOM MeCTe pACIOJIaraloTCs CXeMbl Pa3MeIleHMs CPEACTB MOXAPOTYIICHUS U
nyTedl sBakyauuu jmoned. [IpenycmaTpuBaeTes 06opyI0BaHUE JOCTYIHOr0 MeCTa
0OIIECTBEHHOTO M0JIb30BaHHsA (TyaJeT).

[Tomemenns M®L] s paGoTsl ¢ 3asBUTENAMH 00OOPYAYIOTCA 3JIEKTPOHHOM
CHCTEMOH yIIpaBlieHHs OuYepelblo, KOTopas NpelcTaBieT coboif  KOMIIJIEKC



[IPOrPaMMHO-aMNaPaTHBIX CPEACTB, MO3BOJIAIOLMX ONTHMU3MPOBATE yTpaBlieHHE
oyepeasMu 3asBUTEIICH.

2.16.2. TlpueM [JOKyMEHTOB B YNOJIHOMOYEHHOM OPTraHE, OpraHu3aIusx,
y4acTBYIOIIUX B MPEIOCTABICHUH MYHULMTIAIBHON YCIyTH, OCYIIECTBJIACTCS B
crielMaibHO 000PYI0BAHHBIX TOMEIIEHUSIX WIN OTBEAECHHBIX [UIA 3TOTO KaOuHeTax.

2.16.3. TlomeweHus, IpeAHa3HaYeHHbIE Ui IIpUEMa 3agBUTENECH,
06opyayioTcst THQOPMALMOHHBIMU CTEH/IaMH, COAEPXKAIMMU CBENCHUA, yKa3aHHbIE
B nmoapaszaene 1.3 PernamenTa.

VH(bOpMALMOHHbIE CTEH/Ibl pa3MELLAI0TCA Ha BUIHOM, 1OCTYTTHOM MECTe.

Odopmnenrde HHOOPMALKOHHBIX JIHCTOB OCYLIECTBIACTCA yIOOHBIM ISt
yrenns mpudrom — Times New Roman, dopmar nucta A-4; TeKCT — NPONKCHBIC
6ykBbl, pasmep mpuprta Ne 16 — OOBIYHBIM, HAUMEHOBAHUE — 3arVABHBIC OyKBBI,
pasmep wpupTa Ne 16 — KUPHBIH, MOJIA — 1 cm BKpyroByo. TekcTbl MaTepualloB
JIOJKHBI OBITH HamedaTaHbl 0e3 MCIpaBIeHHUH, ganbosnee BaxHas HHGpoOpMaLUsg
BhIIeNseTCs KUPHBIM mpudToM. [Ipy odopmieHrr HHPOPMAMOHHBIX MaTepHasion
B BuIe OOpaslOB 3asBJEHMH Ha IONydeHHe MyHHULHMIANbHOH yCIyrH, o0pa3IoB
3asBIIEHHUI, TIepevHell OKyMEHTOB TpeOOBaHUS K pa3Mepy mpudra 1 hopmary JrcTa
MOT'YT OBITh CHUKEHBI.

2.16.4. TlomemeHuss 1Js INpuUeMa 3asBUTENEW JOIKHBI COOTBETCTBOBATH
KOMGOPTHBIM sl TPXJaH YCIOBHAM M  ONTHMAIBHEIM yCJIOBUAM paboThI
JIOJKHOCTHBIX JIMIl YTOJHOMOYEHHOro OpraHa, OpraHM3aluid, y4acTBYIOUMX B
TpeI0CTaBICHUN My HUIUTIATBHON YCITyTH, U JIOJDKHBI obecrneunBars:

KOM(pOPTHOE  pPaclojoXKeHHe  3asBUTeNs M JIOJDKHOCTHOro  Jini@
YIIOJIHOMOYEHHOI0 OpraHa;

BO3MOXHOCTH M  ymo0cTBO  odopmieHHs  3asiBUTENEM  IMHCbMEHHOTO
oOpaleHus;

Tee)OHHYIO CBA3b;

BO3MO>XHOCTH KOITUPOBaHHUs JOKYMEHTOB;

JOCTYI K HOPMATMBHBIM IPABOBBIM aKTaM, PEryIMPYIOLIUM MPENOCTaBICHHIE
My HUALMNAIBHOH Y CITyTH;

HaJIMYHe TTHCHMEHHbIX IPHHAIeKHOCTel 1 Gymaru gopmara A4.

2.16.5. Jlns oxXuaaHus 3asBUTEIAMU TpUeMa, 3aroIHEeHUA HEOOXOIUMBIX IS
TOJTyd4EeHHs MyHHULUIATBHOM yCIlyTH JOKYMEHTOB OTBO/UITCS MecCTa, 006opy1OBaHHBIE
CTyNbsIMM, CTOJNaMK (CTOHKamu) A/IA BO3MOXHOCTH odopMileHHsT JTOKYyMEHTOB,
00eceunBalOTCs pydKaMu, OlaHKaMy JOKyMeHTOB. KomudecTBO MECT OXHMAAHMA
omnpezenseTcs UCxo/s U3 GaKTHIECKON HArpy3KH ¥ BO3MOXHOCTH MX PasMELICHUS B
MIOMEIIEHUH.

2.16.6. Tlpuem 3asBHTENEW NpU NPEIOCTABICHUU MYHULUNAJIBHOW yCIyTH
OCYIIECTBIISIETCS COTJIACHO TpaduKy (pexxuMy) paboThI YNOJIHOMOYEHHOIO OpraHa,
opraHu3alyif, y4YacTBYIOIIMX B MPENOCTABICHUU MYyHHIMIAIBHON  YCIYTH:
exeIHEeBHO (C TOHeIeNbHUKA 110 TIATHHUILY ), KPOME BBIXOJHBIX U TPa3IHAIHbIX THEeH,
B TeyeHne pabouero BpeMeHH!.

2.16.7. Paboyee MeCTO AO/DKHOCTHOIO JHI@a YMOJIHOMOYEHHOro OpraHa,
OpraHu3alyii, yJacTBYIOIIMX B MPEJOCTABICHUH MyHHULUIIATBHONR yCIIyTH, AODKHO
GBITH 000PYJOBAHO IIEPCOHATBHBIM KOMIIBIOTEPOM C JOCTYIIOM K UHGOPMALITOHHBIM



pecypcaM  yNOJHOMOYEHHOTO  OpraHa, OopraHu3al¥i,  y4acTByIOUIMX B
NpeAOCTaBICHUH My HULUITIAJIbHOHN yCITyTH.

KaGuHeTs! mpHeMa Tmojiyyarenell MYHULMMAIBHBIX YCIYT JAOIDKHDBI OBITH
OCHaIIEHb! MH(POPMALMOHHBIMU TabIMYKaMu (BbIBeCKaMM) C YKasaHMEM HOMEpa
KaOWHeTa.

CHeHI/IaJ'II/ICTI:I yl'IOJ'IHOMO‘IeHHOI‘O opraHa, OpFaHI/I3aI_II/II71, Yy4acCTBYIOMHX B
IpeloCTaBICHUN MYHHLMIAIBHON YCIyTH, OCYLIECTBIAIONME IPUEM 3asiBUTEJIEN,
obecrieunBarOTCAd  JIMUHBIMA HarpyiHbIMH I/IHCHTHq)I/IKaI_II/IOHHBIMI/I KapTO‘-IKaMI/I
(63imKamu) U (MIM) HACTOJIBHBIMU TabJIMYKaAMH.

2.17. TlokasaTe/ JOCTYIHOCTH U Ka4eCTBa MyHHUIUIIAILHON YCIyTH, B TOM
YycIe KOJIMYECTBO B3aUMOAECHCTBUM 3asiBUTENS C TO/DKHOCTHBIMHM JIMLAMH TTPH
TpefoCTaBIEHHH My HUIIMITALHOM YCITyTH M UX MPOJOKUTEILHOCT, BO3MOXXHOCTb
TIOJTy4eHHs HHPOPMAIMHU O XOZie MPENOCTaBICHIU MyHHIIUTIATbHON YCITyTH, B TOM
qucie ¢ UCIOIb30BaHUEM HH(POPMALIMOHHO-KOMMYHHUKAIIMOHHbIX TEXHOJIOTUH,
BO3MOIKHOCTD JIH00 HEBO3MOXKHOCTD MOJTyYEHHs] MyHULMITAIBbHOHN YCIYTH B MO®IL]
(B TOM YHCIIE B IOJHOM 00BEME), B JIF0OOM TepPUTOPHATBHOM MOAPA3ACICHIH
oprasa, Mpef0CTaBIAIOMIEr0 MyHUIMIATBHYIO YCIyTY, TI0 BbIOOPY 3asABUTEISA
(3KCTepPHTOPHATBHBIN MPHUHIIAIL), IOCPEACTBOM 3aNpoca O MpeoCTaBICHIH
HECKOJIBKHX TOCYIaPCTBEHHBIX M(MIIH) My HULIUIIATBHBIX YCIyT B M®OI],
TIpeyCMOTpeHHOTo cTaThed15.1 DdenepanbHOro 3aKoHa Ne210-®3

2.17.1. OCHOBHBIMH TTOKA3aTeIIMU IOCTYTTHOCTH ¥ KauecTBa MyHULMNIATbHOU
YCIIYTH SIBIISIOTCAL

KOJIMYECTBO B3aMMOIEHCTBMI 3asBUTENS C JODKHOCTHBIMH JIMLAMH IIPpH
NpeIOCTaBIeHHH MYHULMIATIBHON YCIYIW ¥ UX MPOJOKUTEILHOCTE. B mpouecce
TIpeJOCTaBIEHNs. MYyHMIMIIAIBHOW YCIyTH 3asBUTE]b BIIPABE oOpamarecs B
yIOJHOMOYEHHBIH OpraH Io Mepe HeoOXOAUMOCTH, B TOM 4YHUCJIE 32 IOJIyYECHHEM
nH(GOPMAIMHK O XOJ€ MPeAOCTaBICHHUS MyHULANAIBHON YCIIyTH;

BO3MOKHOCTb 3aIIACH 3agBHTENs HA MPHEM B yTOIHOMOYEHHBIH oprad, MPLI
JUTS TIOJIa4 ¥ 3aIPoca O MPeI0CTaBIeHHH My HULMIIATBHOHN YCIIyTH;

BO3MOXKHOCTD I10JIa4YH 3ampoca 3asBHTelIs O NIPEI0CTaBICHUH MYHHULUIIAIBHOM
yCIAyrd Y BBIAA4YM 3aABUTENIIM JOKyMEHTOB II0 pe3yJbTaTaM MIpeJOCTaBJIEHUS
MyHHULMIATbHOM ycryru B M®L, a Takke MOCPEACTBOM 3alloIHEHNA 3JIEKTPOHHOM
dopmbl 3ampoca Ha ExuHoM moprane, PernoHanbHOM MnopTaie 0e3 HeoOXOAMMOCTH
JOTIONTHUTEIBHOM MOJauK 3aIpoca B KaKo-11b0 HHOHU dbopme;

BO3MOKHOCTD OKA3aHMs TUIATHOM yCIyru — Bble3na cotpynnuka MOLL Ha nom
3agBUTENs IO €ro 3asBJIeHWI0 U1 INpueMa 3asBICHHS M I1aKeTa TpeOyeMbIX
JOKYMEHTOB Ha [pEeJOCTaBIeHWE YCIyrd M Uil BBIAAdH  PE3yJIBTATOB
NPeNOCTaBJIEHUS YCIYIH;

BO3MOXKHOCTb  MOJNy4YeHus UHGOpMamMd O  XOAe  MPEAOCTaBICHUS
MYHULAIAIBHON YCIyrd, B TOM 4HCIe C HCIOJR30BaHHEM Enunoro nopraina,
PernoHanbHOro noprania;



TpeJIoCTaB/eHHe MYHUIMIAILHONH yCIYTH C UCIIOJIB30BAHNEM BO3MOJKHOCTEH
EnuHoro nopraia, PernoHanbHOro nopraina,

BO3MOXXHOCTb OLICHKH 3asBHTEEM JOCTYMHOCTH U KaueCTBa MYHHUIIUIATBHON
yciayru Ha EnuHoM noprane;

YCTaHOBJIEHHE JO/DKHOCTHBIX JIML, OTBETCTBEHHBIX 33 IPENOCTABICHHC
MyHHULUNAIBHON YCITYTH;

YCTaHOBJIEHHE M COOMOJeHHe TpebOBaHMM K MOMEIICHUAM, B KOTOPBIX
IPEeOCTABIIAETCS YCIyTa,;

YCTAaHOBJICHHE M COOJIIO/ICHHE CpOKa TIPEAOCTaBICHHA MyHHULUNATBHON
yCIyTH, B TOM YHCJIe CPOKA OXWIAHMSA B OYEpEeNH MpH MoJade 3asB/CHM W MpH
[0JIy4eHHH pe3yJIbTaTa [PeJOoCTaBIeH)s My HULIMIIATBHOU YCIIyTH;

KOJIMYECTBO 3asBJIEHHii, NPUHATHIX C HCIOIB30BAHHUEM HH(POPMAIOHHO-
TeJleKOMMYHHUKALMOHHOW CeTH OOIIEro Mojb30BaHMA, B TOM HHCIE IOCPENCTBOM
Enunoro noprana, PernoHaibHOro nopraa;

[peJOCTaBlIeHHE BO3MOXKHOCTH 3asBUTENIO  (MPEICTABUTEIIO 3asIBUTENS),
HE3aBHCHMO OT €0 MECTa JKMTEIbCTBA MM MecTa NpeObiBaHus (11 GU3HISCKUX
JIMILL, BKJTFOYask HHAMBUAYTbHBIX IIPEIIPHHAMATENEN) 100 MECTa HAXOXKICHHS (nos
OPUIMYECKUX IIAL), OOpalleHus B JHO0OH MO ero BeIOOpY M®IL] B mpenenax
TeppuTopur KpacHoaapckoro Kpas [UIs TPEIOCTaBICHUS eMy MYHHLUTIATBHOM
YCIIYTH 10 SKCTEPPUTOPUATBHOMY NPUHLIMUITY.

JasBuTento (TPEACTABUTENIO 3asBUTENs) OOeClevnBaeTCs BO3MOXKHOCTD
TIPEeIOCTABICHUs HECKOJIBKUX [OCYIapCTBEHHBIX U (unM) MyHHLUOAIbHBIX YCIyT B
M®I| KpacHomapckoro Kpasi B COOTBETCTBHH CO CTaTheH 15.1 ®epepanbHOro 3aKoHa
No 210-®3 (nanee — KOMIUIEKCHBIH 3aIpoC).

BasiBenus, cocrapieHHble M®L[ Ha OCHOBaHMH KOMIUIEKCHOTO 3aIpoca
3asBUTENS, JOJKHBI ObITh MOIIHCAHBI YTOJIHOMOYEHHBIM paboTHukoM M®IL u
ckperuieHsl ne4atbio MOLL

3asBleHHUsS, COCTAaBJEHHBIE Ha OCHOBAHMM KOMIIJEKCHOIO 3ampoca, H
JIOKyMEHTBbI, HEOOXOAMMBbIE [JIs TpPelOCTaBICHUS rocyJlapcTBeHHOH U (WIH)
MyHHMIMNQIBHOW  YCIOyTH,  HANpaBIsAlOTCS B WCTIOJNHMTENBHBIC — OPTaHbI
rocyjapctBeHHoi BiacTd KpacHomapckoro Kpas H (umM)  opraHel MECTHOTO
camoympaBienus B KpacHO#apckoM Kpae, NpeJOoCTaB/IAIOIMe YCIyTH, yKa3aHHbIE B
KOMITJIEKCHOM 3aIpoce, ¢ MPHUIOKEHHEM KOIMU KOMIIJIEKCHOTO 3arpoca, 3aBEpEHHOM
M®LI.

Hanpasnenne M®I] 3asBieHuii, a Takxke yKa3aHHbIX B 4acTH 4 cratbu 15.1
cratbu DenepanbHoro 3akoHa Ne 210-03 10KyMEHTOB B UCITOJTHUTENIbHBIA OpraH
rocyaapctBeHHoil BrnacTh KpacHonapckoro kpas | (un) oOpraH MECTHOIO
camoymnpaBienus B KpacHOZapcKOM Kpae, OCYIIECTBIACTCA HE IMO3AHee OIHOro
paboyero Hs, CIEAYIOUIEro 3a JHEM 0JTyYeHUs KOMIIEKCHOTO 3arpoca.

[lonyuesne MO®IL[ oTkasa B  MPeJOCTABICHMH  [OCYNapCTBEHHbIX
(MyHHMIHMIATBHBIX) yCIYr, BKIIOYEHHBIX B KOMIUIEKCHBIH 3ampoc, He SBIACTCH
OCHOBaHHMEM JUIs TNpeKpalleHHWs IOMy4eHHs HHBIX TOCYAapCTBEHHBIX H (umm)
MyHHIHIATbHBIX YCIyT, yKa3aHHBIX B KOMILIEKCHOM 3alpoce, 33 HCKIOUEHHEM
CllydyaeB, €ClM yCIyra, B HPEeIOCTaBIEHMH KOTOPOH OTKa3aHO, HeoOXoauma Jis
NPeNOCTABIEHNs HMHBIX TOCYJIapCTBEHHBIX W (MJIM) MYyHULIMIAIBHBIX  yCIYT,



BKJIFOYCHHBIX B KOMIUIEKCHBIN 3arpoc.

2.18. Wnble TpeOOBaHMs, B TOM YHCIIE yIUThIBAIOIIME 0COOEHHOCTH
TpefOCTABIICHHS My HULIAIIAIBHOH YCIyTH B M®II, 0coOGEHHOCTH NPEI0CTaBICHHUS
MyHHULMITAIBHON YCITyTH [0 9KCTEPPUTOPHATBHOMY IPHHIMITY (B cityuae, eciu
MyHHIMMAIbHAS yCITyTa NPeloCTaBIseTCs M0 SKCTeppUTOPUATEHOMY IPUHIMILY ) U
0COGEHHOCTH TPEIOCTABICHHS MYHULIMIIAIBHOH YCIIyTH B 3JeKTPOHHOH hopme

2.18.1. JTnst mosTy4eHus My HULIMIATIbHOM yCIyTH 3asBUTEISIM NIPEOCTaBIACTCA
BO3MOYKHOCTb IPEICTABUTh 3asBJICHUE O MPENOCTABICHNN MyHHULUIATBHON YCIyTH U
JIOKYMEHTHI (cozepKauuecss B HUX cBefleHMs1), HEOOXOQUMBbIE IS MIPEOCTaBIICHUS
MyHULUAIbHOM YCIIYTH, B TOM YUCTIE B dopme NMEKTPOHHOTO TOKYMEHTA!

B YIIOJTHOMOYEHHBIN OpraH;

yepe3 MOLI B ynoJTHOMOYEHHBIN OpraH;

IOCPEJCTBOM  HCIIONIb30BAHUSA ~ MH(QOPMALMOHHO-TEICKOMMYHUKALMOHHBIX
TeXHOJIOTHii, BK/IIO4as Mcriob30Banue Equnoro nopraia, PernonanbHOro nopraina, ©
NpUMEHEHHeM JJIEKTPOHHOH IOANMCH, BHI KOTOpO# JIOJDKEH COOTBETCTBOBATH
TpeGoBanusM IOCTaHOBJeHus IIpaBuTeLCTBA Poccuiickoit  ®enepauuud  OT
25 wrons 2012 roma Ne 634 «O Bumax dJEKTPOHHOW MOJINHCH, HCIOJIB30BaHHE
KOTOPBIX JIOMyCKAeTCsi MpH OOpalleHnn 3a MOJNy4eHHEM TOCYyIapCTBEHHBIX M
MYHHUIUNATBHBIX YCIyT» (anee — 31eKTPOHHAs TIO/IMTKCD).

[Ipy HampaBleHHH 3asBICHUA M JIOKyMEHTOB B 3NeKTpOHHO# (opme ¢
HCIONb30BaHMeM EJMHOrO Imoprajga rocyJapCTBEHHbIX M MYHHMIHMIAIbHBIX yCIyr
(pyukuwmii), Tloprama rocyqapCTBEHHBIX H MYyHHLMMANBHBIX YCIyT (byHKIM)
KpacHonapckoro kpasi, ohuIHManbHOro caiTa (TIpuMeyaHue: HEOOXONMMO BbIOpaTh
BApUAHThl B 3aBUCHMOCTH OT TEXHHYECKOH peanu3alnu NaHHOTO (GyHKLIHOHANA),
3asBJeHME M AOKYMEHTHI JTOJDKHBI OBITH MOJMUCAHBI YCUICHHOH _B COOTBETCTBUH C
Tpe6oBanusmu DeepanbHOTo 3aKOHa OT 6 ampens 2011 Ne 63-@3 «OG6 371€KTpOHHON
noAamucH» U mocraHoBieHus IlpaBurenscTBa Poccuiickoit @Demepauuu OT
25 mions 2012 roma Ne 634 «O BuOax 3JIEKTPOHHOW MOJNKMCH, HCIIOJIB30BAHUE
KOTOPBIX JIOMyCKaeTcs NpH oOpalieHHH 3a TOJNYYEHHEM TOCYIapCTBEHHBIX
¥ MYHUIMIIAIBHBIX YCIIYT.

3asBUTElb - (PH3MYECKOE JIMLO BIPaBe HCIOJB30BATE MPOCTYIO SJIEKTPOHHYIO
NOAINCh B Cilyyae, MpelyCMOTPEHHOM IIyHKTOM 2! TlpaBun ompeneneHus BHUIOB
3JIeKTPOHHOW MOZIKCH, UCTIONb30BaHWE KOTOPBIX NOIMYCKACTCs MPH obpaleHuu 3a
MOJydYeHHeM TOCYHApCTBEHHBIX M MYHHMIMIANBHBIX —YCIyT, YTBEPXKACHHBIX
noctaHoBieHueM IlpaButensctBa P® ot 25 mons 2012 rona Ne 634 «O Bupax
3JIEKTPOHHOW TOAIMCH, MCIONb30BaHHEe KOTOPBIX JOIYCKACTCA MPH obpaineHuu 3a
[OJTy4eHUeM TOCyIapCTBEHHBIX M MyHHMUMIATBHBIX YCIyD», COrNacHO KOTOPOMY, B
cllydae eciu mpu OOpalleHHd B  OIEKTPOHHOM dopme 3a MOJIyYeHHEM
MYHHIUNQIBHON YCIyTH HIAEHTHQUKALHUA U ayTeHTU(QUKAIMsA 3asBUTEIA -
(QH3MYECKOTO  JIHMI[@  OCYLIECTBISIOTCS € MCIONB30BAHHEM benepanbHON
rocyfapcTBeHHOH nHGOpMAIHOHHON cucTeMbl «EquHas cucrema UIEHTUPUKALUH U
ayTeHTH(QUKALUM B  HMHOPPACTPYKType, obecreuynBaronied  UHPOPMALIUOHHO-



TeXHONOIMIECKOe B3aMMO/IEHCTBYE MHGOPMAIIMOHHBIX CHCTEM, MCIIONB3YEMBIX JIA
MPENIOCTABICHAA TOCYIapCTBEHHBIX M  MYyHUIIIATIBHBIX yCIyr B 2JIEKTPOHHOH
dopme» (manee — Exunas cucremMa MICHTHGUKAIUY U ayTeHTU()UKALIH), 3aSBUTEND
BIpaBe HCIIONB30BaTh IMPOCTYIO ONEKTPOHHYIO TOMIHCH  TIpH obpalieHud B
3IeKTPOHHOH (hopMe 32 TMOIYUEHUEM roCy1apCTBEHHOM (MYHHULMIATBHOR) yCIIyroi
IpU YCIIOBHH, YTO TpPHU Bbla4e KitOHa TIPOCTO# 3NEKTPOHHOW MOJNHUCH JIMIHOCTD
(M3MYEeCKOro JUIA yCTAHOBIICHA NIPY JIAYHOM MPUEME.

7.18.2. 3asBATENISIM 00eCIIedMBaETCS BOIMOKHOCTD MOJTydeHUs HHPOPMALUK 0
TIPeJI0CTABISIEMOH MyHHULMIIAIBHOH yCIyre Ha EnunoM moprane, PernoHanbHOM
nopTae.

Jlist IOJTydeHus JOCTyIa K BO3MOXHOCTsM EnuHoro noprana, PeruoHaapHOro
noprana HeoGX0IMMO BbIOPATh cy6nexT Poccuiickoit @enepaliuy, U MOCIES OTKPLITHA
CIIMCKA TEPPUTOPHANBHBIX (e/lepalbHbIX OPraHoB WCIIOJHUTEIBHON BJIACTH B 3TOM
cybbekte  Poccuiickodt ~ @enepanud, — OpraHoB WCIIOJHUTEIbHON  BJIACTU
cy6bekTa Poccuiickoit Pdeiepauy U OPraHoB MECTHOTO CaMOYMpaB/ICHNA BbIOpaTh
aJIMHHHCTpalMiO [IpEMOPCKO-AXTapCKOro FOPOJACKOro  IOCEICHMA [TpumopcKo-
AXTapckoro paifoHa ¢ IepedHeM OKasbiBaeMbIX ~MyHHIMMNANbHBIX YCIyl M
nH(opMarLel 110 KaXI01 yCIyTe.

B kapTouke KaXIOH YCIyrd COICPKUTCA OMHMCaHHEe yCIyrH, noapoOHas
uH(OpMAIUS O MOPsIKe U crocobax odpallleHus 3a yCIIyToi, lepedeHb 10KyMEHTOB,
HeOOXOMUMBIX U MONydYeHHs yCIyrd, MHHpopMauus O CpoKax ee¢ HCIOIHEHUS, a
TaKKe ONaHKY 3asBJIeHUH U GOPM, KOTOpbIE HEOOXOAUMO 3aMONTHUTD VLA obparteHus
3a yCIIyTroi.

[Momaya 3asBHUTENEM 3ampoca W HHBIX JOKYMEHTOB, HEOOXOIUMBIX ISt
IIPeIOCTaB/IEHHS] MyHUIIMNIATBHON yCIyTH, M MPUEM TakKUX 3arpocoB 1 JOKYMEHTOB
OCYLIECTBIISIETCS B CIIEAYIOLIEM MOPAIKE:

foja4a 3arpoca Ha MPeJOCTaBIeHHe MYHHLUIATBHOH YCIyTH B S/IEKTPOHHOM
BHE 3agBUTENEM OCYLIECTBISAETCS 4epe3 JHYHbIA KaOMHET Ha EnwHoM mopraie,
PernoHaibHOM MOpPTAJE;

w1 opopMIIEHHs JOKYMEHTOB IOCPEICTBOM CETH «VIHTEpHET» 3aABUTEIIO
He06X0IMMO TIPOMTH TpOLERypy aBTopu3auui Ha EnxunHoM mopraie, PervoHaibHOM
nopraie;

UL aBTOPHM3allM¥ 3asBHTENI0 HEOOXOAMMO BBECTH CTpaxoBOM HOMEP
VHAWBUOYAJIBHOT'O JIMLIEBOr'0 cUeTa 3aCTPaXOBaHHOI'O Jquna, BLIIlaHHBIﬁ I[lencnOHHBIM
dongom  Poccuiickorr ~ Penepauuu (roCyJIapCTBEHHBIM ~ YUpEXJEeHHEM)  TIO
Kpacuomapckomy kpato (CHUAJIC), u mapos, TOJIyYEHHBIN TOC/IE PETUCTPALMK Ha
EnunoM nopraiie, PernoHaabHOM NOPTAIE;

3agBHUTENb, BHIOPaB MYyHHIMIIAIBHYIO YCIyry, FOTOBHT MaKeT JOKyMEHTOB
(KOIIMH B 3JIEKTPOHHOM BHJIe), HEOOXOIMMBIX I €€ MPENOCTaBICHHS, 1 HallpaBIIieT
MX BMeCTe C 3agBJCHHEM dYepe3 JTHYHbIN KabuHeT 3asBuTens Ha ExuHOM moprane,
PernonaibsHOM MOpTAJIE,

3asBICHME BMECTE€ C DJJIEKTPOHHBIMU KONHMSAMH JIOKYMEHTOB TIONaJaeT B
MH(QOPMALIHOHHYIO CHCTEMY YIOIHOMOYEHHOTO OpraHa, OKa3blBaiOLIEro BbIOpaHHYIO
3asBUTENEM YCIyry, KoTopas oOecre4uBaeT TIpUeM 3alpocos, o0paleHuH,
3asBEHHMH M MHBIX JOKYMEHTOB (CBeleHHit), mocTynuBuMX ¢ EpuHoro moprana,



PernoHaIBHOTO TOpTaa U (MIIH) Yepe3 CHCTEMY MeXBEJOMCTBEHHOTO J/ICKTPOHHOTO
B3aUMOJIEHCTBHS.

2.18.3. Jlns 3asBuTeneil obecreunBaeTCs BO3MOXKHOCTh OCYIIECTBIATH C
HCIONIBb30BaHHeM EnuHOro moprana, PernoHaapbHOro nopraia IMojry4eHue CBeJIeHUi
0 XOJIe BHIMOJIHEHHS 3aIIpoca O MPEeIOCTaBIeHHH My HULMIIATIBHON YCIyTH.

CBeleHHsI O XOZA€ M pe3yJbTaTe BBIINOJHEHHUsS 3ampoca O NpeloCTaBICHHH
MyHHIHUNATGHON YCIyTH B SJIEKTPOHHOM BHJIE 3asBUTENIO MPEACTABIOTCA B BUJIE
yBeJOMJIEHHS B JINYHOM KaOWHeTe 3asBUTENS Ha Enu"oM moprtaine, PernoHalibHOM
ropraie.

2.18.4. Ilpu HampaBlIeHUH 3asBIE€HUS U JIOKyMEHTOB (comep)kaluxcsi B HUX
cBeneHuil) B (OpMe DIEKTPOHHBIX JOKYMEHTOB B MOPSAIKE, MPEAyCMOTPEHHOM
noxnyskTom 2.18.1 moxpaszena 2.18 PermamenTa, obecrieunBaeTCsl BO3MOXHOCTb
HAIPABJICHHs 3asSBUTENIO COOOIIEHNUS B JIEKTPOHHOM BHUIE, TOATBEPXKAIOMUIETO MX
IIpHeM U PETUCTPALIMIO.

2.18.5. Tpu obpamenuy B M®L| MyHuIMNaNbHas yCayra NpeJoCTaBIIAeTCs ¢
y4eTOM MpHMHUKIA KCTEPPUTOPUATIBHOCTH, B COOTBETCTBUU C KOTOPBIM 3aSBUTEIR
BIIpaBe BHIOPATh IS OOpAIIEHHUS 3a MOMyYCHUEM YCIyTH M®ILI, pacrooXeHHbIH Ha
TeppuTopur KpacHOHapcKoro Kpas, HE3aBUCHMO OT MECTa ero perucTpaivn Ha
TeppuTopur KpacHOZapCKOTro Kpas, MeCTa paclojiOKeHWs Ha TeppUTOpHH
KpacHomapckoro kpas 00beKTOB HEIBHKUMOCTH.

YcnoBueM NpeI0CTaBIICHHS My HULIMIIATBHOM yCIyTH 1o
SKCTEPPUTOPHAILHCMY TIPUHIIMITY SABJISETCS PErMCTpalus 3asBUTEIIA B (benepaibHOU
rocyJapcTBEHHON MH(pOpMaIMOHHOH cucTeme «EnuHas cucrema UAeHTUPUKALUN U
ayTeHTH(QUKAUM B  HHPPaCTPyKTYype, obecrieunBaronied  MHGOPMALUOHHO-
TeXHOJIOTHYeCKoe B3auMMOEHCTBHE WH(OPMALIMOHHBIX CUCTEM, MCIIOIB3YyCMBbIX UIA
NPefOCTABIEHNs. TOCYapCTBEHHBIX M MYHMIHMIAIbHBIX YCIYT B 3JIEKTPOHHOU
dopme» (1aee — eMHAS CHCTEMa HACHTUUKAIMH 1 ayTeHTU(UKALNHN).

M®I[ mnpu ofbpawmeHnn 3asBuTens  (IPeACTaBHTENS 3agBHUTeNs) 3a
TIpeI0CTaBICHUEM MyHULMIIAIBHON YCIyTH OCYIIECTBIISIOT:

(bopMHpOBaHHE SJIEKTPOHHBIX JOKYMEHTOB M (unu) SMEKTPOHHBIX 00pa3’oB
3asBJIEHUS, JOKYMEHTOB, NPHHATBHIX OT 3asBUTENs (IIPEICTABUTEIIA 3asBUTEN),
KOTHUI JOKYMEHTOB JINYHOIO XPaHEHWsl, MPUHATHIX OT 3asABUTEINS (npencraBuTes
3asBHUTENs), 00ECIeUrBas MX 3aBEPEHHE JIIEKTPOHHON MOJMUCHIO B yCTAHOBICHHOM
HIOPSIZIKE;

HAMpaBJeHHE C KCIOIB30BAaHMEM HUH(QOPMALOHHO-TETEKOMMYHUKALMOHHBIX
TEXHOJIOTHi{ AJIEKTPOHHBIX JTOKYMEHTOB H (HIIH) 3JIEKTPOHHBIX 00pa30B J10KYMEHTOB,
3aBepEeHHBIX YIOJTHOMOYEHHBIM JOKHOCTHBIM oM MOIL], B YIOJIHOMOHYEHHBIH
OpraH, MpeJ0CTABAIOIIMH COOTBETCTBYOLIYIO MYHULMITANILHYIO yCIIYTY.

I11. CocTaB, MOC/IeI0BATENILHOCTh U CPOKH BBITTOJIHEHHS aAMUHUACTPATUBHBIX
npouenyp (aeicTBrit), TpeOOBaHHs K OPSAKY HX BBITIONHEHHS, B TOM HCIIE
0COBEHHOCTH BBIMOIHEHHS aAMHHUCTPATUBHBIX [POLeyp (1eHCTBHi) B
3JIEKTPOHHOU dopMe



3.1. CocTaB aAMHHUCTPATUBHBIX MPOUEAYD

[IpenocTapieHre MyHHUIMIIATBHOH YCIYTd BKIIOYACT B cebs crenyroue
aJIMUHHMCTPATUBHbIE ITPOLETYPBI:

IpHMeM 3asBJCHHS M TIPUIAaraeMbIX K HEMy JOKyMEHTOB, B yTOJTHOMOYEHHOM
oprane umu M®ILI, peructpauus 3asBjeHus U BblIa4a 3aABUTEIO pacIicKi B
TIOJyYeHHH 3asBJICHHUs ¥ JIOKyMEHTOB;

nepejada KypbepoM IaKeTa JOKyMEHTOB U3 M®II B yrnoJHOMOYEHHbIH OpTraH;

TIPOBEJEHAE PACCMOTPEHMS 3afBIEHMS U JOKyMEHTOB YTIOJTHOMOYEHHBIM
OpraHoM;

MOJrOTOBKA pelleHHs o MNpefocTapieHud (00 OTKase B IpeOCTaBICHUH)
My HUALUNAIBHOM yCIIyTH;

BbIIaya (HampaBIiieHHUE) 3asIBUTEIIO pe3yibTaTta Ipe0CTaBICHUS
MyHHLUIAIBHON yCITYTH.

HOCJIG)IOBaTeJ'H:HOCTL aIMUHUCTPATUBHBIX mpouenyp npu HpeHOCTaBJIeHI/II/I
MYHHIUIAIGHON YCITYrM OTpaXeHa B TPUIOKCHUH (mpunoxxenne Ne 2 K
PernameHTy).

3asBUTEb BIpaBe OTO3BATH CBOE 3asBICHUE HA JIIOOOH CTAMU PacCMOTPEHHU,
COrIaCOBAHMUS WM TOATOTOBKM  JOKYMEHTa  YTNOJHOMOYEHHBIM  OpPraHoM,
06paTUBILKCE C COOTBETCTBYIOLIMM 3asBJIECHAEM B YIIOTHOMOYEHHBIH opraH 6o
M®II.

2. HOCHCHOB&TCHBHOCTB BBITIOJIHCHU S a,I[MI/IHI/ICTpaTI/IBHLIX
mpotenyp

3.2.1.TlpueM 3asBIeHHS M TpPUIAraeMblX K HEMY IOKyMEHTOB, PErvCTparii
3asBJICHUS ¥ BbIAaya 3asBUTEIIO PACIMCKHU B IIOJIyYSHUH 3asBJICHUS U JOKYMEHTOB.

3.2.1.1. OcHoBaHWeM I Hauyajla aJMUHHCTPAaTHMBHOW MpPOLEAYPhI SBIACTCA
oOpaiieHue Trpak[aHWHa B YIIOJIHOMOUYEHHBIA ~ OpraH, 4epe3 MOI[ B
YIIOJIHOMOYEHHBIH ~ OpraH, [OCPEICTBOM  HCIOJIB30BaHHA HHPOPMALIMOHHO-
TeJeKOMMY HUKAIlITHOHHBIX

TexHOJOrHil, BKMouas wucrnoib3oBanue [loprama, ¢ 3asBlICHHEM H
JOKYMEHTaMH, yKa3aHHBIMH B MIOApa3aese 2.6 pasnena Il PernamenTa.

3.2.1.2. Tlopsnok npuema gokymento B MOLL:

TIpU NpYeMe 3asiBIICHUs U MPUIaraeMelX K HEMY OKyMEHTOB pabotHuk MOLL;
yCTaHABIMBAET JIMYHOCTh 3asBUTENs, B TOM HHMCIE TPOBEPACT JNOKYyMCHT,
YIOCTOBEPSIOIK JIMYHOCTh, MPOBEPAET MOJTHOMOYMS 3asBUTENA, B TOM HHCIC
TIOJTHOMOYHS IIPEICTaBUTENS IEHCTBOBATh OT €0 HUMEHH;

mpoBepsAeT  HaNIMYMe BCEX ~ HEOOXOAMMBIX — JIOKYMEHTOB — HCXOML M3
COOTBETCTBYIOIIETO TepeYHsl JOKYMEHTOB, HEOOXOAMMBIX I MPENOCTaBICHHUS
MyHULUIIAIBHON YCITyTH;

NPOBEPAET COOTBETCTBHE TMpE/ICTABICHHBIX JIOKYMEHTOB  yCTAHOBJICHHBIM
TpeGOBaHMSIM, yIOCTOBEPSISACH, UTO:

JOKyMEHTHl B YCTAaHOBJEHHBIX 3aKOHOAATENbCTBOM CIyHasX HOTapHalbHO



YAOCTOBEPEHBI, CKPEIITICHBI rnevaTsaMu (HpI/I HaJIU4YHUHU neqam), HUMEKT HaAJICXallue
oAIIMCH CTOPOH WUJIH OIIPE€ACIIEHHBIX 3aKOHOATEJIbCTBOM JOJDKHOCTHBIX JIHIL,

TeKCThI JOKYMEHTOB HaIHCaHbI Pa300PUYMBO;

daMuInK, HUMEHa U OTYECTBAa (U3MYECKUX JIHLI, aApeca UX MECT XUTEeIbCTBA
HaIKCaHb! TIOJTHOCTBIO,

B JOKYMEHTax HeT MOJYHCTOK, NPHUIIMCOK, 3a4YepPKHYTHIX CJIOB W WHBIX HE
OrOBOPEHHBIX B HUX HCIPaBIIEHUH;

JOKyMEHTBI He UCIIOJIHEHBI KapaH/allloM;

JNOKYMEHTHl HE HMEIOT IOBPEXACHHH, HalIUYMe KOTOPbIX HE II03BOJACT
OJIHO3HAYHO UCTOJIKOBATh UX COJIEp)KaHKE; CPOK JIEHCTBUS JOKYMEHTOB HE HCTEK;
JOKYMEHTHl ~cojiepXarT HHQOpMaluio, HEOOXOAMMYI I TPENOCTaBICHUS
MYHMIMIIABHOM YCIyTH, YKa3aHHOM B 3asBJIEHHUH; MOKYMEHTBI MpPE/ICTaBICHBI B
[I0JIHOM 00BEME;

IPH OTCYTCTBHH OCHOBAaHHMI IS OTKasa B NMPUEMe JOKYMEHTOB O0QOPMIISET C
HCIIOJIB30BAaHUEM CHCTEMBI 3JIEKTPOHHOMN Odepeld PacIuCKy O MpHeMe JOKyMEHTOB,
a ITpY HAJIMYMHM TAaKUX OCHOBAHMII - pacMCKy 00 OTKa3se B IIpueMe J0KyMEHTOB.

3asiBUTeb, NpPENCTABUBINMMA JOKYMEHTH IS TIONy4YEHHs MyHHLHNATbHOU
yCIIyTH, B 0653aTebHOM TOpsiike HHPopMHpyeTcs paboTHIKoM MDILL:

0 CpPOKe MpeIOCTaBIeHUs My HULIUIIAIBHON YCIIyTH;

0 BO3MOXXHOCTH OTKa3a B IIPEIOCTaBICHUN MYHUIMITAILHOMN yCIyTH.

[Ipy TpenocTaBlIeHUM MyHULMIAIBHOM YCIYrd IO 3KCTEPPUTOPHATIBHOMY
npuHuny MOLI:

IpUHAMAeT OT 3asBUTeNs (TPEACTABUTENs 3asBUTENs) 3asBICHHE
¥ JOKyMEHTBI, TIpe/ICTABJIEHHBIE 3asBUTeIeM (IIpeICTABUTEIIEM 3asBUTEIsN);

OCYLIECTBJIET KOMMPOBaHUE (CKAaHMPOBAaHUE) TOKYMEHTOB, MPely CMOTPEHHbBIX
nynkramu 1 - 7, 9, 10, 14, 17 u 18 4actu 6 crarbu 7 ®denepanpHOro 3aKoHa OT
27 wona 2010 roma Ne 210-@3 «O6 opraHM3anudd [peJOCTaBICHUA
rocyJapcTBEHHBIX M MYyHHIMNAIbHBIX YCIyr» (Oamee - JOKYMEHTHI JIUYHOTO
XpaHEHHMs) U TIPEJCTABICHHBIX 3asBUTeIeM (IIPEJICTABUTENEM 3asBUTENS), B ClIydae,
eciy 3asdBUTeNb (MPEICTaBUTEINb 3asBUTENA) CAMOCTOSATENBHO HE MPE/ICTaBUII KOITHUH
JIOKYMEHTOB JINYHOTO XPaHEeHUs], a B COOTBETCTBUH C PeriaMeHTOM Npel0CTaBIeHHs
roCyZapCTBEHHON (MyHMILMIIAIBHON) yCIyTH JUIA ee MpeocTaBleHus HeoOxoanma
KOIMs JOKYMEHTa JIMYHOTO XpaHeHHs (3a MCKIIOYEeHHeM Cliydas, Korga B
COOTBETCTBMM C HOPMATHBHBIM IIPaBOBBIM  aKTOM [Uisi  [IPEAOCTABICHHUSA
rocyJapcTBEHHOH  (MyHHLHMIAIBHOM)  yCIyrM  HEOOXOAMMO  NpeIbsABIEHHE
HOTApUAIBHO YJ0CTOBEPEHHON KOMHH JOKYMEHTa IHYHOIO XPaHEHHS);

(GopMHpYeT SNeKTpOHHBIE JOKYMEHThI M (WJIH) OIEKTPOHHBIE 00pa3skl
3asBJICHUS, JOKYMEHTOB, NPMHATHIX OT 3asBUTeNs (TIPEICTABUTENS 3asBUTENs),
KOIMHIl JOKYMEHTOB JIMYHOrO XPaHEHHs, NPHHATHIX OT 3asgBUTeNs (NpenCTaBUTENs
3asBHUTENs), 00ecreunBas UX 3aBEpeHUE DIIEKTPOHHOM MOIIKMCHI0 B YCTaHOBIEHHOM
NIOPSIIKE;

C HCIIOJb30BaHMEM HH(DOPMAIMOHHO-TETEKOMMYHUKAIIMOHHBIX TEXHOJIOTUH
HAMpaBJIAET JJEKTPOHHbIE JOKYMEHTBI H (HIIH) 3JIE€KTPOHHBIE OOpaskl JOKYMEHTOB,
3aBepEeHHbIe yMOJHOMOYEHHBIM JIO/DKHOCTHBIM JIMLOM MHOTrOGYHKLUHOHAIBHOTO
IIEHTpPa, B YIIOJIHOMOUSHHBIH OpraH, NpeJOCTaBJISIOLMA MyHULIUIATIBHYIO yCIyTy.



Eciu mpejcTaBieHHble KONMMH JOKyMEHTOB HOTAapHaibHO HE 3aBEPCHBL,
coTpyaHuK MOL], cIM4YHB KONMK JOKYMEHTOB C MX IOITMHHBIMU SK3EMILIAPAMH,
3aBepsieT CBOeH MOAMMCHIO C yka3aHWeM (aMWIM¥ M MHMIMAIOB W CTAaBUT INTAMII
«KOTIUS BEpHAY.

3.2.1.3. B cay4ae oOpallieHus 3asBUTENS AJIS IPEJOCTaBICHUS MYHHLUNIAIBHOM
ycnyru depe3 [lopramsl 3asBlieHHEe M CKaHMPOBAHHBIE KONUU JIOKYMEHTOB,
yKkasaHHble B moppasgene 2.6 pasmena Il Pernamenta, HampaBiAloTCA B
YIIOJTHOMOYEHHBIN OpraH.

OGpalleHue 3a MOMy4eHHeM MYHHLUIIAIBHON YCIYTH MOXKET OCYIIECTBIATRCA C
JMCTONB30BAHMEM  DJIEKTPOHHBIX  JOKYMEHTOB,  MOJNMHMCAHHBIX  JJIEKTPOHHOH
TIOJITUCBIO.

B ciydae MOCTYIUICHHS 3asBJIE€HHS U JOKYMCHTOB, YKa3aHHBIX B TIOJpaszee 2.6
pasmena Il PernameHTa, B DJIEKTPOHHOH (opMe C HCIONb30BaHHEM [loprana,
MOANUCAHHBIX  YCHIECHHOH  KBaIM(UIMPOBAHHON  3JIEKTPOHHOH  MOJIMCBIO,
JO/DKHOCTHOE JIMIIO YIIOJHOMOYEHHOTO OpraHa MpoBepsieT AeUCTBUTEILHOCT
YCUIEHHOM KBaIM(ULHPOBAHHON 3JIEKTPOHHOM MOAIKICH C MCIIOJIBE30BAHIEM CPE/CTB
MH(OPMALMOHHOM CHCTEMBI FOJIOBHOTO YAOCTOBEPSIONIEro UEHTPa, KOTOpast BXOAUT
B COCTaB MH(PACTPYKTYpHl, obOecrednBaromen MH(HOPMALMOHHO-TEXHOJIOTHIECKOS
B3aUMOJIEHCTBHE JEHCTBYIOIIMX M CO3[aBaeMbIX HHQOPMALMOHHBIX CHCTEM,
UCIIOJIB3YEMBIX JUISl IPEJOCTABICHUS YCIYT.

Eciu B pe3ynbTaTe NPOBEPKH KBAIU(HIMPOBAHHOW MOANMCH OyJCT BBISABJICHO
HECOOIIOICHAE YCTAHOBIEHHBIX YCIOBUH TIpM3HAHMs €€ JeHCTBUTEIBHOCTH,
JIOJDKHOCTHOE JIMILO YTIOJTHOMOYEHHOrO OpraHa yCIyTM B Te4eHWe 3 JHeH cO IHA
3aBepIIeHHs TIPOBEIEHNUs KO IIPOBEPKM NPUHUMAET pelleHHe 00 0TKa3e B MpueMe
K PacCCMOTDPEHMIO 3asBIICHUS 3a NOyYeHHEM MYHULHUIIAIBHON YCIYyTH U HANPaBIISeT
3aSBUTEIO YBEJIOMIIEHHE 00 3TOM B JJIEKTPOHHOW (opMe C yKa3aHMEM ITyHKTOB
crater 11 ®enepanbHoro 3akona or 25 moHs 2012r. Ne 634 «O6 >1eKTpOHHOHU
TIOIIMCHY», KOTOPbI€ MOCIY)XHJIM OCHOBAaHUEM JUIsS NPUHATHUSA YKa3aHHOrO PEIICHUS.
Takoe  yBedOMJEHHME  [OANUCHIBAETCS  KBAIM(QUIMPOBAHHOM  TOANHCHIO
JOJDKHOCTHOTO JIMI@ YIIOJIHOMOYEHHOTO OpraHa | HalpaBlsieTCs IO anpecy
3JIEKTPOHHON TOYTHI 3asBUTENs KOO B ero NuuHbIM Kabuxer Ha Iloprarne. [Tocne
TOJTyYeHHs] yBEIOMIIEHHS 3asBUTENb BIIPaBe 0OPAaTUTHCS MOBTOPHO C 3asBICHUEM O
NpeJOoCTaBJIeHAH MYHULHUIANbHOM yCIyrd, YCTpaHMB HapylIEHHs, KOTOpbIC
MOCIYXWJIM OCHOBaHMEM MJi OTKasa B MpHEME K PacCMOTPEHHIO MEPBHUYHOTO
3asBIICHHUS.

3.2.2. [lepenaya KypbepoM naketa AOKyMeHTOB u3 M®ILI B ynoIHOMOYEHHbIH
opran (IIp¥ TIof@4ye 3asBICHHS O NPEIOCTAaBIECHAM MyHHLHUNATBPHOH YCIYTH 4epe3
MOL).

I[Tops10K Mepenad KypbepoM [aKeTa JOKyMEHTOB B yIIOJHOMOYEHHbIH OpraH:

3.2.2.1.Tlepenaua gokymentoB u3 MO®IL[ B ymIOJHOMOYEHHBIH Opra
OCYIIECTBSAETCA He TO3IHEE CIELYIOLIEro MHS HA OCHOBAaHWU PeecTpa, KOTOPBIH
COCTaBIISIETCS B JBYX 3K3eMIUISIpaxX M COAEPIKUT JaTy ¥ BpeMs NepeiavH.

3.2.2.2. T'paduk npuema-nepeaun JokymeHToB u3 MOLL B ynonHOMOYEHHBIH
Opras ¥ M3 yrmoJHOMOYeHHOro oprana B M®IL] cornacoBbBaeTCs ¢ pyKOBOAUTEIAMH
MOII.



3.2.2.3.TIpu mepemade makera JOKYMEHTOB pabOTHHK YyIOJHOMOYEHHOTO
opraHa, MPUHAMAIOIIMEA HX, IPOBEPSET B NPUCYTCTBMM Kypbepa COOTBETCTBHC H
KOJIMYECTBO JOKYMEHTOB C JaHHBIMH, YKa3aHHBIMHU B peecTpe, MPOCTaBJIACT 14Ty,
BpeMs TONIyYeHHUs: TOKYMEHTOB ¥ MOANKCh. [IepBblit SK3eMILIAp peecTpa ocTaeTes y
JIOJDKHOCTHOTO JIMLA YIOJHOMOYEHHOTO OpraHa, BTOpOW - MOJJIEKHT BO3Bpary
Kypbepy. IHpopMaIys 0 MoNyYeHHH JOKyMEHTOB 3aHOCUTCS B 3JIEKTPOHHYIO Oazy.

3.2.3. IIpoBeieHre pacCMOTPEHHMS 3asBICHUS U IOKYMEHTOB yIOJHOMOYCHHBIM
OpraHoM

3.2.3.1. IlepBuuHas npoBepka JOKYMEHTOB.

CrenuaaiucT, OTBETCTBEHHBIH 3a MNPOU3BOACTBO I10 3asBJICHHUIO IPOBOJIUT
NIEPBUYHYIO TPOBEPKY MPEJCTAaBIEHHBIX JOKYMEHTOB Ha NPEAMET COOTBETCTBUS MX
Tpe6OBaHMAM 3aKOHOJATENbCTBA M HACTOALIEro PermameHTa, yl0CTOBEPSACH, HTO:
NpeoCTaBIeHbI Bce TPeOyeMble JOKYMEHTBI; TOKYMEHTBI IIOIHUCAHBL;

JIOKYMEHTHI B YCTAHOBIIEHHBIX 3aKOHOJATEJIbCTBOM ClydasX HOTapUalbHO
3aBEepEHbI;

TEKCTBI JJOKYMEHTOB HaIllMCaHbl pa300p4YHBO;

(GamuIMK, UMEHa, OTYECTBA, a[PECa MECT XKUTENbCTBA HAIIMCAHBI MOJHOCTDIO;
B JIOKyMEHTax HeT TIIOJYUCTOK, IIPUIMCOK, 3a4YepKHYTBIX CJIOB M HHBIX
HEOrOBOPEHHBIX UCIIPABIIEHHIH;,

JOKYMEHTBI HE UCIIOJHEHBI KapaH/IalloM,;

JIOKYMEHTbl HE HMEIOT Cepbe3HBIX IOBPEXIEHUH, HalM4Me KOTOPbIX HE
MI03BOJISET OJTHO3HAUHO MCTOJIKOBATh UX COACPIKAHUE;

HE MCTEK CPOK JAEeUCTBUS MPEACTaBIEHHBIX TOKyMEHTOB.

[Ipy  ycraHoBneHWH (PAKTOB OTCYTCTBMS ~HEOOXOAMMBIX  JOKYMEHTOB,
HECOOTBETCTBUS NPEJCTABJEHHBIX JIOKYMEHTOB 00s3aTeNbHbIM  TPEOOBaHMAM
CIIEIUAJIUCT, OTBETCTBEHHBIH 3a IPOU3BOJCTBO I10 3asBJIICHUIO:

FOTOBHUT OTBET O HAJIMYHMHU IPENATCTBHUIA VIS MPEJOCTABIEHHUS MYHUIMITAIbHON
yCIyrd, B KOTOPOM YKa3blBaeT COJEp)KaHWe BBISIBICHHBIX HEIOCTAaTKOB B
IpeCTAaBIEHHBIX JOKYMEHTaX, a TAKXKe MEPBI 110 UX YCTPAHEHHIO;

B MOpsAAKE [JeJONPOU3BOJACTBA HANPAB/SET OTBET  YIOJHOMOYCHHOMY
JIOJDKHOCTHOMY JIMLY YIIOJTHOMOYEHHOI'O OpraHa Jyisl OANKUCaHus.

VIOJHOMOYEHHOE JIOJDKHOCTHOE JIMLO IIOANMCHIBAET OTBET O HAIW4YUU
NPETSITCTBUH AJIs PEIOCTABIECHUS MYHHULIUIIAIbHOU YCITYTH.

CrieLuananucT, OTBETCTBEHHBIH 3a pErucTpalyio JOKyMEHTOB, TaK XKe
OTBETCTBEHHBIM 3a OTIPaBKy JOKyMEHTOB, HANpaBJIET IIOYTOH OTBET O HAIMYMH
NPETSTCTBAM AJIs NPeOCTaBICHUS My HULUITAIbHON YCIIyTH.

[To pe3ynbTaTaM aIMHHHCTPAaTUBHONW INPOLEAYPHl MO MNEPBUYHOH IPOBEPKE
JIOKYMEHTOB ¥  T[OCJI€ YCTPaHEHMs IPENATCTBUH AN NPEelOCTaBICHUA
MyHULMTATEHON YCIIyTH CIIELUATNCT, OTBETCTBEHHBIHN 32 MPOU3BOJCTBO 110

3asgBlIEHNIO, (OpMHpYyeT J[eno 3asBUTENd Ui PacCMOTPEHHs BOIpoca O
NPeIOCTaBIEHUU MyHULIUIIAJIBHON YCIIyTH.

MakcHManbHbIN CPOK BBITIOJIHEHUS AefcTBHSA -1 pabounii 1eHb.

3.2.4. [ToAroToBKa pelIeHus O MPEeAOCTaBIeHHH (06 OTKa3e B MpPeNOCTaBICHUH)
MYHHIIMIIAIBHOM yCIIyTH.

3.2.4.1.B cnyyae HamMuus OCHOBAaHUM [UIss OTKa3a B TIPEJOCTaBJICHUH



MyHHULMNATGHOW yCIyTH, CIELHATUCT, OTBETCTBEHHBIH 32 MPOM3BOACTBO IO
3asBJICHUIO, TOTOBUT OTBET 3asBUTENO 00 OTKa3e B MPEOCTaBICHUH YCIYTH (manee -
OTKa3).

Orka3z mojaercs Ha TOANHMCh IaBe IIpUMOPCKO-AXTapCKOro ropoICKOro
nocenenus: [IpuMOpcKo-AXTapcKOro paiioHa.

MaKCHMAaJIbHBI CPOK BBIMOJHEHUS JeHCTBHH - 1 pabounii 1eHb.

3.2.4.1.1lpy HanmM4YUUd OCHOBAaHWUK U TPENOCTABIICHUA MYHHULUNIAIBHON
YCIyTH CTELMauCT, OTBETCTBEHHBIA 32 MPOU3BOJACTBO MO 3aSBICHHUIO TOTOBHUT
HH(MOpMaLHIO U nepefa€T e Ha NOANHUCH I1aBe [TprMOpCcKO-AXTapCKOro ropoJcKoro
nocenenus [IpuMopcko-AXTapCcKOro panoHa.

MakcuMaJIbHbIi CPOK BBIMOJHEHUS AeUCTBUM - 1 pabo4nii JeHb.

3.2.5.Bolmaua (HampaBiieHWe) 3asBUTENIO  pe3yibTara IPEAOCTaBICHHUA
MYHUIUTIAJIbHON Y CITyTH.

Cpok ucnonHeHus - 1 pabounit neHb (BKIFO4as IeHb NOCTYIUIEHUS JOKYMEHTOB
B M®LJ).

3.3. [lepeueHb aIMMHUCTPATHBHBIX MPOLEAYP (AeHCTBHIT) IIPH
TIPe0CTaBIeHUH MyHHULUANBHBIX YCIIYT B 3JIEKTPOHHOH bopme

[IpenocTaBneHde MyHHUIMIIAIBHON YCIYyTH BKIIIOYACT B cebst crenyroue
aJIMHHMCTPATHBHbIE MPOLIEAYPH! (IEHCTBUSA) MPU MPEAOCTABICHUN MYyHHULMITATbHBIX
YCIIyT B 3JIEKTPOHHCH dopMe:

nojdyyeHhe HWHpoOpMaUMM O TOPSAKe M CPOKax — MpPeJOCTaBICHUA
MYHULMIIAJIBHON yCIIyTH,

3amuch Ha TNPUEM B YINOJHOMOYeHHbIH oprad, MOILI mis momaum 3ampoca o
NpeIOoCTaBIeHUH MyHULMIIATBHOHN YCITYTH;

(bopMupoBaHuUe 3ampoca o IPeA0CTaBIeHAM My HULUIIAIBHOH yCIIyTH;

MpUeM W PErucTpalys YNOJHOMOYEHHBIM OpraHOM 3ampoca W HMHBIX
[IOKYMEHTOB, HEOOXOUMBIX JUIS IPEOCTABIEHUS My HULIUTIATBHOH yCITyTH;

ollaTa roCyJapcTBEHHOM MOUUTMHBI 3a IIPEJOCTaBEHUE MYHHLHUNANbHOU
ycIyrH ¥ yIUlaTa MHBIX IUIATEXeH, B3UMAaeMblX B COOTBETCTBUM  C
3akoHojareabcTBoM Poccuiickoit Penepanuy,

TIOJTyYeHHUE pe3yJibTara IPEAOCTaBICHUA My HULMIIAILHOH yCITyTH;

TI0JTyYeHHe CBEIEHUH 0 XOJi€ BBIIIOJTHEHHS 3aI1pOCca;

OCYIIECTBIICHUE OLIEHKH Ka4eCTBa MPEJOCTABICHNS yCIIyTH;

mocyne6Hoe  (BHecyneOHOe) — OOXaloBaHME  pelleHWH H  JIeHCTBUH
(6e31eiCTBHs) YIIOMTHOMOYEHHOIO OpraHa, I0JDKHOCTHOTO JMIA YNOJHOMOYEHHOro
opraHa 1u00 MyHHULMUIIAILHOTIO CITy>Kallero.

3.4. TIopsI0K OCYIIECTBICHNS B 3IeKTPOHHOM (opme, B TOM YHCIIE C
MCIobp30BaHueM EquHoro nopraia, Pernonansnoro nopraina aiMUHUCTPATUBHBIX
npouenyp (AeHCTBUI) B COOTBETCTBHH C MTOJI0XKEHUAMHU

crateu 10 ®enepansHoro 3akona Ne 210-03



3.4.1. Tlonyuenue HHOpPMALMK O TMOPsSAKE M CpPOKax MPEAOCTABICHUA
MyHHULUNAIBHON yCITYTH.

UHbopManys o TPeIOCTaBICHHH MyHHIMIANBHOW YCIyrH pasMellaercs Ha
EnuHoMm mnopraie, PernoHanbHOM IopTane, a TaKke Ha ohULMANBEHOM CalTe
http://.mfc-prahtarsk.ru  «Online-KOHCYJIBTaHT, «DJIEKTPOHHBI  KOHCYJIBTAHTY,
«BupryaneHas npuemHast hitp://www.admin-gsp.ru».).

Ha ExguHoM moprane, PerdoHanpHOM MOpTane, OGUIHATLHOM caiite
aJMHHUCTpaLMK [1pUMOPCKO-AXTapCKOro TOPOJCKOr0o  MOCENCHHA [Tpumopcko-
AXTapcKOro paiioHa pa3MellaeTcs CieAyomas HHQopMarus:

1)  ucuepHBIBAIOIMI  NepedeHb  JOKYMEHTOB, ~ HEOOXONMMBIX UL
[PeNOCTABICHNS MyHHULHMIAIBHOM yCIIyTH, TpeOOoBaHUs K OQOPMICHUIO YKasaHHBIX
JOKYMEHTOB, @ TaKXe IepeueHb JOKYMEHTOB, KOTOpbI€ 3asBUTEIb BIPABE
NPECTaBUTh 110 COOCTBEHHOM HHULIATHBE;

2) KpyT 3asiBUTEIIEH;

3) cpoK MpenoCTaBIeH s MyHUIMIATBHON yCITyTH;

4) pe3yybTaThl MPeOCTABIECHU My HULMIIAIBHOM YCITyTH, MOPANOK
NpefCTaBiEHUs]  NOKYMEHTa,  SBISIOLIEroCs — pe3yJbTaToM — MPEAOCTABJICHHMS
MYHHULUTIIAIBHOM Y CITYTH,

5) pasMep IOCYJapCTBEHHOH IIOIUIMHBI, B3UMacMOH 3a MpPENOCTaBICHHUE
MYHUIMIATBHOHN yCIIyTd (YKa3sIBaeTCs IPU ee HATUYKK);

6) MCUYEPIBIBAIOLINN NepeveHb OCHOBAaHU /Ul MPHOCTAHOBJIEHHS MK OTKa3a
B [IPEIOCTaBIEHUN MYHHULUIIAIBHON YCIyTH;

7) o mpaBe 3asBHTENs Ha A0CyleGHOe (BHecynebHoe) obxkanoBaHue NeHCTBUN
(6e31eiiCTBHA) U PEIIEHUH, MPUHATBIX (OCYIIECTBISEMBIX) B XO/Ie TPEOCTABIICHHS
MYHULUNAJIBHON YCIyTH;

8) ¢dopmbl 3asBieHuil (yBeJOMIEHHH, COOOLICHHH), HCIOJIB3yeMble IPH
NpenoCTaBIeHNH MyHHUIMIIATBHOHN YCITYTH.

Undopmanus Ha Eausom mopraie, PernoHanbHOM mnoptaie, oQHIHalTbHOM
caiiTe ~ agMMHHCTpauud  [IpUMOPCKO-AXTapCKOro  rOpOJCKOro  MOCCNICHHA
[IpuMopcko-AXTapckoro palioHa O TMOpsAKe W CPOKax — MPEAOCTaBIICHHMA
MYHHUIUIATBHOM yCIyTd Ha OCHOBaHMH CBEJICHHH, CONEPIKAIIUXCS B dbenepaabHOM
peecTpe, PerHOHATBHOM PeecTpe, MPENOCTABIAETCS 3asBUTENI0 OecrIaTHO.

He momyckaeTcs OTKa3 B IPUEMe 3alpoca U HHBIX JIOKyMEHTOB, HEOOXOIMMBIX
ULl TIPEJOCTABIICHHMsT MYHHIMIIAIBHOH YCIYTH, @ TakXkKe OTKa3 B NPeAOCTaBJICHUH
MyHULMIATEHOM YCIyTH B ClTydae, ecili 3alpoc M JIOKyMEHTbl, HeOOXOIUMbIe it
[PeOCTABICH)S MYHULMIATBHOM YCIyTH, NOJaHbl B COOTBETCTBUM ¢ MH(OPMALUEH
0 CpOKax H TOpsIKe MPEIOCTABNeHHs] MyHHIMIANBHON YCIyTH, Oy O/IMKOBAaHHOH Ha
ExuHOM mopraie, PervoHansHOM moprane, o(QUUIHMAIbHOM CalTe aJMHHUCTPALUH
TIprMOpPCKO- AXTapcKOro FOPOACKOTo moceseH s [TpuMopcko-AXTapekoro paioHa.

JlocTyT K MHMOPMAIIMH O CPOKaX M MOPSIKE TPeIOCTaBIeH s My HULIMIIATbHOM
YCIIyTH OCYLIECTBIAETCS O€3 BBIMOJHEHHS 3asBUTEICM Kakux-11bo TpeOGOBaHMM, B
TOM 4YHClie 0e3 UCIONb30BaHMs MPOrPaMMHOr0 0OecredYeHusi, YCTaHOBKa KOTOpOTo
Ha TEXHHYECKHE CpEACTBa 3asBHUTeNIs TpeOyeT 3aKiIOueHUs JUIEH3MOHHOrO WIH
MHOrO  COINIAlleHWss C IMpaBoobIajareieM  IPOrpaMMHOrO  obecriedeHus,
TpeyCMaTpUBAIOLIEr0 B3MMaHKE IUIAThl, PETMCTPALIMIO MITH aBTOPU3ALIUIO 3aABUTC]IA



WJIH [IPEIOCTABICHNE UM IIEPCOHAIIBHBIX JAHHBIX.

3.4.2. 3amuch Ha TIpHeM B YIOMHOMOYeHHbIH opraH, M®IL[ ans nopa4n
3ampoca O MPeI0CTaBIeHUH MyHHIHUIIATBHON YCITYTH.

B mensx mpefoCTaBIeHUS MyHHUUMIIAJbHOW yCIyrd, B TOM HHUCIE
OCYLIECTBJIAETCS IPHEM 3asBUTeNIeH 110 NPEIBAPUTEIBHON 3aUCH.

OcHOBaHWEM [ Hayaja aJIMUHUCTPAaTUBHOM MPOLEAYpbl  SBJIAETCA
oOpalleHye 3asBUTels Ha PernoHanbHbld mopran, EquHbli mopran M®I] KK, ¢
LETBIO TIONyYeHHs MyHULMIATBHON YCIIYTH MO TIPEABapUTEeIbHOH 3aMHCH.

3anmuch Ha IIPUEM [POBOJHUTCA MOCPEACTBOM PerroHanbHOro moprana,
Enusoro moprana M®I] KK (3amucs Tonbko Ha npreM B MOL).

3asiBUTEIIO MPEIOCTABISETCS BOSMOXKHOCTD 3aIliCH B JtoOble CBOOOAHBIES 1T
npueMa JaTy ¥ BpeMs B IpeJenaxX YCTAHOBJIEHHOTO B yNOJHOMOYEHHOM OpraHe,
M®I] rpaduka npuemMa 3asBUTEIECH.

M®IL[ e BmpaBe TpeGOBaTh OT 3asBUTENs COBEPLICHHs HMHBIX [CHCTBHUH,
KpOMe TIPOXOXIEeHHs HICHTUDHKAUMK M ayTeHTU(UKAUUA B COOTBETCTBUH C
HOpDMAaTMBHBIMK MpaBOBbIMH akTamMu Poccuiickoit ®ezepauuy, yKasaHus LelH
mpueMa, a TaKKe [peJOCTaBIeHHs CBEJCHUH, HEOOXOAMMBIX Ui pacvera
JUTUTENBHOCTH BPEMEHHOIO WHTEpBalia, KOTOPBIH HEOOXOMUMO 3a0pOHMPOBATH IS
npueMa.

KpuTepreM NpPHUHSTHS PEeLIeHHs 110 JAHHOW aJMHUHMCTPaTHBHOW MpOILELype
SBIIIETCS HAaJIWUuMe CBOOOMHBIX JJisi Ipuema JaThl M BpeMEHUM B IIpeaenax
ycranosineHHoro B MOL] rpaduka npuema 3asBUTEINEH.

Pe3ynpTaToM — aAMUHHCTPaTUBHOM  NpPOLIEAYpPbI  SBISETCS  MOJIy4YEHHE
3asiBUTEJIEM:

C WCIIOJB30BaHUEM CPEICTB PerdoHaipHOro Moprana B JIMYHOM KaOWHeTe
3asIBUTEJNIS YBEIOMIICHUS O 3alMcH Ha npueM B MOLL;

¢ ucnons3oBanueM cpencts Emunoro noprana M®ILI KK ysemomieHus o
3amucH Ha pueM B MOL] Ha nanHOM mopTaie.

Crnoco6oM (uKcald pe3ysbTaTa aJMUHHCTPATHUBHOW MPOLEAYPHI SBIAETCA
chopMUpPOBAHHOE yBeJOMJICHHE O 3amicH Ha npueM B MOLL

3.4.3. ®opMupoOBaHUe 3arpoca O MPEJOCTAaBIEHUM MYHHIMIAIbHON yCIIyTH:

OcHoBaHMEM [UId Hayajla aJMHUHUCTPAaTUBHOM MpPOLETYypPbl  SBISETCA
aBTOpM3alLlMsl 3asABUTEISI C WCIONB30BAaHMEM Y4YeTHOW 3amucu B EnuHoH cucTeme
uaeHTHGUKaMy ¥ ayTeHTHdGUKanuyu Ha EqunomM nopraie, PernonansHoM nopraie ¢
[eNbl0 MOJAa4Yd B OpraH, MPeIOCTaBIIOIINA MyHHLMIIAIBHYIO YCIyTy, 3ampoca o
IpeNOCTaBICHUN MyHULIUIIATBHON YCIIYTH B 3JIEKTPOHHOM BHE.

dopMupoBaHME ~ 3ampoca  3asBUTENEM  OCYLIECTBISACTCS  MOCPEACTBOM
3aIIOJIHEHUsI DJIEKTPOHHOM (opMmbl 3ampoca Ha Exumnom moprane, PernonanbHOM
nopTaie 6e3 He0OGXOUMOCTH [OTIOJIHUTEIBHO MOJauM 3aIpoca B KaKOH-11u00 HHOM
dbopwme.

Ha EnunHoMm mopTane, PerdoHansHOM [OpTane pa3MeIlaroTcs oOpasiibl
3aI10JIHEHHS 3JIEKTPOHHOM (opMBI 3ampoca.

®opMaTHO-JIOrHYECKas IIpOBEpKa c(hOpMUPOBAHHOTO 3arpoca
OCYIIECTBISETCS aBTOMATHYECKH TOCIIE 3all0THEHUS 3asABUTENIEM KaX/O0r0 U3 MOJeH
3IIEKTPOHHOM (opMbI 3anpoca. IIpu BISBIEHHMH HEKOPPEKTHO 3alOJIHEHHOIO IO



3JIEKTPOHHOM (OPMBI 3ampoca 3asBHTENb YBEAOMIACTC O XapakTepe BBISBJIEHHOH
OIMOKK ¥ TOpSOKE €€ YCTPaHCHUS MOCpelCTBOM MH(POPMALMOHHOTO COOOIICHHS
HETOCPECTBEHHO B DIEKTPOHHOH dopme 3ampoca.

ITpu hopMHUpPOBaHHH 3aMIPOCA 3aABUTEIIO obecreunBaeTCs:

BO3MOKHOCTh KOIMPOBAaHMsS M COXPaHEHHs 3alpoca M HHBIX JOKyMCHTOB,
ykasaHHbIX B myHkTe 2.6 Permamenra, HeOOXOAUMBIX JUIsl TIPENOCTaBIICHUS
MyHUALUNAIBHOH yCITyTH;

BO3MOYKHOCTb 3aTIONHEHHs HECKOJBKMMH 3asBUTENSIMH OIHOH 3JIEKTPOHHOU
dopMbl 3ampoca Npu OOpallleHUH 32 yCIyramu, TpeAIoarajolliMy  HalpaBJieH1e
COBMECTHOTO 3allpoca HECKOJIbKUMHU 3asBUTEIISIMHU;

BO3MOKHOCTh IMe4aTH Ha OyMaXHOM HOCHTEJIE KOIHHU 3NIEKTPOHHON (QOPMBI
3ampoca;

COXpaHeHHe paHee BBEICHHBIX B DJIEKTPOHHYIO dopMy 3ampoca 3HaUEHHH B
M060ii MOMEHT IO JKeJaHMIO IOJIb30BaTels, B TOM YHUCIE MPH BO3HUKHOBEHHH
olM6OK BBO/A M BO3BpATE JJIs IOBTOPHOTO BBOJIA 3HAYCHUH B SJIEKTPOHHYIO bopmy
3ampoca,

3aMoJIHEHME TOJIel IeKTPOHHOU (OpMBI 3ampoca 10 Havqalla BBOJA CBeJIeHUM
sasBUTENeM C HCIONb30BAHMEM CBENEHHM, pa3MeleHHBbIX B EIMHOM CHCTeMe
MIeHTH(GUKAUMHA ¥ ayTeHTH(hHUKALUH, U CBEleHHH, omy0OiIuKoBaHHBIX Ha EnuHOM
nopraie, PernonanbHOM nopTaie, B 4acTH, Kacaroleics CBeIeHUM, OTCY TCTBYFOLINX
B eMHOM CHCTEMe HICHTUGUKALMY U 2y TEHTHUKALIMH;

BO3MOYKHOCTb BEPHYTbCS Ha JI00OW K3 JTalnoB 3alONHEHMA 3JIEKTPOHHOM
dopMsI 3ampoca 6e3 oTepu paHee BBEICHHOH uHGOpPMaLIMH;

BO3MOXKHOCTh JOCTyNa 3asBuUTeNs Ha ExnHom mnoprane, PerrnoHaibHOM
rmopraie K paHee OJaHHbIM UM 3aIpOcaM B TEUECHNE HE MEHEE OZIHOTO roja, a TaKkxe
Y4aCTHYHO C(POPMHUPOBAHHBIX 3aIIPOCOB — B TEUECHNUE HE MCHEES 3 MecsLEB.

CohopMupoBaHHbI U MOIMUCAHHBIA 3aNpOC U MHBIC JOKYMEHTEL, yKa3aHHbIE
nysakte 2.6 HacTtosuero Permamenra, HeoOXOQUMBbIE [ IPENOCTABIICHUA
MyHULUNATBHON yCIIyTH, HAaMpaBJIsOTCA B YIIOJIHOMOYEHHBI OpraH NOCPEICTBOM
EnuHoro nopraia, PernonaabHOro noprania.

KputepueM NPUHATHS PEIICHHUS IO JaHHOM aJMMHUCTPATUBHOM MpOILEexype
SBJIAETCS KOPPEKTHOE 3alOJIHEHUE 3asBUTEICM noieit AeKTpOHHOM OpMBI 3ampoca
0 IPEeOCTaBIEeHUH My HULIMIIATIbHOM YCIIYTH B JIEKTPOHHOM BU/E.

@OpMHpOBAaHHE ~ 3alpoca  3asBUTENEM  OCYIIECTBIAETCS  TIOCPEICTBOM
3aroJIHEHHs DJIEKTPOHHON (opMbl 3ampoca Ha ExnHOM mopraie, PernonanpHOM
ropTaje.

Pe3ynbTaToM aJMUHHCTPATHBHOM MPOLEAYPBI ABIACTCS MOTYHCHUE OPraHOM,
TNPENOCTABIAIONIUM MyHHULUNAIBHYIO YCIyTY, B 3NEKTPOHHOH (hopMe 3asBICHUS W
npuiaraeMeIx K HEMY JTOKYMEHTOB IOCPEICTBOM Enunoro moprana, PernoHanbHOro
nopra’a.

Crioco6oM (UKcaluy pe3yibTaTa aIMMHMCTPATHBHOM MPOLENYPBI ABJIACTCSH
perucTpanus 3ampoca (3asBJEHHS) MOCPEICTBOM EpuHoro mopraina W IOJy4eHHE
3asBHTEJIEM COOTBETCTBYIOIIErO yBEIOMIIEHHS B JIMTHOM KaOuHeTe.

3.4.4. TlpreM M perMCTpallls YTOJHOMOYEHHBIM OpraHOM 3ampoca M HUHBIX
JIOKyMEHTOB, HEOOXOJUMBIX JUIsl IPENOCTABICHHUA MyHHLHUTATIBHON YCITyTH.



OcHOBaHMEM Ui Hauyaja aJMHHUCTPATUBHOM NpOLEAyphl  SBISACTCA
[ONMy4eHHe OPTaHOM, MPEJOCTABISIOMMM MyHHUMIIAIBHYIO YCIYTy, SasBICHHA H
IpHIaraeMbIX K HeMy NOKYMEHTOB, HAlpaBICHHBIX 3asgBUTENEM IOCPENCTBOM
Enunoro nopraia, PernoHaabHOro0 noprania.

VIIO/THOMOYEHHBIA OpraH oGecreduBaeT MPUeM JOKYMEHTOB, HEOOXOIMMBIX
IS TIPeOCTaBIeHUs MYyHHIMIAJIbHOW YCIYTH, M PErUCTpallHio 3anpoca oe3
Heo6XOIMMOCTH MOBTOPHOTO MpPEACTABIEHHs 3asBUTENEM TaKUX NOKyMEHTOB Ha
OyMa)KHOM HOCHTEJIE.

Cpok pericrpaluy 3amnpoca — 1 pabouuii AeHb.

[IpefocTaBieHde MYHHUIMNANBHOM yCIyrH HaYMHAETCSA ¢ MOMEHTA IIpUEMA U
pEruCTpalliK YIIOTHOMOYEHHBIM OPTaHOM dJIEKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX
IS TIpEfOCTaBJEHHMs  MyHHIMNANbHOW  yCIyrd, a  Takxke  IOIyHeHHA
B yCTaHOBIEHHOM MOpsjake HH(popmauuu 00 oruiare MYHULMIIAIBHONW yCIyTH
3asBUTENEM, 3a HCKIIOYEHHWEeM Cllydas, €Cid JJsl Hadaja  TpOLeAypel
TIPeNOCTaB/IeHUs] MYHHIMNATBLHOM yCIyrH B COOTBETCTBUM C 3aKOHOAATETLCTBOM
TpeOyeTcs In4Has sBKa.

I[lpy oTmpaBke 3ampoca mocpeacTBoM EnuHoro moprana, PeruoHaibHOro
MopTana aBTOMATHYeCKH OCYIIECTBISETCA — (OpMAaTHO-IOTMYECcKas —MpOBepka
c(hOPMHUPOBAHHOTO 3aIPOCca B MOPSJKE, ONPE/EAEMOM yIOJHOMOYCHHBIM OPTaHoM,
[oCyIe 3aroIHEeHUs 3asBUTEIeM KaXJI0ro M3 IOoJiell SJEeKTPOHHOK (GOpMBI 3ampoca.

[Ipy BBISBNEHUH HEKOPPEKTHO 3alOJHEHHOIO IONs 3NEeKTPOHHOMU (dbopMeI
3ampoca 3asBUTENb yBEJOMISETCS O XapaKTepe BbISBICHHOH OLIUOKU U TMOPSAIKE ee
yCTpaHEeHHs TOCDEICTBOM HH(POPMAIMOHHOIO COOOIIEHHS HETOCPEICTBEHHO B
3IIEKTPOHHOM (opMe 3ampoca.

[lpy ycnemHo# oTmpaBKe 3ampocy NPHCBaMBAETCS YHUKaJIbHBIA HOMEp, IO
KOTOpOMY B IMYHOM KabuHeTe 3asBUTeNs TmocpeAcTBoM EnuHoro moprana,
PerHoHAIBHOrO MOpTaja 3asBUTENIO OyHeT MpeicTaBleHa HMH(popMalus O Xone
BBINOJIHEHHS YKa3aHHOTO 3ampoca.

[locne mnpuHATHS 3ampoca MOKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
NpefoCTaBIeHHe MYHULUIIATIBHOM yCIyTH, 3aTpocy B JMYHOM KabHHeTe 3asBUTEINs
nocpenctsoM ExuHoro moprana, PerroHansHOro noprana NpUCBaWBaeTCs CTaTyc,
HIOATBEPKAAIOLIUN €r0 PErUCTPALUIO.

[Ipy monmy4eHWH 3ampoca B JNEKTPOHHOH (opMe JOKHOCTHBIM JIHLOM,
YIIOJHOMOYEHHBIM Ha MPEJOCTAaBICHHE MyHHLMIIANbHOM YCIyrd, NpOBepseTcs
HaJMYMe OCHOBAHWI Ul OTKa3a B INPUEME 3ampoca, YKa3aHHBIX B 2.9 HACTOALIEro
Pernamenra.

Ilpu Hanu4KK XOTsI OBI OJHOTO U3 yKa3aHHBIX OCHOBAHMH JOJDKHOCTHOE JIULIO,
OTBETCTBEHHOE 3a IpeJOoCTaBleHHe MYHHIMIAJIBHONW YCIyrd, B CpOK, HE
TPEBBIIAIOINNA CPOK MPEJOCTABIECHHUS MYHULHMIATBHON YCIyTrH, IMOArOTaBIMBacT
MUCEMO 00 OTKase B NpHeMe JIOKYMEHTOB Ul MPENOCTaBJIEHHS MyHHIMMAIbHOU
YCIyTH.

KpuTepueM NpUHSATHS PEIUEHHs 10 JAaHHOW aJIMUHUCTPaTHBHOH MpOLENype
ABIIICTCA OTCYTCTBHE OCHOBAHMiA I OTKa3a B MpUEME JOKyMCHTOB, HEOOXOIUMBIX
ISl TIPEIOCTABICHNS. My HULIMIIAIBHOM yCITyTH.

Pe3ynbTatoM — aIMUHHUCTPAaTUBHOM  MNPOLEAYPbI  ABIACTCA  PErvucTpanus



MOCTYIMBIINX B OPraH, NPeJoCTaB/IIOIMH My HULITIATEHYIO yCIYTY, B 3JIEKTPOHHOM
(opMe 3asBIEHHA ¥ [IPUIAraeMbIX K HEMY IOKyMEHTOB.

CrnocoboM ¢ukcanuu pe3ysbTaTa aJIMMHMCTPATUBHOM MPOIENYPhl ABIACTCA
NPUCBOEHHE  PETMCTPAlMOHHOrO  HOMepa  MOCTYNHMBILEMY 3anpocy WU
c)OPMHPOBAHHOMY ~OPraHoM, MPEeJOCTaBIAIOWEMY MYHHIHMIIATIBHYIO yciyry,
yBeIOMIEHHIO 00 OTKa3e B IpHEME TOKyMCHTOB.

3.4.5. Omara TroCyJlapcTBeHHOW  MNOUUIMHBI 33  MPENOCTABJICHHE
MYyHHUIMIATBHON YCIyTd ¥ yIUIaTa MHbBIX IaTexei, B3MMaeMbIX B COOTBETCTBUHU C
3aKOHOZaTeIbCTBOM Poccuiickoit denepaluu.

OmiaTa rocyIapCTBEHHOW IOLUUIMHBI 33 IPEIOCTABICHHEC My HULMIIAIBHON
yeIyrM M yIlaTa HMHBIX  IUIATeXel, B3MMaeMbIXx B - COOTBETCTBHH c
3akoHozaTeacTBOM Poccuiickon ®enepanny, HE OCYyIECTBIIACTCA.

3.4.6. ITonydeHue pe3yibTaTa NpeloCTaBICHUS MYHUIMNATBHOM yCITYTH.

OcHOBAHMEM IS Hauana aIMHHACTPATHBHOMN POLEyPbl SABJISETCS FOTOBBIH K
BbIZ@4e Pe3yNIbTaT MPeJOCTABIEHHS My HULMIIATBHOH yCITyTH.

B KkauecTBe pe3yNbTaTa MPEAOCTaBIEHHS MyHHMUMIIATBHON YCIyTH 3asBUTCIIb
10 ero BeIOOPY BIPABE MOJY4UTh:

a) B (opMe BIEKTPOHHOrO MOKYMEHTa, MOJMHUCAHHOTO YIOIHOMOYCHHBIM
JODKHOCTHBIM  JIMIIOM C  HCIOJb30BAHMEM YCHIICHHOH KBaIH(DUIIPOBAHHOM
3JIEKTPOHHOM ITOIHUCH;

6) Ha GYMa)XHOM HOCHTENe, MOATBEPKAAIOIIETr0 COAEpXKAHUE JICKTPOHHOIO
JIOKyMEHTa, HallpaBJIeHHOr0 OpraHoM (opranusarueit), B MOL;

B) Ha OyMa)XKHOM HOCHTEIE.

3asgBHUTENb BIpaBe IONYYUTh PE3YNbTAT IPEIOCTaBICHUA MYHHULUNIATBHOM
ycIyru B pOpMe 3JIeKTPOHHOTO JOKyMEHTa WK I0KyMEHTa Ha OyMa)KHOM HOCHTEJIe
B TEUEHME CPOKa NeHCTBHA pe3yibTaTa NpeAOoCTaBICHU MYHUIMNATBHOM yCIYTH.

KpuTepreM MpUHSTHS PelleHHs MO NaHHOH aJMUHHCTPATUBHOM Ipouexype
SBJISieTCS HAIMYHME Pe3yNbTaTa MPELOCTABIEeHHs MyHHULMUIIATBHOH yCITyTH, KOTOPBIX
MPEIOCTABIIAETCS 3aBUTEIIO.

Pe3ysTaToM aIMHUHUCTPATUBHON MPOLIEYPbI ABJISETCS BbIIa4a (HarpaBieHHe)
3asIBUTEIIIO JOKYMEHTOB, SIBIISTFOILIVXCS pe3ysIbTaToM MpeOCTaBIEHUS
MyHHLIMTIAJIBHON YCITyTH.

CrnocoboMm  ¢uKkcanuu  pe3yibTaTra  BbIIOJHCHUS aJIMMHUCTPATUBHOMN
npoueaypsl (MOTydeHHe pe3ynbrara MpefoCTaBIeHUs MYHUIMIAIBHON YyCIyTH B
GopMe 3JIEKTPOHHOTO JOKYyMEHTa, TMOAMMCAHHOTO YCUJIEHHOM KBaTM(pUIMPOBAHHOM
5MeKTPOHHOM MOAIHCBIO  yNOJIHOMOYEHHOTO  JMODKHOCTHOTO W) SABIAETCA
yBeJIOMJICHHE O TOTOBHOCTH pe3yJIbTaTa IpeNoCTaBICHU MyHULIUNIAIBHON YCIIYyTH B
JTUYHOM KaOuHeTe 3asBUTeNs Ha ExuHom nopraine, PernoHanpHOM IOpTase.

3.4.7. Ilony4yeHue CBEIEHUI O XO/I€ BBITIOJIHEHHS 3a11poca.

OcHOBaHMEM JUIS Hayaja aJMUHUCTPATUBHOW TPOLEAYpPbI  SBIACTCA
obpamende 3asBuTeNs Ha EnuHbIA mnopTan, PervoHaapHBI TMOpTal C LEJbIO
HOJIyYEeHUS] My HULIMITAIbHOM yCITyTH.

3asBHTe> MMeeT BO3MOXHOCTh TMOJNy4eHHs HHOpManuu O Xone
TIPEe/IOCTABJICHHUS MY HULIMITAIBHOM YCITyTH.

Nudopmanus o Xoze NpeaocTaBICHUsA MyHHULMIATBHON YCIIyTH HalpaBJIseTCs



3asBUTENIO YIIOJHOMOYEHHBIM OPraHOM B CpOK, HE MpeBBIMIAMLIKIT 0THOr0 paboyero
IHS TIOCI€E 3aBepIICHHs BBIMOIHEHUS COOTBETCTBYIOIICIO IEeNCTBUS, Ha ajJpec
37eKTPOHHOW TI0YTHl HWIM C HCMONb30BaHMEM  CPEICTB Enunoro mopTana,
PernoHaIbpHOrO IMopTaiia Mo BIOOpY 3asiBUTEI.

[Ipy TpefOCTaBIEHUH MYHHMIMIAIBHONH YCIyrd B 3IIeKTpOHHON  (opme
3aBUTEIIO HAIIPaBJISETC:

yBeJIOMJIEHHE O 3alliCH Ha TpHEM B yIonHoOMoYeHHbli opran wm MOILI,
cojiepXKallee CBEIeHHs O J1aTe, BpEeMEHU 1 MECTE NpUeMa;

yBeJOMIEHHE O MpPHEME M PErMCTpAlMM 3ampoca M HHBIX JIOKyMCHTOB,
HeoOXOIMMBIX Ul IIPEIOCTABICHUS YCIYTH, COJepXKaIee CBEACHNUA O ¢axTe npuema
3arpoca ¥ JOKYMEHTOB, HEOOXONMMBIX Uis Mpe/oCTaBICHMS yCIyrH, M Hadale
poIeypsl TpPENOCTaBIe s YCIyrd, a TaKKe CBEJeHWs O Jare M BpeMCHH
OKOHYAHHSI TPEJOCTABIEHUs YCIyrH IHOO MOTMBHPOBaHHBIH OTKa3 B MpHEME
3a1Ipoca ¥ MHbIX JOKYMEHTOB, HEOOXOAUMBIX JI PEOCTABICHHUS Y CILyTH,

yBeZoMIeHUe 0 (haxTe MOTyueHus UHOpMAIHY, NOATBEPKIAIOIIEN OIIaTy
yCIyTH;

yBeJIOMJIEHHE O Pe3yJbTaTax pacCMOTPEHHs TOKYyMEHTOB, HEOOXOIUMBIX IS
IIpe/IoCTaBeHHs] yCIYTH, COJepXallee CBEICHHs O NPHHATHH MOJOXHUTEIBHOTO
pelleHns O TpPENOCTABICHHH YCIYTH M BO3MOXHOCTH IONyYMTh pesylbrar
TpeJI0CTaBJIeH s yCIyrH MO0 MOTUBUPOBAHHBIH OTKa3 B IIPEOCTABICHAN yCIyTH.

KpuTepueM NPUHSTHS PEIlEHHs 110 JTaHHOH aJIMMHUCTPATUBHOHN Ipoliexype
sBiseTcss obpaiieHue 3asBUTens Ha EquHbBIA mopTan, PervoHanpHbIil mopTan C
I[eJBIO TIOJTyYEHUS MyHHULIUNAILHOW YCITyTH.

Pe3ynbTaToM — @IMHHHCTPATMBHOW — MpPOLERYphl  SBIACTCA  IOJYHEHHUC
3asiBUTENEM CBEICHHH O XO/€e BHIIONHEHHs 3ampoca B BUJIE yBEJOMICHUH Ha ajpec
3JIEKTPOHHOM MOYTHI MM B JIMYHOM KaOHMHeTe Ha Enunom nopraie, PernonanbHOM
nopTae 1o BbIOOPY 3asABUTEIS.

Crnioco6oM (UKcalluy pe3yjbTaTa aJAMHHUCTPATHBHOW MPOLENYPBI SBIACTCA
oTOOpakeHHe TEKyINero craryca IpeJoCTaBICHHS MyHHLHUIIAJIbHONW YCIYTd B
JIMYHOM KaOuHeTe 3asBUTeNs Ha ExuHOM mopraine, PervoHalpHOM MOpTaie B
3JIEKTPOHHOU opMe.

3.4.8. OcyliecTBIeHHE OLIEHKM Ka4eCTBa NPEAOCTaBICHUS yCIyTH.

OcHOBaHMEM Ui Hauyaja AaIMHHUCTPAaTHBHOW TPOLEXYphI  SBJISCTCA
OKOHYaHHuC HpeJ.IOCTaBJ'ICHPIﬂ MYHI/IIlHHaJILHOﬁ yCIyru 3asIBUTEIIIO.

3asBUTENIIM 00ecreyrBaeTcs BO3MOXXHOCTb OLEHUTh JOCTYITHOCTh U Ka4yeCTBO
MYHMIMTIAIBHO ycIyru Ha EqnHOM mopraie, B cirytdae bopMHUpPOBaHUS 3asBUTENIEM
3ampoca O MPeA0CTaBIeHUH My HULMITAIBHON YCITyTH B 3NIEKTPOHHOH opMe.

KputeprieM NPUHSTHS PENICHUs MO JaHHOH aJIMMHHACTPAaTUBHOM Ipolenype
SBISieTCS COIIache 3asBUTENs OCYLIECTBUTh OLEHKY IOCTYNHOCTH W KadecTBa
MyHHLHNATBHON yCITyTH, C MCIOJIb30BaHMeEM cpeicTB ExuHoro noprana.

Pe3y/1bTaToM aAMUHHUCTPAaTHBHON MPOLEYpPhI ABJIAETCS OLEHKA NOCTYITHOCTH
¥ Ka4ecTBa MYHMIIUTIAIBHOM ycTyru Ha EqnHOM nopTare.

Crioco6oM (HKcauuu pes3ynbTaTa aAMMHMCTPATHBHOW MPOLELYPBI ABIACTCA
yBeZoMIeHHe 06 OCYIIEeCTBIEHHH OLEHKH HOCTYTHOCTH U KaueCTBa MY HUIMATBHON
ycimyrd Ha EnuHom mopraie.



3.4.9. JlocynebHoe (BHecyneOHOe) 00Xk anoBaHHe pelleHnii U JIEWCTBHUN
(6e3meficTBUS) YIOTHOMOYEHHOr0 OpraHa, J0KHOCTHOTO JHla YIOJTHOMOYEHHOTO
oprasa 100 MyHHUIUITATBHOTO CIIYXKAIIETo.

OcHOBaHMEM Ui Hayaja AaJMHHHUCTPAaTHBHOM TPOLEXYphl  SBJIACTCA
obpallleHe 3asBUTeNs B YNOJHOMOYCHHBIH OpraH, C ILeMbIo  TOJTyHCHHA
MyHHULUNAIBHON yCIyTH.

JasBATENIO 00eCIeunBAETCs BO3MOXKHOCTh HAIPABIICHHS jKano0bl Ha pelieHus
u neiictBus (6e3melicTBHE) YNOMHOMOYEHHOro OpraHa, [OJDKHOCTHOIO JiMHa
YIOJIHOMOYEHHOTO OpraHa, MYyHHIMIAIBHOTO CITyXallero, Mpe10CTABIAIOIETO
MyHHUIUIATBHYIO YCIyTy, B COOTBETCTBHHU CO cratbeid 11.2 ®DenepalbHOro 3aKOHa
Ne 210-03 ¢ wucHONb30BaHMEM TopTana (enepanbHON  TroCyAapCTBEHHOH
MHQOPMAIIMOHHOM  CHCTeMbl,  obecreumBarolleld  mpouece JocyneOHoro
(BHecyne6HOTO) 06KaIOBaHUs PElIeHUN ¥ JeHCTBUH (6e3meiicTBYS), COBEPIICHHBIX
P TPeNOCTABIEHAN MYHMIHMIAIBHBIX YCIyT YNOJHOMOYEHHBIMHM OpraHamy, HX
JIOJDKHOCTHBIMU JIAIIAMM, MyHUIUIIABHBIMU CIIY’KalllUMHU ¢ HCIOJIb30BaHUEM CETH
«VIHTepHET» (Hajee — cucTeMa J0Cy1e0HOro 06>KaI0BaHNUs ).

[lpy HanpaBieHWH XanoObl B SJIEKTPOHHOM BHJE MOCPENCTBOM CHCTEMBI
nocyneGHoro 00>xamoBaHus c UCITOJIb30BaHUEM uHGOpPMaLIOHHO-
Te/leKOMMYHHUKALMOHHOW ceTH «VIHTepHEeT», OTBET 3aABUTENIO HAMpPaBJIACTCS
TIOCPEICTBOM CHCTEMbI JJOCYe€0HOro 00XanoBaHMs, a TaKKe CrocoO0oM, yKa3aHHBIM
3asIBUTENIEM TIPH [0a4e JKaJoOBl.

Kputepuem TpPUHSTHS DEIlEHUs 10 JaHHOH aJMUHUCTPATUBHOHN Ipolexype
ABNSIETCS ~ HEYJOBJIETBOPEHHOCTh  3asABHTENS  PELICHHAMH U JENHCTBUSIMU
(Ge3aeicTBUAMMU) yTIOJIHOMOYEHHOTO oprasa, JOJKHOCTHOTO nuna
YIOJHOMOYEHHOTO OpraHa, MyHUIUIATBHOTO CITY)KaIlero.

Pe3ynbTaToM aIMUHUCTPATUBHOM MPOLENYPbI SBIAETCS HANpPaBICHNC Kamo0bl
3agBUTENss B YIOJHOMOYEHHBIH oOpraH (IIOABEOMCTBEHHYIO OpraHu3aluio),
ITOIAHHOM C MCIIOJIb30BAHUEM CHCTEMBI HOCYIEOHOr0 00XaloBaHUs B 3JEKTPOHHOM
BUJIE.

CriocoGoM (uUKCaluu pe3ynbTaTa aJIMHHUCTPATHBHOW NMPOLENYPbI SBISACTCH
perucTpauys >kanoObl 3asBUTeNs, a TaKkKe pe3yjbTaTa pPacCMOTPEHUA Kano0bl
B CUCTEME JI0CYAeOHOr0o 00Kal0BaHHs

3.5. [TopsiIoK UCTIpaBIIECHMs IOIY ICHHBIX ONEYATOK U
omubOK B BBIJJAHHBIX B pe3yJIbTaTe MPEAOCTABICHHUA
My HHUIIMIIAIEHOM yCIyTH JOKyMEHTaX

3.5.1. B cayuae BbISBIEHHS 3asBUTENEM B JOKYMEHTE, SBIAIOMIHMCS
pe3yNbTaToM MpPEeJOCTaBICHUS MYHHLMNANBHOH YCIyrd H (WH) TPUITOKEHUH
(IpUIOKEHUSX) K HeMy ONeYaToK U (WiH) OImMOOK, 3agBUTENIb MPEACTARIsACT B
YTOJTHOMOYECHHBIA opraH 3asiBJICHUE 006 UCTIPaBJIeHUHU TaKUX OIEYaToK U
(vin) OLIHOOK.



3.5.2. VIOTHOMOYEHHbIH Oprad B CPOK, He IPEBBIMIAIONIAHN 3 paboyux JHEH C
MOMEHTa TOCTYILIEHHS COOTBETCTBYIOLIETO 3asBJEHHUs, MPOBOAMT MPOBEPKY
yKa3aHHbIX B 3asBJICHUH CBEIEHHH.

3.5.3. B ciyyae BbIABICHHS NOMYIIEHHBIX ONEYaTOK H (war) OWHMOOK B
BBIIAHHBIX B pe3yJIbTaTe Pe0CTaBIeHHs MyHULMIIAIBHOH YCIIyrl TOKyMEHTaX
YIIOJIHOMOYEHHBI OpraHa OCYIIECTBIISET UX 3aMCHY B CPOK, HE npessimatomyi 10
pabounx QHEH ¢ MOMEHTA MOCTYILUIEHHS COOTBETCTBYOLIETO 3aiBICHHS.

IV. ®opMbI KOHTpPOJIS 32 HCIOJHEHHEM PernaMenTa

4.1. TIops 0K OCYIIECTBIEHHs TeKYIIEro KOHTPOJIA 38 COOIOICHHEM 1
MCIIOJIHEHHEM OTBETCTBEHHBIMH JODKHOCTHBIMH JIMLIAMHK TOJIOKEHUH PernamenTa 1
MHBIX HOPMATHBHBIX ITPAaBOBBIX aKTOB, YCTaHABIMBAIOLIHMX TpeOoBaHHUs K
TpeIOCTABIIEHHIO MyHHIIMIIAIBHON yCITyTH, a TakKe NPUHATHEM UMH pelIeHui

4.1.1. B DOJDKHOCTHBIX HHCTPYKLHMAX JOJDKHOCTHBIX JIUL, Yy9acTBYIOIIUX B
NpeOCTaBIeHHH MYHUIUNAIBHON  YCIyTd, OCYIIECTBILIOMMX GbyHKUMH 110
NPENOCTABIEHHIO MYHMIMNAILHOW  YCIyrH, YyCTaHaBIMBAIOTCA  JIOJDKHOCTHBIC
00S3aHHOCTH, OTBETCTBEHHOCTh, TpeOOBaHMsS K 3HaHUAM H KBaTMPUKALUH
CIHELMAJIUCTOB YITOJIHOMOUYEHHOTO OpraHa.

4.1.2. JIO/DKHOCTHBIE JMI[@ OpraHoB, YYacTBYIOUIMX B IIPEJOCTABJICHUH
MYHHIHUNAIGHON YCIyTH, HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTb 3a HCIIOJIHCHHC
aJIMHHHCTPATUBHBIX IPOLEAYP U COOIIOZEHHe CPOKOB, yCTAHOBICHHBIX HACTOAIINM
PernamentoM. IIpM TNpPeNOCTaBICHHH MYHHLMIAIBHOW  yCIYTH  3aSBHTEIO
rapaHTHpPYeTCs PABO Ha MOy4eHHe HHHOPMALMK O CBOMX IpaBax, 00sI13aHHOCTAX U
YCIIOBUSIX OKa3aHHMs MYHHIMINAIbHOW YCIIYTH; 3allUTy CBEJIEHUI O MEePCOHAIBHBIX
JIaHHBIX; YBAKUTEIbHOE OTHOLIEHHE CO CTOPOHBI JOJDKHOCTHBIX JIAII.

4.1.3. Texymuii KOHTPOJIb 32 COOJIIOEHHEM IOCTIEN0BATENBHOCTH NEeWCTBUH,
OTpeeICHHBIX aJMHUHUACTPAaTUBHBIMHU npoLeny paMu Ipe0CTaBIICHUS
MYHUIUNOATGHOM YCIyTH, M TpPUHATHEM pelleHHH paboraukamu otzaena XKX,
ocyllecTBseTcs HadanbHuKoM oTaena KKX.

4.1.4. Texymuit KOHTPOJIb OCYLIECTBIISACTCS MTyTEM NPOBENCHHS Ha1abHUKOM
oraena JXKX mnpoBepok cOOMIOAECHHS W HCIOIHEHHUS pa6otaukom otaena XKX
MOJIOKeHuii PernaMeHTa, MHBIX IPABOBBIX aKTOB. IlepHOAMYHOCTE OCYIIECTBICHUA
TeKyIIero KOHTPOJIs yCTaHaB/IMBaeTCs Ha4YallbHUKOM OTAeNa XKKX.

4.1.5. KoHTpoJb 3a TIOJIHOTOW ¥ Ka4eCTBOM IPEJOCTaBICHUS My HULUTIAJIEHOM
ycIyrd BKIoyaeT B cebsf MpoBeleHHe IPOBEPOK, BBIABICHHE H YCTPAHCHUC
HapyIIEeHUH MpaB MoJlyyaTelned MyHULIMIAIBHON yCITyTrd, pacCMOTPEHHE, TIPUHATHE
peleHuii ¥ IOATrOTOBKY OTBETOB Ha obpalleHusi mosydatened MyHHUUIIAIbHOMN
YCIIYTH, COJEPXKALIUX JKaNoObl Ha pELIeHHs, AeHCTBUS (6e3neiicTBHs) PaOOTHUKOB
KKX.

4.2. TIopsIOK ¥ MIEPHOJUIHOCTD OCYIIECTBICHUS MIAHOBBIX U BHEIUIAHOBBIX



IIPOBEPOK MOJHOTHI U KaueCTBa MPeloCTaBICHUs MyHMLMIATbHON yCIyTH, B TOM
YHcie TOPSIOK ¥ POPMBI KOHTpOJIS 32 TIOJTHOTOH 1 Ka4eCcTBOM
MpeI0CTaBJIEHUs MyHULIMNANILHOM yCIyTH

4.2.1. TIpoBeieHHe ITAHOBBIX MMPOBEPOK MOJHOTBI M Ka4eCTBA MPEOCTABICHIA
MYHUIHUMAIGHON YCIyTH OCYLIECTBIAETCS B COOTBETCTBAM C yTBEPKAEHHBIM
rpauKoM, HO He pexe OJTHOTO pa3a B TOA.

BHeIIaHOBbIE [POBEPKH MPOBOAATCS IO OOpALICHUAM HOPHAMYECKHX U
(bU3MYECKHX JIAIL C )aI00aMH Ha HapyLUeHHe HX MPaB ¥ 3aKOHHBIX HHTEPECOB B X0/
TPeIOCTABICHNS] MyHMIIMIATIBHON YCIyTH, a TaKkKe Ha OCHOBAHMH JOKYMEHTOB U
CBeJIeHHi, yKa3bIBAIOIIMX Ha HapyIIeHHe UCTIONHeH!s PernamenTa.

B x0/1e TIaHOBBIX U BHEIUIAHOBBIX MTPOBEPOK:

TpoBepsieTcsl 3HAaHWE OTBETCTBEHHBIMM JIMLAMH TpeOOBaHUI HACTOSIIEro
PeriiaMeHTa, HOPMATHBHBIX IIPAaBOBBIX aKTOB, YCTaHABIMBAIOIIMX TpeGoBaHUs K
TIPeOCTABICHUIO My HULIMIIAIBHON yCITyTH;

mpoBepsieTcsl  COOIOJEHHE CPOKOB U TOCJIENOBATENBHOCTH - HCIOJIHEHUA
aJIMMHHCTPATUBHBIX MPOLEAYD;

BLISIBJISIOTCS HApyIIEHUs! TIpaB 3asBUTENEN, HEOCTATKH, JOMYIEHHBIC B XOI€
TpeoCTaBIEHNS My HUIIUTIATIBHOM YCITYTH.

4.3. OTBETCTBEHHOCTh JODKHOCTHBIX JIUI] OpraHa MECTHOI'O CaMOyIpaBJICHUA
3a pelneHus U JercTBUs (6e3nercTBAE), MPUHUMAEMbIE (ocyiecTBIsIEMBIE) UMH B
X0Jie TIPeI0CTaBIeH S MyHUIUIIAIbHON yCIyTH

43.1. Tlo pesyibTaraM NpPOBEIAEHHBIX IPOBEPOK B CIydac BbIABICHHA
HapylIeHHus MOpsAAKa MpelOCTaBICHUS MyHHUILMIIATBHON YCIIYyTH, MpaB 3asgBUTEIEH
BHHOBHBIE JIMI[A NPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B  COOTBETCTBHM  C
3aKoHOIaTenscTBOM Poccuiickoit @Dexpepauuy, ¥ TNPUHAMAIOTCA  MEPhl  TIO
yCTpaHEeHHUIO HapyLIEHHH.

4.3.2. JIOMKHOCTHBIE JIMIA, MyHMUHMIAIbHbIE CIyXallke, yJaCTBYIOIINC B
IpeoCTaBIEHUH MYHHUIMITAIGHON YCIyTH, HECYT MEPCOHANbHYIO OTBETCTBEHHOCTH
33 TpHHATHE pEIIeHMs | JeHCTBUA (Ge3meiicTBHE) TIpM  TIPEAOCTABICHUH
MyHHMLIATIATBHOMN yCIIyTH.

4.3.3. TlepcoHanpHas OTBETCTBEHHOCTh YCTaHABJIMUBAcTCH B IIOJDKHOCTHBIX
MHCTPYKIHUSIX B COOTBETCTBHU C TpeGOBaHUSMH 3aKOHOJATENILCTBA Poccuiickoi
denepauyu.

4.4. TlonoXeHusl, XapaKTepu3yolye TpeboBaHus K
NOpsAKY ¥ (popMaM KOHTPOJIS 32 MPEOCTaBICHHEM MYHHLUANIAIBHOM
YCIIyTH, B TOM YHCJIE CO CTOPOHBI IPAXaH, UX
00BbeIUHEHHI ¥ OpraHU3aI|i



KoHTposp 3a npenocTaBlIeHHEM MYHHIUIAIBHON YCIyTH OCYIIECTBIACTCA B
(hopmMe KOHTpOJIA 32 COOMIOIEHMEM TIOCIEN0BATEIbHOCTH JAEUCTBHH, ONPEACICHHBIX
aTMMHUCTPATHBHBIMU MPOILIEAypaMU IO HCIOTHEHHIO MYHMIUNATIBHON YCITyTH, U
NPUHATHEM peIIeHHH JIOJDKHOCTHBIMU JIMLAMH, IyTeM TMpOBEACHHA IIPOBEPOK
COOMIONEHNsT U WCIIONHEHHs JOJDKHOCTHBIMM JIML[@MHU YIOJHOMOYCHHOIO OpraHa
HOpPMAaTHUBHBIX INPABOBBIX aKTOB Poccuiickoit ®enepanun, KpacHogapckoro xpas, a
TaKKe MmoJjiokeHun PermameHra.

[IpoBepka TaKKe MOXET IMPOBOJAMTECA MO KOHKPETHOMY o0palleHHIO
rpaxJaHWHa WM OpraHu3aluu.

[Topsimox U (GOpMBEI KOHTPOJIS 32 NPENOCTaBICHUEM MYHUIUIIAJIBHON YCIIyTH
JIOJDKHBI ~ OTBe4aTh  TpeOOBaHMSM  HENPEphIBHOCTH U NEeNCTBEHHOCTH
(3bdexkTUBHOCTR).

['paxkaaHe, MX OOBENMHEHMS M OpPraHM3allM¥ MOTYT KOHTPOJIMPOBATE
TIpel0CTaBIeHHe MyHHUIUNAIBHON YCIYTH IIyTEM MOy CHHA NMCHMEHHOM U yCTHOM
MH(POPMAIMK O pe3ylbTaTaX MPOBEACHHBIX MPOBEPOK U INPHHATBIX MO pe3y/bTaTaM
MIPOBEPOK MeEpax.

V. JlocyneGublii (BHeCY1eGHBIH) TOPSIOK 00KaT0OBaHUS peLeHHUi
¥ feiicTBUi (6e3meiicTBuUs) OpraHa, MPeI0CTaBIIOMIEro My HULIUTIAIBHY IO
yCIyTy, a TaKkoKe UX JOJDKHOCTHBIX JIMI

5.1. indopmarus 17is 3aMHTEPECOBAHHbIX JIUL 00 UX NpaBe Ha nocynedHoe
(BHeCy1e6HO€E) 00XKaTOBaHHE NEUCTBUN (6e3meiicTBUs) U (UITH) PELICHUH, TPUHATBIX
(OCYILIIECTBIEHHBIX) B XO/i€ MPEIOCTABIEHHs MyHUIIUIIALHOH Yy CITyTH

3arHTEpPeCOBAHHOE JIMLO (fanee — 3asBUTENb) MMEET IPaBo Ha nocynebHoe
(BHeCyne6HOE) 06XKaIOBaHUE PEIIEHUH 1 AeHCTBUH (Ge3meiicTBYS) U (MIIM) pELICHUH,
TIPUHATHLIX (OCYIIECTBICHHBIX) YTOJTHOMOYCHHBIM OPraHOM, OJIKHOCTHBIM JIMLIOM
YIIOJIHOMOYEHHOTO OpraHa NM60 MyHHLHUNANbHBIM CITyXKallUM, M®IL], paboTHUKOM
M®IL[ B Xome MHpeNOCTABIEHHUS MYyHHIMIAIbHON YCIyTH (nanee — nocynebHoe
(BHECY1E0HOE) 00XKATIOBAHHE).

5.2. OpraHbl MECTHOTO CaMOYTIPaBJIeHHUsl, OpraHU3alMH U yTIOJHOMOYCHHbIC Ha
paccMOTpeHHUe XKanoObl JINLA, KOTOPHIM MOXET OBITh HANpaBJeHa xajo0a 3asiBUTENIS
B ocy1eOHOM (BHECYJeOHOM) MOPSIIAKe

5.2.1. XKanoba Ha penieHUs U JACUCTBUS (6e3meiicTBUE) JOKHOCTHBIX JIMIL
YIIOJIHOMOYEHHOTO OpraHa, MyHHUMIATBHBIX CIYyXallUX I0JaeTcs 3asgBUTEJIEM B
YIIOTHOMOYEHHBIH OpraH Ha MM pyKOBOJUTENS yTOJHOMOYEHHOIO OpraHa.

52.2. Yanoba Ha pemeHus u gedctBus (Oe3neficTBHe) PYKOBOIMTEINS
YIOJHOMOYEHHOTO OpraHa I0JaeTcs 3asBUTENEM B anMuHKcTpauuio [IpuMopcko-
AXTapcKOT0 TOPOJICKOTO MOCEIeHHs ITprMOpCKO-AXTapcKOro paioHa.



5.2.3. KanoObl Ha pelleHHs U IEUCTBUA (6e3neitcteue) paboTHuka ML
mojaroTcs  pykopoauremo 3toro M®ILL XanoObl Ha pelieHus M JeUCTBHA
(6e3neiictue) MOIL[ moparoTcs B J€TApPTaMEHT MHObOpMATH3alUl U  CBS3U
KpacHOIapcKoro Kpas, SBISIOLIMHACS y4YpeauTeneM M®I] (manee — ydypeauTelb
M®ILI), WiM JOIKHOCTHOMY JHIly, YTOJHOMOYEHHOMY HOPMATHBHBIM IPAaBOBBIM
axtoM KpacHomapckoro kpas.

5.2.4. OCOBEHHOCTH TOJAYA U PACCMOTPEHHUS Kanod Ha peuleHus U IeHCTBUs
(6e3meiicTBHE) YNONHOMOYEHHOrO OpraHa H AZIMUHHUCTpALIUU, AODKHOCTHBIX JIMIL
YIONHOMOYEHHOTO OpraHa ¥ AJMHHHCTpalyy, MyHHLHMIAIbHBIX CITy’KalIuX
YCTAHABIMBAIOTCS IOCTAHOBJICHHEM  aJMHHUCTpALMH [TpuMopcKo-AXTapCKOro
ropozcKoro moceinedns IIpuMopcko-AXTapcKoro paiiona (nanee — Ilopsnok moaayu
M pacCMOTpPEHUSI kanob).

5.2.5. OcOGEHHOCTH MOJAYN U PACCMOTPEHHs JKAIo0 Ha pelieHus 1 AeHCTBHS
(6e3neiicteue) M®IL], paboTHHKOB M®IL] ycraHaBnMBarOTCS  IJaBo# 2.1
®enepanbHoro 3akoHa Ne 210-D3.

5.3. Crioco6s! MH(GOPMUPOBAHHUS 3asBUTENECH O MIOPSAIKE
[moJayy ¥ PaCCMOTPEHUS XKaoObl, B TOM YHUCIIE C MCTIOJIb30BaHNEM Enunoro
nopraia u PernonanpHOro noprana

MHdopMaluio 0 MopsaKe Mofavd ¥ pacCMOTPEHHUS ’aJI00bI 3asIBUTEIN MOTYT
MONyYuTh HAa  MHGOPMAIMOHHBIX  CTEHJAAX, pAClONOXEHHBIX B MECTaX
MpPeJ0CTABIEH ] MyHHLMIANBHON YCIyrd HEMOCPENCTBEHHO B YIONHOMOYCHHOM
oprane, Ha OGMIMaIbHOM CaiTe aJAMHHUCTPALMH [TpuMopcko-AXTapCKOro
ropozickoro mocenenus [IpuMopcko-AXTapcKOro pationa, B M®Il, na EnuHoM
nopraie, PernonansHOM mopraie.

5.4. TlepeyeHb HOPMATHBHBIX NPABOBBIX aKTOB, PETYIUPYIOLIMX TIOPALOK
nocyne6Horo (BHeCy 1e0HOT0) 00XKaNOBaHUs PELICHUH 1 neicTuii (6e3neiicTBus)
opraHa, MPeIOCTABIISIONIEr0 My HULUTIAIBHYIO YCIIYTY, & TAK)Ke ero JOJKHOCTHBIX

UL

HopMaTUBHBIMU NIPaBOBBIMH aKTaMH, PETYTHPYIOIIUMH IOPSA0K I0Cy 1eOHOTO
(BHecye6HOr0)  OOXKaloBaHMSl ~ pELIEHHH U nedictBuii  (Oe3nmeicTBUA)
YIOJHOMOYEHHOT0  OpraHa, ero JOJDKHOCTHBIX —JIMI a1M00 MYHMIMIIAIBLHBIM
cyxamum, MOL], padorarkom MOL] sBasrorcs:

denepanbHblii 3akoH Ne 210-03;

TTopsI0K MOJa4i ¥ PACCMOTPEHHUS JKaoo.

VI Oco6eHHOCTH BBIMOJTHEHUS aAMUHUCTPATUBHBIX
npouenyp (ze#cTauii) B MOLI



6.1. ITepeveHb afIMUHUCTPATUBHBIX MPOLEAYP (meiicTBHUR),
BoIMOIHAEMBIX MO

6.1.1. IIpenocTaBieHue MyHHLMITAIBHOM YCIyTH BKIIO4ACT B ce0s crenyromue
aJIMUHHCTPATUBHBIE IPOLEAYPHI (IEHCTBHS), BBINONHAEMbIE MOLI:

6.1.1.1. HudopmupoBaHHe 3afBHTENS O MOPAAKE  IMPEJOCTaBJICHHA
MyHMIMTATbHON ycryrn B MOLL, 0 xoze BBINOJHEHHUs 3alpoca O MPEAOCTaBICHIH
MYyHHUIUIAIBHON YCIYTH, TIO HHBIM BONPOCaM, CBA3aHHBIM C IpPEHOCTAaBICHACM
MyHHLUIAIBHON YCIyI¥, & TaKke KOHCYJIbTHpOBaHHE 3adBUTENS O NopsIKeE
TIpeIOCTaBIeHUS] My HULIUIIATBHOH YCITYTH B MOL];

6.1.1.2. TIpuem 3anpoca (aigee - 3asBjeHHe) 3asiBUTENA O NPENOCTaBICHUH
MyHULUAIBHON yCIIyTH W MHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl MPENOCTaBICHUS
MYHULUTIATIBHON Y CIYTH,;

6.1.1.3. Tlepemauy oprady, NpemOCTaBISIOMEMY MYHHUMIIATBHYIO YyCIYTY,
3asBIEHUS O IIPEJOCTaBICHUM MYyHHUIMNAJIBHOW YCIYI'd W HHBIX JOKyMEHTOB,
HeoOXOJMMBIX IS PEOCTaBICHUs My HULIMIIAIBHOH yCITyTH;

6.1.1.4. Tlpuem pesyabprara MpeJOCTABICHUS MYHHLHUNANBHON YCIyTH OT
yIOJIHOMOYEHHOT'O OpraHa;

6.1.1.5. Beigauy 3asBHUTENIO pe3ysbTaTa MpeJOoCTaBICHHA MY HHULUTAJIEHOM
yCIyrd, B TOM YHCJI€ BbiAady JIOKyMEHTOB Ha OyMaXHOM  HOCHTEIIE,
OATBEPKIAIOIIMX COAEPIKaHUE SIEKTPOHHBIX JOKYMEHTOB, HAallPaBICHHBIX B MOL]
0 pe3ynbTaTaM IPENOCTaBIEHHS MYHHUMIIAIPHOW YCIyrd YIHOTHOMOYEHHOrO
opraHa, a TaKXe BbIJady JOKYMEHTOB, BKIIOYas COCTaBjlIeHHE Ha OyMaxHOM
HOCHTENIC U 3aBepPEeHHE BHIMMCOK U3 MHGOPMALMOHHOW CHCTEMBl YIOJHOMOYCHHOIO
Oprasa;

6.1.1.6. iHble meiicTBHsA, HEOOXOMMMBIE IS [IPEJOCTABICHHS My HULIUIAIbHOH
yCIyrd, B TOM 4YHMCJe CBSI3aHHBIE C MPOBEPKOH NEHCTBUTENBHOCTH yCUJICHHOM
KBaNM(ULIUPOBAaHHONW DJIEKTPOHHOM TMOAMUCH 3asgBUTEIIS, UCIIOJIb30BAaHHON IIPH
0OpalleHHH 3a TTONyYeHHeM MyHULUITAIbHON yCITyTH.

6.2. ITopsimoK BBIOTHEHUS aIMUHUCTPATUBHBIX
npoueayp (neicTBuit) MHOro(yHKIHOHATBHBIMHI [EHTPAMH
TIpeIOCTABJIEHHUs] TOCY JapPCTBEHHBIX U My HULIUNIATBHBIX YCIIyT

6.2.1. HubopmupoBaHHE 3asBUTENEH  OCYLIECTBIAETCA  IOCPEACTBOM
pa3sMellleHHs] aKTyalbHON M HCYepnbIBalOleH HH(bopMalHy, HEOOXOOUMOMN IS
TOJNyYeHHs MyHHLUMNAIbHOM YCIyrd Ha HMHGOPMALMOHHBIX CTEHIAX WM MHBIX
MCTOYHMKAaX HHGOPMUpOBaHMA, a Takke B okHe MOL[ (uHOM crHelHaTbHO
o6opyoBaHHOM pabodeM Mecte B MOLI), npeaHa3sHauYeHHOM I uHGOPMUPOBAHHA
3asgBUTENEH O TMOpsAKe TMPedOoCTaBIEHHUss MYyHHUIUNANIBHBIX YyCIyr, O XOA€
PacCMOTpEHHs 3alPOCOB O MPENOCTaBICHUH MYHMIMIAIBHBIX YCIYT, a TaKXe JULd
Npe/(OCTaBIeHUs] MHOW WMH(OpMaluH, B TOM YHCIE yKa3aHHOW B MOJIYHKTE «a»
nyakta 8 IlpaBun  opraHuszainyu — JACATEIbHOCTH M®IL], yTBEepXIEHHBIX
nocranosnerneM IIpaBurensctBa Poccuiickoit denepanuu oT 22 nexabps 2012 rona



Ne 1376 «O6  ytBepxnenud  IlpaBun  opranusauuu  ACATENLHOCTH
MHOrO(QYHKI[MOHANBHBIX ~ LEHTPOB  MPENOCTABICHHA rocy1apCTBEHHBIX U
MYHULHAIIAIBHBIX YCITYD).

6.2.2. OcHOBaHMeM I Hayaja aIMHHUCTPATHBHOW MpOLEAYphl SBISCTCA
obpaienue 3asButens B MOL] ¢ 3asBneHneM 1 H10KyMEHTaMH, HEOOXOIUMBIMH IS
MpeI0CTaBJIeHHs] MyHHIIUIAIBHON yCIyTH, B COOTBETCTBUU C MOIPA3ALIOM 26. u
nozpaszaenom 2.7. Hactosero Pernamenra.

TIpuem 3asBieHus ¥ 10KyMeHToB B ML ocymecTBIseTCsS B COOTBETCTBUM C
GenepanbibiM  3akoHOM Ne 210-03, a Takke C YyCIOBHAMH  COTJIALICHHA O
p3anmoeiicTBun M®L][ ¢ opraHoM MecTHOro camoymnpasieHus KpacHoaapckoro
Kpast (1ajiee - COIVIaleHHe O B3aUMOIEHCTBUN).

Pa6otauxk M®I] npu npremMe 3asBJICHUS O NPEIOCTABICHUH MYHULMIIAIBEHON
ycnyru 1u6o 3ampoca O IpeloCTaBIeHHH HECKONbKMX roCyAapCTBEHHBIX M (nnn)
MyHHULHUIATBHBIX ycIyr B MOLL, mpexyCMOTPEHHOTO crateeii 15.1 denepanbHOTO
3akoHa Ne 210-®3 (nanee — KOMILIEKCHBIH 3ampoc):

YCTAaHABIMBAET JIUYHOCTh 3asBUTENS HAa OCHOBAHHMH NACloOpTa rpakIaHMHA
Poccuiickoii ®enepaudd U HMHBIX JOKYMEHTOB, YyIOCTOBEPSIOIIMX JMIHOCTDH
3asIBUTENs, B COOTBETCTBHH C 3aKoHOzaTenbcTBoM Poccuiickoii Denepanu;

npoBepsieT HalWude COOTBETCTBYIOIIMX [OJIHOMOYHH Ha IOJTy4YeHHE
MYHHUILHMIIATBHOM yCIyTH, €ClM 3a IOJy4YeHHeM pesyJbTaTa yCJIyru oOpaiaercs
NpEeICTaBUTEINb 3asBUTEIIS,

NpOBEPSET MPaBUIBHOCTL COCTABIECHHS KOMIIJIEKCHOTO 3anpoca (3asBiIEeHHUs), A
TaKXe KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUM C MOAPA3ACIOM
2.6. u moapasmenom 2.7. HacTosmero PerimameHta s TPEAOCTaBICHHUA
MYHULIMIIATIBbHOM yCITyTH;

NpoBepseT Ha COOTBETCTBHME KONUH MPEICTABISAEMbIX TOKYMEHTOB (3a
MCKITIOYEHHEM HOTapHalbHO 3aBEPEHHBIX) MX OPUTHHAIaM (Ha MPEeIMET Halu4us
MOJYUCTOK (OCHOBHBIMH TPU3HAKaMM MOMYKMCTOK SBIAIOTCA: B3bEPOLICHHOCTD
BOJIOKOH, M3MEHEHHe TIISHIA IOBEPXHOCTHOTO /105 OyMart, yMeHbIICHHE TONIHHBI
GymMarn B MecTe [ONYHCTKH, HapylleHHe (OHOBOHU CEeTKH) WU JOIEeYaTOK
(OCHOBHBIMM TPH3HAKAMM TPUIIUCOK SBISAIOTCS HECOBNAJCHHUE TOPH30OHTATIBHOCTH
pAcMONIOXKEHKsT ITeYaTHBIX 3HAKOB B CTPOKe, pasIv4us pasMepa M pUCYHKa
OJHOMMEHHBIX TI€YaTHBIX 3HAKOB, pa3JIM4Msi HMHTEHCHUBHOCTH UCIIOJE30BAaHHOTO
KpacuTesi). 3aBepsieT KOMUH JIOKyMEHTOB, BO3BPAIACT MOIHHHUKY 3aABUTEIIO;

OCYIIECTBJISIET KOMMPOBaHHE (CKAHUPOBAHUE) JIOKYMEHTOB, MPEY CMOTPEHHBIX
nyuktamua 1 - 7, 9, 10, 14, 17 u 18 yactu 6 cratbu 7 DenepajbHOro 3aKOHa
Ne 210-®3 (nanee - JOKYMEHTBI IHYHOTO XPAHEHNs) U MPEJICTABICHHBIX 3asBUTENICM
(IIpelcTaBUTENEM 3asBUTENS), B CIIydae, eCily 3asBUTENb (PEICTaBUTEND 3asiBUTENS)
CaMOCTOSITEIbHO He TNPENCTaBHJI KOIMM JOKYMEHTOB JMYHOIO XpaHCHHs, a B
COOTBETCTBMU C PeriaMeHTOM IpeJOCTaBICHUS MYHHUIMIIAIbHOW YCIYrW AJd €€
TMpeoCTaBIeHHss HeoOXoauMa KONWs —[OKyMEHTa JIMYHOTO — XpaHeHHs (3a
MCKJTIOUYEHHEM ClIydasi, KOra B COOTBETCTBMM C HOPMAaTHUBHBIM NPABOBBIM aKTOM JJIA
TIpeIOCTaBIeHNs] My HULINIIAEHOR yCITyrd HEOOXOAUMO NpebsABIeHHe HOTAPHATLHO
yIOCTOBEPEHHOH KONMHU JOKyMEHTa JIMYHOIO XpaHeHus). 3aBepseT KOMHUH
JIOKYMEHTOB, BO3BPAILAET MOATMHHUKHU 3asiBUTETIIO;



mpH  OTCYTCTBMM OCHOBAaHMH Ui OTKa3a B TpHeMe JOKyMEHTOB, B
COOTBETCTBMM ¢ mojpasfenom 2.9. HacTosulero Pernamenra, perucTpupyer
3asgBJeHMe WM JOKYMEHTBI, HEOOXOAMMBIE Ui MPENOCTABICHHUS MYHULMTTAIEHOM
yCIyTH, GOpMHUPYET ITaKeT TOKYMEHTOB.

[lpy npreMe KOMILIEKCHOTO 3ampoca y 3asBUTENIs pa6otHik M®L] obs3aH
npoMH(pOPMHUPOBaTh €ro 000 BCeX TrOCYyAapCTBEHHBIX H (M) MYHUIMIAIBHBIX
yClyrax, yciyrax, KOTOpbIC SBISIOTCS HEOOXOIUMBIMH U 00s3aTEIbHBIMHU IS
PeOCTABIEHUs IOCYTapCTBEHHBIX (MyHHLHMIIATBHBIX) YCIIYT, MONYy4YeHHE KOTOPbIX
HEOOXOAUMO JUIS TOJIY4YEHHS TOCYJapCTBEHHBIX (MyHHUIMIATBHBIX)  YCIYT,
yKa3aHHBIX B KOMILIEKCHOM 3aIIpoce.

B ciyyae HECOOTBETCTBHA JOKYMEHTA, YIOCTOBEPSIOLIEr0 JHYHOCTD,
HOPMAaTHMBHO yCTaHOBJIEHHBIM TPeOOBAHUSIM MM €r0 OTCYTCTBUA — paboTHuK MOIL]
uHGopmMupyeT  3asBUTeNs  (TIpencTaBHTENs 3agBUTENd) O HEOOXOAMMOCTH
NpexbsBIEHAs HOKYMEHTa, YHIOCTOBEPSIOLIEro JUYHOCTb, NS TPEAOCTABJICHHU
MYHUIUTIATBHON yCIyTH M TpeniaraeT oOpaTUThes B M®II nocie nmpuUBEACHUS B
COOTBETCTBHE C HOPMATUBHO YCTAHOBJIEHHBIMU TPEOOBaHUSIMH JIOKYMEHTa,
yIOCTOBEPSIOLIETO TUYHOCTb.

[Ipy NpemoCTaBIEHHM MYHMIMIAIBHON YCIYrd IO SKCTEPPUTOPHATILHOMY
npuHuuny M®LI:

1) nmpuHMMaeT OT 3asBHTeNs  (IPEACTaBUTENS 3agBUTENS) 3asBICHHUE U
JIOKyMEHTBI, IPE/ICTABICHHbIE 3asBUTENIEM (NpeCTaBUTEIeM 3asBUTEJIS);

2) OCYLIECTBIISET KOITUPOBaHUE (ckaHUpOBaHUE) JIOKyMEHTOB,
TpeyCMOTPEHHBIX ITyHKTamu 1 - 7, 9, 10, 14, 17 u 18 uyactu 6 cratbu 7
®enepansHoro 3akoHa Ne 210-®3 (manee - JOKYMEHTBI JIMYHOTO XpaHeHus) U
TIpe/ICTaBIEHHbIX 3asiBUTENEM (IPEACTaBUTENIEM 3asgBUTENS), B Cily4ae, €Cliu
3asBUTENb (NPEACTABUTENb 3asBHUTENA) CaMOCTOSTEIBHO HE MPEACTAaBUI KONHH
JIOKyMEHTOB JIMYHOTO XPAHEHHs, a B COOTBETCTBUH C PernaMeHTOM MpEAOCTaBICHHA
MYyHUIMTIATBHON YCIYTH IJISL €€ IMpelOCTaBICHHUS HeoOXoauMa KOIMUs JOKyMEHTa
JMYHOTO XpaHeHWs (3a MHCKIIOUEHMEM Clydyas, Korja B COOTBETCTBHMM C
HOPMATUBHBIM IPABOBBIM aKTOM [UIS IPEJOCTaBICHUS MYHULUNAIBHON YCIyTrH
HEOOXOUMO MpeIbsBIeHHEe HOTAPUANBHO YIOCTOBEPCHHOH KOMMH JOKYMEHTa
JIMYHOTO XpaHEeHUs);

3) dopMHpYyeT SJIEeKTPOHHbIEe NOKYMEHThl M (M) 3JEKTPOHHbIE 00pa3bl
3asBJEHHS, NOKYMEHTOB, TPUHSATHIX OT 3asBUTeNs (TPENCTABUTENs 3asBUTENS),
KOMUiA JOKYMEHTOB JIMYHOTO XpaHEHHs, IPUHATBIX OT 3asBUTENs (NPEICTaBUTENS
3asBUTENs), 00ecreyrBas X 3aBepEeHUE JIEKTPOHHOHN MOJAMNHUCHIO B yCTAHOBICHHOM
MOPSIIIKE;

4) ¢ UCTIOIB30BaHIEM MH(OPMALMOHHO-TEIEKOMMYHUKAIlMOHHBIX TEXHOJIOTUH
HANpaBJisieT JJIEKTPOHHbIE JOKYMEHTBI U (WIH) 3JIeKTPOHHBIE o0pa3bl JOKYMEHTOB,
3aBepeHHbIE YIIOJHOMOYEHHBIM JO/DKHOCTHBIM suiom MOILL, B YIIOJTHOMOYEHHBIH
OopraH WIM [OJBEJOMCTBEHHYIO €My  OpraHHM3allMio,  IPEIOCTABIIAIONIYIO
MYHHULUTAIBHYIO YCIIYTY.

KputepueM NpHHSTHA pPeNIEHMs IO HACTOSIIESH aJIMHHUCTPATUBHOM IPO-
Leype ABJISETCS OTCYTCTBHE OCHOBaHHM [Isl OTKa3a B MPHEMeE JIOKYMEHTOB, HeoOxo-
JUMBIX [UIsl TIPEJOCTABIICHUS] MyHHLIUNIAIbHON YCIIyTH, B COOTBETCTBUE MOIPA3/C/IOM



2.9. Hacrosero Permamenra.

Pe3ynpraToM — MCIIOIHEHHS a]MUHUCTPATHBHOM  MpoOLEXyphl  SBIACTCA
perucTpanys 3anpoca (3asfBeHUs) M BBIJAYa 3aSBUTENO PACIIMCKH B HIOJTy4YE€HUH
JOKYMEHTOB JIn60 OTKa3 B NpUeMe JOKYMEHTOB, IpU BHIABJICHUH OCHOBaHMHU [UIs
oTKasza B TpHeMe IOKYMEHTOB (IO JKENIaHWIO 3asBUTEIls BbIAACTCA B IMMCbMEHHOM
BHJIE C YKa3aHHeM MPUYUH OTKa3a).

WcrnonHeHre NaHHOW AaJMMHUCTPATUBHOM MPOLEAYpPbl BO3JIOKEHO Ha
pa6otauka M®ILI.

6.2.3. OcHOBaHMeM I Hayajga aJAMUHHCTPATUBHOW MpPOLEAYPbI SABIACTCA
npuHATbIe MOL] 3asiBIIeHHE ¥ NPUIaraeMble K HEMY IOKYMEHTBI OT 3aiBUTCIIA (maxet
JIOKYMEHTOB).

[lepenaua nakera JokymeHtoB W3 M®Il B opraH, TpeIOCTABIISAIOLIMI
MYHULMIATBHYIO YCIYTy, OCYIUECTBISETCS B COOTBETCTBMH C  yCJOBIAMH
COrNallienus O B3aMMOJEHCTBUM HAa OCHOBAHWH PEecTpa, KOTODBIM COCTaBIAETCS B
JBYX SK3eMIUISIpax M CONEPXKHUT NaTy ¥ BpeMs Mepejiaiu, 3aBeparoTCs MOAMHCAMU
CrIeLHAJIICTa OpraHa, MPeAOCTaBIAIOIEr0 MyHUIMIAIBHYIO YCIyTy H paboTHHKa
MOLI.

KpurtepusMy  aIMHHHUCTPATMBHOA MpOLENYpbl MO  IMepenade  IMaKkera
JOKYMEHTOB B OpraH, NPeJ0CTaBJIAIOLINNA My HUIUTIATBHYIO YCIYTY, ABJIAIOTC:

COOMIOfEeHNe CPOKOB Iepefayd 3asBlI€HHM M IpUIaracéMpix K HHM
JIOKYMEHTOB, YCTAHOBJICHHBIX 3aK/IFOYCHHBIMH COTVIALICHUAMHU O B3aMMO/IEHICTBUY,

aJ[peCHOCTh ~ HAlpaBleHHs (COOTBETCTBHE OpraHa, —MPENOCTABIIAIONIEr0
MYHHULHUIIAIBHYIO YCITYTy JTMOO0 €ro TeppuTOpPHaIbHOTO otzena/punuana);

COOIOeHHe KOMIUIEKTHOCTH MepefaBacéMbIX TOKYMEHTOB M MPEIbIBIIAEMbIX
K HUM TpeboBaHWHA  OQOpMIIEHHUS, MPEXyCMOTPEHHbIX coryaleHUus MU
0 B3aUMOJEHMCTBUU.

CnocoboM  ¢Qukcanuu  pe3yjibTaTa  BBIIIOJTHEHHUS aJIMAHUCTPATUBHOMN
TpOLEypHI SBIAETCS HANMYME TOANKUCEN CreNHaNUCTa YIIOJHOMOUCHHOTO Oprata 1
pabotHuka M®IL] B peectpe.

Pe3ynbTaToM — WMCIIONHEHHS — aJMHHMCTPAaTHBHOM — MPOLEAYPBI  ABIACTCA
ToJTy4eHue TaKeTa JOKYMEHTOB YIIOJHOMOYEHHBIM OPTraHOM.

WcrnonHeHne HAHHOM  aIMHHHCTPATUBHOM  MPOLEAYPBI  BO3JIOXKCHO
Ha pa6otauka M®L] 1 crenuanicTa yrolHOMOYEHHOTO OpraHa.

6.2.4. OcHOBaHHEM I Haudajga aJIMUHHCTPATUBHOW MpPOLETYpPbI SBISETCS
IOArOTOBJEHHBIH YIOJIHOMOYEHHBIM OpPraHOM MaKeT JOKyMEHTOB AJsi BbIIat4H
pesynbTaTa MPEJOCTAaBICHHMS ~ MyHULMIANBHOM — yCIyrd, B Clydae,  €CH
MyHHIMIIIbHAs yCIyra MpeloCTaBIIseTcs MOCPENCTBOM oOpalileHus: 3asBHUTENSA B
M®OLI.

[lepenaua JOKYMEHTOB, SBISIOIIMXCS — PE3yNbTaTOM  MPENOCTaBICHUA
MYHHIHUNATGHON YCIyTH, W3 YNOJHOMOYEHHOr0 Opraxa, MpefoCTaBIAIIEro
MyHHIHUNAIbHY0 ycuyry, B MOL[ ocymecTBIseTcs B COOTBETCTBUM C yCIOBMAMH
COrIAIICHUS O B3aUMOIEHCTBUM Ha OCHOBAaHWHM PEEeCTpa, KOTOPBIA COCTaBJIAETCS B
IBYX SK3€MILIpax, U COJEPXHUT AaTy ¥ BpeMs Mepeiaud JOKYMEHTOB 3aBEpiOTCAH
[IOIHACAMY CIIEMAINCTA YIIOTHOMOYEHHOTO0 oprana i pabotHuka MOLL.

Pe3y/lbTaTOM MCIIONHEHHS AJMMHMCTPATHBHOH — MPOLEAYPBI  ABJIACTCA



nonyyenre M®II pesynbraTta NpeNOCTABICHUA MyHHLHINIATBHONW YCIYIH Ui €ro
BBIJIaYU 3asBUTE]IIO.

Crioco6oM  (ukcauuu  pe3yjbTaTa  BBIIOJHEHHS aJIMHHUCTPATUBHOU
TpOLEypPHI SBISETCS HATMYKe MOAMKUCEH CMIENMANiCTa YIOMHOMOCHHOTO oprasa #
paboTHrka M®II B peectpe.

KpuTepusiMi NPUHATHAS PpeLIeHHs 10 HAcTOSIEH aIMHHUCTPATUBHON
Tmpoleaype SBIAETCS TOTOBHOCTh pe3yjibTaTa TNpeloCTaBiIeHNA MyHHULUTATbHOM
YCIyTH K BblJjaue 3asiBUTEIIO.

VMcroHeHWe JaHHOW aJMHUHHCTPaTHBHOM MPOLEAYpbl BO3JIO0XEHO Ha
CTeNMaINCTa YIOJTHOMOYEHHOTO OpraHa i paboTHHKA MOLI.

6.2.5. OcHOBaHHeM Ui Hauyajla aJMHHUCTPATUBHOM TMpOLEAypHI SABJIACTCA
nonyseHne M®IL[ pesynbrara MpeIoCTaBICHUS MyHHULUIIAJIBHOM YCIYyTH U €ro
BBIJIa4M 3asIBUTEIIIO.

M®IL] ocymiecTBisieT BblJady 3asBUTEIIO JOKYMEHTOB, TOJYyHCHHBIX OT
YIOJHOMOYEHHOTO OpraHa IO pe3ysibTaTaM Ipel0CTaBICHUA MYHHLMIAIBHOM
yCIyTH, a TaKKe II0 pes3yibraTaM MpeJoCTaBIeHUs. TOCyIapCTBEHHBIX — H
(MIM) MyHHUIMIAIbHBIX YCIYT, YyKa3aHHBIX B KOMILIEKCHOM 3ampoce, €CIM MHOE HE
TIpeyCMOTPEHO 3aKOHOIaTeNbCTBOM Poccuiickoi denepalyy.

Beigaya  JOKYMEHTOB,  SBIIOMIMXCA  pe3ylbTaTOM  MPENOCTaBICHHUA
MyHMIHMNAIbHON ycmyrd, B MOL[ ocymecTBIAeTCs B COOTBETCTBHU C yCIOBUAMH
COIJIAlIEHHUs O B3aUMOJEUCTBHUH.

PaGotHuk MOI[ mnpu Bblauye JAOKYMEHTOB, SBIIAIOIIMXCS pe3y/IbTaTOM
TpEeI0CTaBICHUS] My HULIMITAIBHOM YCITyTH:

yCTaHAB/IMBAET JIMYHOCTH 3asABMTEJNs HAa OCHOBAHWM IACIOpTa rpaXIaHnHa
Poccuiickoit ®Denepaiidi U HHBIX JOKYMEHTOB, YJOCTOBEPSIOUIMX JIMYHOCTDH
3asBUTeNs, B COOTBETCTBUH C 3aKOHOaTeNnbCTBOM Poccuiickoit denepanuy;

npoBepsieT Hald4hie COOTBETCTBYIOIIMX [IOJIHOMOYHH Ha IOJy4YeHHE
MYHHMIMIIATBHOM YCITyrH, €Cld 3a IOJNY4YeHHEM pe3yibTaTa yCIyTH oOparnaercs
TIPEICTABUTENb PU3NIECKOTO HIIH IOPUIMIECKOTO JIMLA;

BbIIAET  JOKYMEHTHI,  SBJSIOIIMECS  pe3ylIbTaToM  TMPEAOCTaBICHHA
MYHMIMITATBHOHN YCITyTH, IOJIyYeHHBIE OT YIIOJHOMOYCHHOTIO OpraHa.

PaGotHuk MO®IL] ocylecTBIseT COCTaBJ€HUWE U BbAAYYy  3asABUTEINIIO
JIOKYMEHTOB Ha GyMa)KHOM HOCHTEJIE, IOATBEPXKIAIOIIMX CONCPKaHUE SIIEKTPOHHbIX
JIOKYMEHTOB, HampaBileHHbIx B M®Ll mno pesynpTaTtaMm IMpeAOCTaBICHHA
MYHULMAIGHON YCITyTH, OPraHOM, [PeJOCTaB/IAIOIMM MYHULUIANBHYIO yCIyTy, B
COOTBETCTBUH C TPeOOBaHMAMH, yCTAHOBIEHHbIMH [IpaBUTEIECTBOM Poccuiickoii
denepauuu.

KputepreM aJMHUHUCTPaTMBHOW TpOLEIyphl MO Bbla4e JOKyMEHTOB,
SBJISIOLIAXCS PE3YI5TATOM IIPeJOCTaBlIeH s My HULUIIAIbHOH YCITyTH ABISETCS:

COGNIONeHHEe YCTAHOBJEHHBIX COIMAIICHUSMH O B3aUMOJCHCTBMH CPOKOB
TOJTydeHUs. M3 OpraHa, MPeNOCTaBJIAIOLIEr0 MyHULMUNAIbHYIO YCIyTy, pe3yjibTara
NpeOoCTaBJIEHUS YCITYTH;

COOTBETCTBME IIEPEJaHHBIX Ha  BblAady JOKYMEHTOB,  SBIISIOIIMXCS
pe3ybTaTOM MPENOCTaBIEeHUs MyHULHUITAIBHON YCIyTH, TpeGOBaHUSM HOPMATUBHO-
IIPaBOBBIX AKTOB.



Pe3y1bTaToOM aAMHHMCTPATMBHOW MPOLEAypbl ABIACTCA BbIAAHa 3asBUTEIIIO
JIOKYMEHTOB, SBIIAIOIIMXCS Pe3yIbTaTOM MPEI0CTaBICHHIA My HULIMITATBEHON yCITYTH.

CnocoboMm Qukcauu pesysbTraTa aIMUHUCTPATHUBHOM IPOLETYPhl SABIACTCA
TM4HAs TTOAMICh 3aBUTENS C PacIIMPPOBKOi B COOTBETCTBYHOIIEH rpade pacImCKH,
OITBEPK/ArOLIast TIOTyYeHHe Pe3yIbTaTa MPEAOCTaBICHNUS MYyHHULHUITIATBHON YCIYTH
3asBUTEIIEM.

HcrmoHeHHe [NaHHOW AaJMHUHMCTPAaTUBHOM MpPOLEAYphl BO3JI0XEHO Ha
pa6otHuka M®ILL

6.2.6. Unble neiicTBUs, HEOOXOAMMBIE ISl IPEIOCTaBICHHA MyHULUITATBHOM
yCIyrM, B TOM 4YHCIIe CBS3aHHbIE C NPOBEPKOH NeACTBUTENLHOCTH YCHIIEHHOM
KBaNH(HUIMPOBAHHOH 3JE€KTPOHHOM MOINUCH 3asBUTCIIA, WCITIOJIb30BAaHHOU IIPH
oGpalleHrY 3a [OyYeHHeM MY HULMIIATBHOH YCIyTH.

3aMeCTUTEID TIJIaBbI
[TpumMopcko-AXTapcKOro
rOpPOJICKOr0 MOCENEHHUS

[TpuMopcKO-AXTapcKOro paioHa A.A. KoBasneBckuii




[Mpunoxxerue Nel

K aJMMHUCTPATUBHOMY PETIAMEHTY
TpeIOCTaBIeH S My HUIIMITAIbHON
yenyru «lIpenocraBieHue nH(OpMaLKH
0 MOpPSAZIKE MPEJAOCTABIEHHUs JKUIUIIHO-
KOMMYHAJIBHBIX YCIIyT HaceJIeHHIO»

dopma 3asBiIeHU

I'naBe IIpumMopcko-AXTapcKoro
rOPOJICKOTO MOCEJIEHUS
[TprMOpCcKO-AXTapCKOro paiioHa

Ot
(®.U.O/HanMeHOBaHKE 3asBUTES
(3aKOHHOTO MPEJCTABUTES),
ajpec / MECTO HaXOXKACHHUS 3aABATEIs (MOYTOBBIA
anpec, TeneoH, aapec HTEKTPOHHOMN N0UThI)
3ASIBJIEHUE
HpOHIy NpeaoCTaBUTh I/IH(I)OpMaI_II/II-O O IIOpsIAKE HpeI[OCTaBJIeHI/Iﬂ JKHUJTUIITHO-
KOMMYHaJIBHBIX yciayr IPUMECHHUTEIIBHO K cnenylomeﬂ
CUTyalliu:
3asBUTENb:
" " 20 r

(moanucs) (pacundpoBKa IOANUCH)

3aMecTHTEIb IJ1aBbl
[TpumMopcko-AXTapCKOro
rOPOJCKOTO MOCEIEHHUS

[TpuMopcko-AXTapcKOro paioHa A.A. KoBaneBckui




[Mpusoxerue Ne 2

K aIMUHUCTPATUBHOMY PEIrJIaMEHTY
Npe10CTaBICHUA MYHULMIATbHON
yeryru «[IpeocTaBienne HHQOpMaLiy
0 TIOPSAIKE MPEOCTABJIEHUS HKUIUIIHO-
KOMMYHAJIBHBIX yCIIyT HaceJIeHHIO»

YBeaomiienue 00 oTKa3e B NpeaoCTaBJICHHH Myl-ll/llll/ll'laJleOi"l ycayru

HacrosimuMm  yBegomiseM, dYTo Bam oOTka3aHo B NpeJOCTaBICHHN
MyHUIMnanbHoi — yciyru  «lIpepocrasienne uHpOpMALMK O  TIOpSIKE
MPEJOCTABIEHNS  KMITMIIHO-KOMMYHAIBHBIX  yYCIYT  HACeNeHHio» B - CBASH g

(yka3bIBaeTCsi OCHOBAaHME i OTKasa B MPENOCTABICHHM MYHHUIMNATbHON
YCITyTH)

3aMeCTUTENb IJIaBbl

[TpuMopcKo-AXTapCKOro

TOPOJCKOTO MOCEIEHHUs

[TprMOpCcKo-AXTapcKOro paioHa / A.A. KoBaneBckuit

HcnonHuTens
Tenedon




